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Getting Started

Overview

The Automated Standard Application for Payments (ASAP)s" Interface module of the Core
Financial System (CFS) enables you to communicate federal grant information with the Federd
Reserve Bank of Richmond (FRBR). ASAP is an all-electronic payment and information system
developed jointly by the Financia Management Service (FMS) and the FRBR. The latter, inits
capacity as Treasury fiscal agent, operates the system. The ASAP Interface is a system through
which grantee organizations receiving federal funds can draw from accounts preauthorized by
federal agencies. ASAP facilitates the process of making timely payments to financial agents
that are performing financial servicesfor FMS and other federal agencies.

A federd grant is afinancia assistance instrument that provides money and/or direct assistance
to the recipient to carry out a public purpose authorized by alaw of the United States. The life
cycle of agrant includes application, review, award, performance, payment, and closeout. The
grants process calls for preliminary and/or full applications from organizations or individuals
desiring to participate in the agency program, describing their proposed work, project team, and
budget justification. The proposed grant action is reviewed. The grant is negotiated with the
grantee and a grant agreement document is prepared and “obligated”. On the basis of the award,
the grantee may then proceed to perform as prescribed, incurring authorized costs and requesting
payment from one of the designated government-wide drawdown systems. Payment requests
must carry accounting information sufficient to associate amounts requested with the specific
grant(s). All grants ultimately require closeout.

The ASAP Interface enables you to
maintain ASAP Interface data

establish the grant obligation

establish account profiles and authorization records
retrieve ASAP data

enter payment and deposit data

process corrections, and

produce reports and look up ASAP grant records

Introduction
This section provides an overview of the ASAP Interface module, including

purpose
who uses

how to use

in this chapter
in this module, and
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additional resources

Purpose
The purpose of this chapter isto
describe the ASAP Interface process flow

describe the features of the ASAP Interface, and
provide procedures for some of the basic tasks

Who uses
Users of this module include

grant management functional experts
help desk associates

bureau liaisons

accountants

budget personnel

system administrators

supervisors and managers, and
executives.

How to use
When using this module

determine the section or topic that corresponds to your inquiry
navigate to the section or topic by clicking the appropriate link
view or print the information in the topic, and

navigate to related topics by clicking the reference links.

In this chapter
This chapter contains the following topics:

ASAP Interface high-level process flow
System features and descriptions, and

Getting help

In this module

This module contains the following chapters:

Chapter 1. Getting Started (the chapter you are reading now)
Chapter 2. Maintain ASAP Interface Maintenance Screens
Chapter 3. Establish Obligation

July 30, 2002 Page 2
Version 1.0

U.S. Department of Commerce
ASAP Interface User Manual



Chapter 4. Establish Account/Profile Authorization
Chapter 5. Retrieve ASAP Data
Chapter 6. Enter Payment and Deposit

Chapter 7. Process Corrections

Chapter 8. Produce Reports and Lookups

Appendix: Error Messages
Glossary

Additional resources

For information about the Department of Commerce and finances, refer to the following
references:

Government accounting DoC Accounting Principles and Sandards
information Handbook
U.S. Federd financial www.financenet.gov
information, laws, regulations
and reports
SF-224, 2108 and FACTS www.treas.gov
Treasury Finance Manual www.fms.treas.gov
Department of Commerce WWW.0Sec.doc.gov
Homepage
CAMS Homepage WWwWWw.camsic.osec.doc.gov
ASAP overview www.fms.treas.gov/asap/asapoverview.htm
Interagency http://www.iaegc.gov/
Electronic Grants Committee
Information on CASHLINK www.fms.treas.gov/cashlink
July 30, 2002 Page 3 U.S. Department of Commerce

Version 1.0 ASAP Interface User Manual



ASAP Interface High-level Process Flow

Introduction

This section contains the following information:
process flowchart, and
process stages

Process flowchart
The diagram below describes the high-level ASAP Interface process workflow.

r
¥

Maintain ASAP Establish Establish Account
Interface Data Ohligation Frofiledfutharization

1 2 &

v

Retrieve Enter Payment Process Produce Reports
ASAP Data - and Deposit - Corrections » and Lookups

Process stages

The table below provides the process stages of the ASAP Interface module. These stages
correspond to chapters 2-8 of this book and are organized functionaly, i.e., in the sequence you
should follow for optimum use of the ASAP Interface. Because these stages assume your use of
screens in a particular sequence that is different than the sequence presented in the CAMS
Navigator menu, each stage description below includes the names of the screens used in support

of the stage function.
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Process Stages

Stage

Description

The Maintain ASAP Interface Maintenance stage sets up the

operating environment and codes required by the application

before you can begin using it for grant processing. It includes

your use of four screens:

ASAP ID Directory Screen (SPDG002) for setting up and
maintaining information for grant requestors and recipients

Vendor Maintenance Screen (PM002) for setting up and
maintaining payment information for requestors and recipients)

Bureau Code Maintenance Screen (GL004) for setting up and
maintaining Bureau codes and also certain default codes that
will automatically display on the Account Management Screen
(SPDGO003) for approved ASAP grants

Agency Location Code Maintenance Screen (GL0O60) for setting
up and maintaining each Agency Location Code (ALC), which
isan identifier set up for accounting purposes that consists of
bureau, department, and location

The Establish Obligation stage creates and approves grant

obligations and records a commitment to those obligations. It

includes your use of two screens:

Purchase Order Screen (FM041) for creating the grant obligation
record prior to approval of or commitment to the grant

Documents Requiring Approval Screen (WF002) for approving
grant obligations

The Establish Account Profile/Authorization stage sets up your
environment for automated sending and receiving of bureau
account and authorization data. It includes your use of three
screens:

ASAP Account Management Screen (SPDG003) for setting up
general account information for the bureaus issuing grants,
establish account distribution rules (transaction posting
priorities) at the grant and purchase order line item levels,
create grant authorization records, and provide for the release
and automatic uploading (sending) of account and
authorization data

Account Profile & Authorization Uploading Screen (SPDG200)
for manually uploading authorizations not automatically
uploaded with the ASAP Account Management Screen
(SPDG003)

ASAP Agency Report Downloading Screen (SPDG201) for
downloading (receiving) incoming agency reports, which show
the interface status of agency files downloaded

Page5 U.S. Department of Commerce
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The Retrieve ASAP Data stage downloads FRBR data you need to

post amounts for interfaced ASAP transactions. It includes the use

of one screen:

ASAP Data Retrieva File Downloading Screen (SPDG202) for
enabling the review and manual posting of FRBR-
created/downloaded data

Note: Posting cannot be done until you enter payment and

deposit information on the ASAP Debit VVoucher and Deposit
Ticket Screen (SPDG004) in Stage 5.

The Enter Payment and Deposit stage provides for the manual
recording of data reported by the FRBR. It includes the use of one
screen:
ASAP Debit Voucher and Deposit Ticket Screen (SPDG004)
for confirming and recording the receipt of Debit
Voucher/Deposit Ticket Validation reports (SPDG114) usually
received daily by Fax from the FRBR.

Note: The amounts you record on this screen must match the
ASAP interfaced transaction amounts you enter on ASAP Data
Retrieval File Downloading Screen (SPDG202) in Stage 4.

The Process Corrections stage corrects and reposts ASAP

transactions as required. It includes your use of two screens:

ASAP Transaction Reposting & Lookup Screen (SPDGO005) for
enabling transaction reposting by account

ASAP Transaction Correction & Lookup Screen (SPDGO006) for
enabling corrections to posted transactions

Page 6 U.S. Department of Commerce
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(SPDG103)

(SPDG110)

(SPDG114)

7 The Produce Reports and L ookups stage produces the reports on
ASAP Interface activities. It includes your use of these screens:
ASAP Grant Status Report Screen (SPDG100)

ASAP Transaction Aging Report Screen (SPDG101)
ASAP Transaction G/L Posting Report Screen (SPDG102)
ASAP Transaction G/L Entry Lookup & Report Screen

ASAP Account Profile and Authorization Report Screen

ASAP Authorization Uploading Report Screen (SPDG111)
ASAP Agency Report Downloading Report Screen (SPDG112)
ASAP Data Retrieval File Downloading Report Screen (SPDG113)
ASAP Debit Voucher/Deposit Ticket Validation Report Screen

ASAP Transaction Posting Report Screen (SPDG115)
ASAP Posting Corrections Report Screen (SPDG116)
ASAP Transaction Lookup Screen (PM047)

System Features and Descriptions

This section provides genera navigational information for the ASAP Interface, including

logon procedures
screen navigation
parts of a screen
common tasks
operator function keys

Logon procedures
Follow the steps in the table below to log into the ASAP Interface.

Procedure Table

Step Action

Result: The CAMS logon warning screen appears.

1 Double-click the ASAP Interface icon on your desktop.

July 30, 2002 Page 7
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2 Click the Enter CAM Sbutton.
Result: The CAMSLOGON Screen appears.

£ CAMS LOGON [CAMSLOG VER-1.155.0.2)

~Logon
Uzer Mame ||d33muke

Password m

Connect haﬂgt

~Change Password

Mew Pasgword [

Wetify

Lagon I Cancel

w

Enter your User Name in the User NAME figld.
4 Tab to the PAssworp field and enter your password.

IMPORTANT: Do not share your password with anyone. If you
believe the security of your password has been compromised, change it
immediately.

Note: If you forget your password, see your system administrator for
assistance.

Note: You can change your password any time, or when the system
prompts you to change your password for security purposes. Do you
want to change your password now?

If yes, go to step 5.

If no, go to step 6.

5 Tab to the New PAssworbD field and type a new password.

Note: Seeyour Security Officer for specific password requirements.
Tab to the VERIFY field and type the same new password.

In the ConNECT field, you should see the name of your bureau’s
database. If not, see your system administrator.

3 Click the L ogon button.

Result: The CAMS Navigator window opens.

o))

\‘

Screen navigation

The CAMS Navigator window opens after you complete the CAMS logon procedure. The
following figure shows how to access the ASAP Interface from this window.

July 30, 2002 Page 8 U.S. Department of Commerce
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CAMS Applications =
E}{+¥) Personal Favorites List

£ FMDO6 - Budget Dperating Template Scieen

T% FMOGE - Budget Operating Plan Transaction €

=k WF0D2 - Documents Requiring Approval

11 Menu Administration

b
L1 Procurement System

1 NDA# Application

1 Payroll Application

1 AR - Accounts Recevable

B ASAF Interfacing System

w1 Standard Interface - AP

e Summary Level Transfer

@ Budget Operation Plan -

* Click the Plus sign next S
to the ASAP Interfacing i E AR SMAIN ! : - 1ol =
System folder to open B Bt b

the folder #+**) Personal Fav orites List
: i1 Menu Administration

[t
€
1 Procurement Sypstem
[
[
[E

f1 NOAA Application

i1 Payproll Application

71 AR - Accounts Receivable
P I EH= ASAP Interfacing System
[ Administration

1 Interface

e Tr tion and Lookup

* Click the Plus Sign next @0 Standard Interfface - AP
to the ASAP Interface mES S ummary Level Transfer
folder you want to #H Budget Operation Plan
open.

4| | _"—‘

Following are descriptions of the five folders that make up the ASAP Interfacing Systemfolder.

Folder Description

AdministrationA series of bureaudefined tables that establish parameters for processing and
for the List of Values for certain screen fields.

Interface Programs for managing files and transactions and for the transfer of
information.

Transaction |A process for creating account and authorization records, transaction

and Lookup  |recording, querying and corrections.

Reports Standard reports for reporting requirements.

Others Screens to establish the grant obligation in the form of a purchase order,
approve the obligation, and set up vendors

Following is a picture of the fully expanded ASAP Interfacing System folder. It provides access
to multiple screens listed under each of the five folders. It isimportant to understand the
required sequence of use, before using these screens. Refer to Process Stages before you begin.
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[ CAMS MAVIGATOR [CAMSMAIN YER-1.155.0... [S[=]

EHez: Administration
£ SPDGOOT -

tg SPDGOOZ

EH= Interface

—g SPDG200 -

—g SPDG201

LT SPDE202 -
LiE FRBR203 -

ﬁ SPDGOO3
—g SPDGO04 -
—ﬁ SPDGOO0S -
—ﬁ SPDGOOG -
EH= Reports
L&h SPDGE100
| & sPDE101
| & sPDG102
L& sppG103
EHz= Others

4]

EH== Trangaction and Lookup
- Account Management

- ASAP Grant Status Report
- ASAP Grant Aging Report
- ASAP Transaction G/L Posting
- ASAP Transaction G/L Entry L

ASAP Interfacing System ;I

Interface Control

- ASAP ID Directory

Profile and Authorization Uploa

- Agency Report Download

Data Retrieval File Download
FRBR ASAP System Simulator

Daily Schedule Control
Transaction Re-Posting
Transaction Cormrection

HER FM041 - Purchase Drder e
HEE WFOD2 - Document Approval
LEE PHMO02 - Vendor Maintenance

—

Parts of a screen

This section contains;
screen example

parts of a screen table

tool bar definition, and

menu bar definition

Screen example

The ASAP Interface module consists of screens that are used for displaying and entering
information pertaining to the ASAP Interface.

Notes:

If a screen name or folder is greyed-out, access to
that screen or folder is not available.

Clicking the box with the minus (-) sign next to a
folder will close the folder.

Your list of options may be different than the one
displayed here, depending on your role with the
system.

The following diagram shows a sample screen and its different components.

July 30, 2002
Version 1.0
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Environment code

RETRCTRLY B I
A field ol toly ErdLd= I Fuidm WB b, P dt LJ ]
TFCA Wi CHIL [ [ =T adi | Fis I H=p-iL.

Scroll har
A selection button—————

MEHLE  |LUESMUR AR 151 - Uranly Fonie: B

aLZ ,— Negion '_

AnowrnsFaperen [Curcis =)
i |

=i Auendaiione |

Tahs———lim ey

Seak | scion | T | CelesizdDe | Melease [at= Incerisce Slanis Ziaus Clate | D

I e a e A o

Parts of a screentable
The table below describes the different screen parts shown in the above example.

Parts of a screen

Part

Function

Environment code

I dentifies the environment currently accessed

ID code

Identifies the window and application.
Example SPDGO003 indicates the ASAP Account Management Screen
in the ASAP Interface module.

Menu bar

Lists the names of the pull-down menus for the application.
Note: Each menu name, when clicked, shows the pull-down menu of
options. See Menu bar definition for more information.

Tool bar

Contains the icons for performing commonly selected menu functions.
Note Each icon, when clicked, takes you directly to the associated
function. See Tool bar definitionfor more information.

Field

Contains display-only or default data provided by the system or data you
enter during a transaction.

Tab

Identifies a separate functional part of the window with its own fields. In
the screen example, there are three tabs.
Note: Each tab, once clicked, opens a new section of the window.

Window

The set of fields, buttons, and selections associated with the specific
functionyou select.

Screen

The entire area devoted to the ASAP user interface. It contains
components such as the menu bar and toolbar that remain constant,
regardless of which window you are currently using.

Message line

Displays both information messages (such as the name of the field your

cursor is currently on) and error messages at the bottom of the screen.

July 30, 2002
Version 1.0

Page 11 U.S. Department of Commerce
ASAP Interface User Manual



Scroll bar

Enables you to scroll up and down in the window or in a section of the
window in order to see more of the data in the window.

Note: To scroll, click on the up or down arrow or click on the dlider and
drag up or down.

button

Screen selection  |Displays additional options, if there are any, and typically opens arelated

window.

Tool bar definition

The tool bar contains aline of icons that you can click to perform commonly-selected functions.
By clicking one of these icons, you activate the function represented by the icon.

Thisicon...

2 i | el | | =

July 30, 2002
Version 1.0
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Toolbar |con Descriptions
isfor ...

closing the CAM S Navigator window, without saving any data you may have
entered, and ending all associated programs currently running on your computer.

saving your data entries.
printing the current screen to your local or network printer.

entering a query (you must have a window open that allows a query).

executing an entered query.
canceling an entered query.

adding a new record (you must have a window open that alows record creation
and be authorized to use it)

deleting the selected record from the active window (you are authorized to use)
displaying the previous set of records retrieved from your query

displaying the previous record retrieved from your query
displaying the next record retrieved from your query

displaying the next set of records retrieved from your query
Cutting data from one field or screen in order to paste to another.

Copying data from one field or screen in order to paste to another.

Pasting cut or copied data from another field or screen to this one.

Page 12 U.S. Department of Commerce
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Menu bar definition

Action Edit Query Block HRecord Field Window Help

| Action Edit Y | Edit Yiew | Query Block Record | Block RBecord | Becord Field Wi | Field ‘window window Help | Help
LClear All LCut : Enter Erevious Previous Previous il Help
Save Copy Execute Mest Mest HNext Tile !
Fi Seroll U i Keys
Print Paste [Eance] Clear Scroll Up LClear Hiiia :
Exit Edit T Scroll Down e Dizplaw Errar
£ = LLastEritera T P Duplicate 1. CAMS NAVIGATOR [CAMS [Oebug
Eatmt Hits Inzert v 2 ASAP Account Managemenl
Fetch Mext Set Bemove

Lock

Duplicate
LClear

The Menu bar, located just above the tool bar, contains aline of menu names for controlling the
field, window, or application. Clicking a menu name opens the associated drop-down menu that
contains a list of available options. Y ou can select these options by clicking on them. Once you
click amenu name, you can dlide the cursor across the menu bar to open a drop-down list from
another menu. To close adrop-down list, click anywhere on the screen, outside the Menu bar.

The following table lists the menu options for each menu and describes some of the options that
are not readily apparent.

Menu options that have an dlipsis (.....) after their name indicate there is more to follow, i.e.,
selection of the option opens awindow or dialog box.

Drop-down Menu Descriptions

Menu Menu options
Action Clear dl (clears al displayed data from the field after giving you a
chance to save first), Save, Print, Exit
Edit Cut, Copy, Paste, Edit (during a query, opens a search box for the

field that you can use for search and replacement or for a value
change and advises you of number of records being queried in the
Message bar), and Display List (opens a description box for the
field).

Query Enter, Execute, Cancel, Last Criteria, Count Hits (showsin the
message bar the number of records the entered query will retrieve, if
executed), and Fetch Next Set (displays the next record retrieved by
your query). See How to perform queries

Record Previous, Next, Scroll Up, Scroll Down, Insert (add record), Remove)
(delete record), Lock, Duplicate, and Clear are all options that
control which record is displayed in the current window.

Field Represents a column in a database table that will contain a value
entered by the system (default or display-only) or a user-entered
\value, or be ready to accept avalue for data entry or query.
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window(s) currently open.

\Window Cascade, Tile, and Arrange Icons to control how your windows are
displayed in relation to each other, along with the name(s) of the

Screen)

Hep Help, Keys (see Operator function keys), and Display Error (if
applicable, displays error in the Message line at the bottom of the

Common tasks
Following are procedures for
how to add arecord
how to delete a record
how to display alist of values (LOV)
how to perform queries
how to query properties of afield

How to add an item or arecord

Position the cursor on the line that will allow arecord to be added and click

+

in the toolbar

(you must be authorized to use the screen and the Create option must be available for the
particular record, based on its interface status or on the stages prerequisite to the task).

How to delete an item or arecord

Position the cursor on the line that will allow a record to be deleted and click

%

in the toolbar

(you must be authorized to use the screen and the Delete option must be available for the
particular record, based on its interface status or on the stages prerequisite to the task).

How to display a list of values (LOV)

Todisplay alist of values (LOV) that are valid for a particular field, double-click on that field.

How to conduct queries
Follow the 4 steps in the following table to perform a query.

Procedure Table
Step Action

1 Click @ or select Enter Query from the Query menu.

Result: The query portion(s) of the screen, generally the Control block, are now
available for data entry.

2 Enter values in a sufficient number of fields to enable the system to locate the
specific record or group of records youwant to look up. If you do not know or
remember the appropriate values, double-click the field to display the LOV.
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Click % or select Execute Query from the Query menu.

Result: The system displays any records that match your selection criteria. If o
records are found, a message appears in the message line at the bottom of the
screen. If your query pulled up multiple records, you can use the previous and next
record or record set icons to scroll through the records.

To cancel aquery, click % or select Cancel Query from the Query menu.

How to query properties of afield

To display alist of properties for afield, position the cursor on the field and press F1 from the
field. This opens the Properties of Item window shown below. Thisis an Oracle Forms window
designed primarily for devel opers.

Prapertes of e AGENCY LOCATION CODE————__H]
[ ame AGEMCY_LOCATION_CODE -
coardinate 1E6.000 —
ooordinate 22.000
idth 47.000
Height 14.000
Diizplayed TRLUE
Isutornatic Hint TRUE
Hirt text Agency Location Cade:
Ease Table TRUE
Fiimary Kep FALSE
Lipdateable TRLUE
Queryable TRUE
Fequired FALSE
LIpdate if NLILL FALSE
E nabled TRLE
Insert Allowed TRLUE
isual Attribute STD_TEXT_ITEM
Canvas PAGET
[rata Type CHAR
td a<imum [ ata Length 10
Eiorder Bevel LOWERED
D erived Colurnn FALSE
Query Only FALSE
Update Allowed TRUE
LIpdate Permizsion TRUE f
ltem is Y alid FaL5E -
Ll | »

Operator function keys

Operator function keys refer to the key combinations you can use to initiate specific actions in
the CFS ASAP Interface.

Note: If you have a persona computer (PC), you do not need them, as these functions are
available from the tool bar, the menus, or just with your mouse.

The following is alist of the function key combinations and their resulting actions. For example,
Alt B/N means you need to hold down the Alt key while typing the B and the N keys.

Operator Function Keys
Keystroke(s) Definition
Block/Next (Alt B/N) Moves the cursor to the next block in the

window, such as from the control block to
the detail block
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Operator Function Keys

Keystroke(s) Definition

Block/Previous (Alt B/P) Moves the cursor to the previous block in
the window

Field/Next (Alt F/N) Moves the cursor to the next field

Field/Previous (Alt F/P) Moves the cursor to the previous field

Quit (Ctrl Q) Quits (closes) the curent window

All Clear (Alt A/IC) Clears the contents of all fields in the
window

Field properties (F1) For developer use. Displays the properties

of the field on which the cursor is positioned
currently. Thisisthe same as choosing
Help from the Help menu.

Display error (Shift F1) Displays error information in the message
line at the bottom of the screen, if error
information exists. Thisisthe same as
choosing Display Error from the ASAP
Help menu.

Show Function keys (Ctrl Displays awindow thet lists the function
F1) key assignments currently in effect for the
keyboard map you are using. Thisisthe
same as choosing K eys from the ASAP
Help menu.

Getting Help

Introduction
This section includes information about:

system help
bureau help desk support, and

CAMS support

System help

There are three options available from the Help pull-down menu in the ASAP Interface menu
bar:
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Help

Help

Kepz
Dizplay Error
etg

Help (this option displays the properties of the field on which the cursor is positioned
currently)

K eys (this option opens awindow that lists the function key assignments currently in effect
for the keyboard map you are using, as described in Operator Function Keys)

Display Error (this option displays error information in the message line at the bottom of the
screen, if error information exists)

Bureau help desk support

Each bureau contains system and database administrators to assist with problems that occur
within CFS.

CAMS support

The CFS ASAP Interface software is maintained by the Department of Commerce CAMS
Support Center (CSC) that

provides a facility for training users

tests software bug fixes

devel ops enhancements, and

provides various types of support to bureaus for deployment and operation of the software.
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Maintain ASAP Interface Maintenance

Introduction

Overview

This topic provides an overview of ASAP Interface maintenance process, including

purpose

in this part, and
additional resources

Purpose
The purpose of this chapter isto provide

an overview of the ASAP Interface maintenance process
descriptions of the task-related user screens

procedures for completing each of the screens, and

guidance for trouble shooting

In this part
This part contains the following sections:

Process wor kflow and stages
Maintain ASAP Interface Maintenance

Maintain ASAP data
ASAP ID Directory Screen (SPDG002)

Vendor Maintenance Screen (PM002)

Vendor Maintenance Screen ~ Vendor Address I nformation(PM002)

Bureau Code M aintenance Screen (GL 004)

Agency Location Code Maintenance Screen (GL060)

Additional resources

For information about the Department of Commerce and finances, refer to the following

references:
For ... Refer to ...
government accounting information  [DoC Accounting Principles and
Sandards Handbook
U.S. Federal financial information, www.financenet.gov
laws, regulations and reports
SF-224, 2108 and FACTS WWW.treas.gov
the Treasury Finance Manual www.fms.treas.gov
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the Department of Commerce WWW.0Sec.doc.gov
Homepage
the CAM S Homepage WWW.camsi c.0sec.doc.gov
Overview of ASAP WWW.treas.gov/asap/asapoverview.htm
Interagency Electronic Grants WWW.iaegc.gov
Committee
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Maintain ASAP Interface Maintenance

This section provides information about the CFS ASAP Interface maintenance process, including

process workflow, illustrating the high-level flow, and
process stages, describing each stage in the process.

Process workflow

The workflow model below presents a high-level overview of the ASAP Interface Maintenance
process.

Stage Screen

Use this screen to maintain
SPDG002 - ASAP ID ASAP 1D directory.
Directory
oM002 - Vend Use this screen to maintain
- vendor
Maintenance Screen vendor codes.
Maintain ASAP
data
_PMO02 - Vendor Use this screen to maintain
Maintnenance Screen ~ . .
Vendor Address Info vendor address information.
GL004 - Bureau Code Use this screen to maintain
Maintenance Screen bureau codes.
GLOO06 - Agency Location . o
Code Maintenance Screen Use this screen to maintain
agency location codes.
July 30, 2002 Page 20 U.S. Department of Commerce
Version 1.0

ASAP Interface User Manual



Process stages
The table below describes what happens in each of the stages of the ASAP Interface

Maintenance process.
Process Stages
Stage Description
1 Do you want to create, modify and create ASAP ID directories?

When yes,

access ASAP ID directory
If no, stop or go to Stage 2.

Do you want to modify vendor information?
When yes,
access vendor maintenance screen
If no, stop or go to Stage 3.

Do you want to modify bureau codes?
When yes,
access bureau code maintenance screen
If no, stop or go to Stage 4.

Do you want to modify agency location codes?
When yes,

access agency location code maintenance screen
If no, stop.
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ASAP ID Directory Screen (SPDG002)

This section provides information about the ASAP ID Directory Screen (SPDG002), including

about the ASAP ID Directory Screen (SPDG002), and
using the ASAP ID Directory Screen (SPDG002)

About the ASAP ID Directory Screen (SPDGO002)

Introduction
This topic provides information about the ASAP ID Directory Screen (SPDG002), including

purpose
when to use

accessing the ASAP ID Directory Screen (SPDG002)
example of the ASAP ID Directory Screen (SPDG002)
tasks involved, and

field description table

Purpose

The ASAP ID Directory Screen (SPDG002) allows users to view, update, and manually create
and delete ASAP IDs for use when assigning requestors and recipients in the Vendor
Maintenance Screen (PM002). Each month, an ASAP ID Directory report is interfaced and
downloaded into CFS with two types of ASAP IDs. Users are allowed to manually create records
on this screen for those recipients and requestor who's ASAP IDs have not been interfaced
through the monthly ASAP ID directory download.

When to use

Use the ASAP ID Directory Screen (SPDG002) to manually create records, update informational
fields such as contact address or telephone number for both interfaced and manually entered
ASAP ID records, delete manually entered records, and perform general queries on the detall
block using user-specified query criterion.

Accessing the ASAP ID Directory Screen (SPDGO002)
Follow the steps in the table below to access the screen.

Procedure Table
Step Action
1 From the Navigation Dropdown menu, click on the ASAP
Interfacing System folder.
2 Click on the Administration folder.
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3 Double-click SPDG002 — ASAP ID Directory icon.

Result: The ASAP ID Directory Screen (SPDG002) is displayed.

Example of the ASAP ID Directory Screen (SPDG002)
An example of the screen is shown below.

8 ASAP ID Directory (SPDG002 VER-0.0.0.0) !E]E:!
- ASAPID Directoy
* Recipient = Requestar
A5aP (D MHame Prirmary Contact Phone Mo I | I B [rate I
1952 [MENDOR 1382 MR SMITH (3999959998 [0 v [05JAN-2002
777777 [SMITH SMITH (99903959999 |7 |» [11FEEB-2002
222 [GAM SMITH SAM (99903959999 [ v [Z2dANzZ00Z
123 [RECOTS CHRISTINA RICES (99903359999 |7 | [11FEE-2002
276541 [MRMR MRMR (999)393-9939 [ |~ [11FEE-Z00Z
g7e54az2 [JONES OE (99909959999 [ v [24dAN-200Z
7776008 [HOMER SIMPSON HOMER [999)393-9959 [ |v |04-FEE-ZO0Z —
1234 fWILLARD SCOTT (99909959999 [ f» [05FEE-2002
1122 fw/AYLON SMITHERS SPRINGFIELD POWER PL&N [3074271711 r ~ [EZaNzo0z
2509 fVENDOR 2309 OHN J&Y 9930009993 [ | [Z3HANZ00Z
22 [ONUSED UNUSED EEEEEEEEEERN sl v FEAIEv
§ [UNCLE JOE SHADY REST 123567830 [ | [11FEB-2002
3 [ONCLE RALPH RALPH CRAMDEN 123456759 r & [FEE-2002
111 [TEST TEST [EES5555556 [ v [07FEB-2002
112 [TESDTT GGG [ezzzzzzezzzze - | [DEFEB-2002
4 [PHIL JACKSON EN-MASTER E76531852 ¢ v [PeANZ00Z
4475 MR MAGILLICOT T GREEN BEANE [Fz2z22211 [ [ [07FEE-2002
7 MR BURNS COLLIN 14333438 [ & [IFEB-2002 |

ASAP ID Directory Screen (SPDG002)

Tasks involved
The following major tasks are accomplished with the ASAP ID Directory Screen (SPDG002):

modify record, and
query records by requestor

Field description table
The following table describes the fields in the ASAP ID Directory Screen (SPDG002).

| Field Description Table
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Field Description Table

Field Type Description
RECIPIENT - radio button This recipient identification radio button
identifies an organization in the ASAP
system. Thisradio button is used to
guery the recipient ASAP IDs to be
displayed on the screen.
REQUESTOR - radio button This recipient identification radio button
identifies an organization in the ASAP
system. Thisrecipient identification
radio button is used to query the
requestor ASAP IDsto be displayed on

the screen.
ASAPID - required, and This field displays the unique ASAP ID
max length = 7 number of arecipient or requestor.
NAME - required before the This field displays the name of the
record can be set active | recipient or requestor that relates to the
ASAPID.
PRIMARY CONTACT | - required Thisfield displays the primary contact
name of the recipient or requestor the
ASAPID.
PHONE NO. - required Thisfield displays the telephone number
of the recipient or requestor ASAP ID.
INTERFACED FLAG - indicator flag Thisfield displays the interfaced flag of
() an ASAPID. If checked, ASAPID is
interfaced, if not checked ASAPID is
manually entered.
ACTIVEFLAG (A) - indicator flag Thisfield displays the active status of an
ASAPID. ASAPID active, if checked.
DATE - system generated in This field displays the status date of an
DD-MM-YYYY ASAP ID record.
format

Using the ASAP ID Directory Screen (SPDG002)

Introduction

This topic provides information about using the ASAP ID Directory Screen (SPDG002),
including

before you begin

procedure, and
troubleshooting and error messages
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Before you begin
There are not tasks to complete before beginning this procedure.

Procedures

Following are procedures to
modify record, and
query records

M odify record

Follow the steps in the table below to modify record.
Procedure Table

Step Field Action
1 N/A Access the ASAP ID Directory Screen (SPDG002)
2 VARIOUSFIELDS Enter data into fields to be modified.

Note: Fields must be white in order to be updated.

Greyed fields are entered from automatic upload and
are not updateable.

3 SAVE Do you want to save modified entry?
If yes,

click Save button on tool bar.
If no, exit screen.

Query records

Follow the steps in the table below to query records.
Procedure Table

Step Field Action
1 N/A Access the ASAP ID Directory Screen (SPDG002)
2 ENTER QUERY - Select the Enter Query button on the tool bar.

Result: The greyed data fields turn white indicating
data is not protected and can be entered.

3 RECIPIENT Do you want to query records by requestor type?
Note: Thisisthe default value; the recipient radio
button is automatically selected.
If yes,
go to step 5.
If no,

go to step 4 or exit screen.
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4 REQUESTOR Do you want to query records by requestor type?

If yes,
click Requestor radio button.
If no, recipient will remain selected. Go to step 5
or exit screen.
5 EXECUTE QUERY Do you want to execute the query entered?
If yes,
select the Cancel Query button on the tool bar or
click the X in the top right corner of screen..

Result: The queried record is displayed in the detail
tab data fields.
If no, go step 6 or exit screen.

6 CANCEL QUERY Do you want to cancel the query entered?
If yes,
select the Execute Query button on the tool bar.

Result: The query the record is canceled, the data
entered is not saved, and the white data fields turn
grey indicating that the fields are protected from
update.

If no, go step 5 or exit screen.

Troubleshooting and error messages

The table below provides information about errors that are commonly encountered when using
this screen.

Error Message Table
Error Message User Action Required
Field is protected from update. Thiserror message is displayed if the user clicks
on the greyed data fields that have been
downloaded during the interface.

Downloaded fields are not updateable.
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Vendor Maintenance Screen (PM002)

This section provides information about the Vendor Maintenance Screen (PM002), including

about the Vendor Maintenance Screen (PM002), and
using the Vendor Maintenance Screen (PM002)

About the Vendor Maintenance Screen (PM002)

Introduction

This topic provides information about the Vendor Maintenance Screen (PM002), including
purpose
when to use
accessing the Vendor Maintenance Screen (PM002)
example of the Vendor Maintenance Screen (PM002)
tasks involved, and
field description table

Purpose

The Vendor Maintenance Screen (PM002) used to setup and maintain vendor information. The
vendor code and type is selected and then specifics are entered about the vendor, such as size and
location information.

When to use

The Vendor Maintenance Screen (PM002) screen was modified for ASAP use by adding the
Recipient/Requestor field (Recipient or Requestor). The Recipient and Requestor ID numbers
are assigned by the Department of the Treasury and are required for ASAP transactions. Use this
screen to modify/maintain the Recipient or Requestor ID numbers.

Accessing the Vendor Maintenance Screen (PM002)
Follow the steps in the table below to access the screen.

Procedure Table
Step Action
1 From the Navigation Dropdown menu, click on the ASAP
Interfacing System folder.
Click on the Others folder.
3 Double-click PM 002 — Vendor M aintenanceicon.

N

Result: The Vendor Maintenance Screen (PM002) is displayed.

Example of the Vendor Maintenance Screen (PM002)
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An example of the screen is shown below.

.'.'ﬂ Yendor Maintenance Screen [PM002 YER-1.155.0.0]

MIHORITY OWHED

:
i VEHDOR HO HAME| | Lt
|  DIISION S S CODE| _ i omeH [
| INTERFACE| TYPE | W Foreign? R8T ORDER[
| FED AGENCY HOHE | B mvoice[
i FOB POINT DESTIH A I I

e WOMAN OWNED  INTERHAL

= [T

K<< ADDRESS INFORMATION >3»>|

TYPE

ADDTTIOHAL

ADDRESS HAME

COHTACT

=

I
| COMIPARENT, |

| TERMS |

| HOTES |

| Emsson |

| SHEWRDDRESSE]

DoubleClick 'TYPE'

for Addres= Details

e

CAHCEL |

Tasks involved

Vendor Maintenance Screen (PM002)

The following major tasks are accomplished with the Vendor Maintenance Screen (PM002):

maintain vendor information

Field description table
The following table describes the fields in the Vendor Maintenance Screen (PM002).

Field Description Table

Field Type Description
VENDOR NO required This field displays the sequential,
system generated vendor number.
NAME not required, and This field displays the name associated
max length = 30 with the corresponding vendor number.
DIVISION required, and Thisis a procurement data el ement
max length = 25 displaying the name associated with the
division.
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Field Description Table

VENDOR CODE

required, and
9 digit

This field displays the user-defined
vendor code assigned to the vendor.

VENDOR INTERFACE

VENDOR TYPE

required

Thisfield displays the type of vendor
(e.g., commercial, employee, €efc.).
Values are maintained on the Accounting
System Code Maintenance Screen
(GL021). If ASAPisentered in this
field, the Pay Method in the detail block
will default to ASAP also.

FOREIGN

not required, and
indicator flag

This field indicates if the verdor is
international. Valid valuesare“Y” for
International and “N” for National. This
field normally left blank for grants.

FED AGENCY

required

A valid Federal Agency Code. Thisfield
displays the federal agency code which
is normally not used for gants.

FOB

required

Free On Board. Thisfield is used to
enter the point at which title passes for
shipping purposes. Valid values are
DESTIN for Destination and ORIGIN
for Origin. Defaultsto DESTIN; not
used for grants so default is correct.

ACTIVE

indicator flag

This flag indicates if the code or value is
active and available for use. If fiddis
checked, indicates the vendor is
available for use; “If left blank, indicates
vendor is not available for use.

DATES: ORIGIN

required

Thisfield displays the date that the
vendor record was created. Thisfield
cannot be overridden.

LAST ORDER

required

This field displays the date when the
most recent purchase order was placed
with this vendor.

LAST INVOICE

required

This field displays the date when the
most recent invoice was recorded for the
vendor.

CLASSIFICATION:
BUSINESS SIZE

radio button

Small Business Classification. This
radio button is used to indicate that the
vendor is asmall business.

BUSINESS SIZE. L

radio button

Large Business Classification. This
radio button is used to indicate that the
vendor is alarge business.
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Field Description Table
BUSINESS SIZE: U - radio button Unknown Business Classification. This
radio button is used to indicate that the
business size is unknown.
MINORITY OWNED:Y | - radio button If “Y” (Yes) is selected, this button is
used to indicate that the vendor is a
minority-owned business.
MINORITY OWNED:N | - radio button This button is used to indicate whether
the vendor is a minority-owned business;
defaultsto “N” for No.
WOMAN OWNED: Y - radio button If “Y” (Yes) is selected, this button is
used to indicate that the vendor is a
womartowned business.
WOMAN OWNED: N - radio button This button is used to indicate whether
the vendor is a woman-owned business;
defaultsto “N” for No.
INTERNAL: Y - radio button This button indicates if the vendor is
internal and should be included or
excluded for elimination entry purposes.
If “Y” for Yesis sdlected, it indicates
that the vendor is a inter-Commerce
bureau and should not be included when
elimination entries are generated.
INTERNAL: N - radio button If “N” for No is selected, it indicates that
the vendor is not internal and should
follow normal accounting procedures.
No is the default value.
CANCEL - selection button This selection button is used to clear the
entries to al fiddsin this screen and to
close the screen.

Using the Vendor Maintenance Screen (PM002)

Introduction
This topic provides information about using the Vendor Maintenance Screen (PM002), including
before you begin

procedure, and
troubleshooting and error messages

Before you begin
There are no tasks to complete before beginning this procedure.

Procedures
Following are procedures to
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maintain vendor information

Maintain vendor information
Follow the steps in the table below to maintain vendor information.

Procedure Table

Step Field Action
1 N/A Access the Vendor Maintenance Screen (PM002).
2 VARIOUSFIELDS Enter datainto desired data fields.
Result: The vendor information data fields are
displayed.
3 CLEAR

Click the Cancel sdlection button once to clear all
entries currently on the screen.

Note: Entries are not saved!!

Click the Cancel selection button again to close
the Vendor Maintenance Screen (PM002).

Troubleshooting and error messages

The table below provides information about errors that are commonly encountered when using

this screen.

Error Message Table

Error Message

User Action Required

Field is protected from update.

This error message is displayed if the user clicks
on the greyed data fields that have been
downloaded during the interface.

Downloaded fields are not updateable.

July 30, 2002
Version 1.0

Page 31 U.S. Department of Commerce
ASAP Interface User Manual



Vendor Maintenance Screen ~ Vendor Address Information
(PM002)

This section provides information about maintaining vendor information in the ASAP Interface
module, including

about the Vendor Maintenance Screen ~ Vendor Address Information (PM002), and
using the Vendor Maintenance Screen ~ Vendor Address | nformation(PM002)

About the Vendor Maintenance Screen ~ Vendor Address Information
(PMO002)

Introduction
This topic provides information about the Vendor Maintenance Screen ~ Vendor Address
Information (PM002), including

purpose
when to use

accessing the Vendor Maintenance Screen ~ Vendor Address Information (PM002)
example of the Vendor Maintenance Screen ~ Vendor Address Information (P 002)
tasks involved, and

field description table

Purpose

The Vendor Maintenance Screen ~ Vendor Address Information (PMO002) is used to setup and
maintain vendor information.

When to use

The Vendor Maintenance Screen ~ Vendor Address Information (PM002) screen was modified
for ASAP use by adding the Recipient/Requestor field (Recipient or Requestor). This screenis
used to setup and maintain vendor information.

Accessing the Vendor Maintenance Screen ~ Vendor Address Information
(PM002)

Follow the steps in the table below to access the screen.

Procedure Table
Step Action
1 From the Navigation Dropdown menu, click on the ASAP
Interfacing System folder.
2 Click on the Others folder.
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3 Double-click PM 002 — Vendor Maintenanceicon.
Result: The Vendor Maintenance Screen (PM002) is displayed.
4 Double click Type selection button

Result: The Vendor Maintenance Screen ~ Vendor Address
Information (PM002) is displayed.

Example of the Vendor Maintenance Screen ~ Vendor Address Information
(PM002)

An example of the screen is shown below.

Z'E Vendor Address Information [PMO0Z) O] =]

Vendor Hul 2 |n| Type | 1 Recptn/Reqstr|
| Hame KAREN FOWLER
| Address |
i | Country US =
| City | ster | zip] | Date
| Contact | Phone | Fax | ||
[Reporting ID [ 1099 Reporting
| Entity Type TIH Ho DUHS | r Form 1099: Type 1
i ] I I | I Issued I
L L
[1042 Reporting [Payment Reporting
i r Is=sued I | Method Exchange Code 1
| Income i Exemption I | ABA Ho | Acct Ho I
| Recipient Type I | Type | Pre notify J |

HOTES |

PREV | CANCEL |

Vendor Maintenance Screen ~ Vendor Address Information (PM002)

Tasks involved

The following major tasks are accomplished with the Vendor Maintenance Screen ~ Vendor

Address Information (PM002):

maintain vendor information

Field description table

The following table describes the fields in the Vendor Maintenance Screen ~ Vendor Address

Information (PM002).

Field Description Table

Field |

Type |

Description
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Field Description Table

VENDOR NO

displayed
system generated

Thisis a sequential, system generated
vendor number

VENDOR ID

displayed
system generated

Thisis a unique system-assigned ID to
distinguish the address type record. The
numbers are sequential starting with 1.

TYPE

displayed

This field is used to enter the vendor’'s
bank account type, if applicable. “D” for
Demand Checking Account or “S’ for
Savings Account. Thisfield is required
for a payment method of EFT.

RECPNT/REQSTR

displayed

Recipient/Requestor. Thisfield is used
to enter the Recipient or Requestor ID.
The ID may manually be entered or
selected from the LOV.

NAME

displayed

Thisfield displays the vendor name
populated from the control block. It may
be changed if necessary.

ADDRESS

displayed

These fields are used to enter the
vendor’ s address information.

CITY

displayed

These fields are used to enter the
vendor’ s address information.

ST/PR

displayed

These fields are used to enter the
vendor’ s address information.

ZIP

displayed

These fields are used to enter the
vendor’ s address information.

COUNTRY

displayed

These fields are used to enter the
vendor’s address information.

CONTACT

displayed

Thisfield is used to enter the name of a
person who would be a central point of
contact.

PHONE

displayed

Thisfield is used to enter the phone
number and extension of the Contact
person. Thisisa 20-character field.

FAX

displayed

Facsimile. Thisfield is used to enter the

FAX number of the Contact person.
Thisis a 20-character field.

REPORTING ID:
ENTITY TYPE

displayed

This is the type of entity used for Form
1099 reporting purposes. Valid values
are available using the LOV.
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Field Description Table
TINNO - displayed Taxpayer [dentification Number. Thisis
the Social Security number of the vendor
if the vendor is an individual or sole
proprietor. The TIN is the Federa
Employer’s Identification Number
(FEIN) if the vendor is incorporated.
DUNS - displayed This field displays the Dun and
Bradstreet commercial identification
number for the vendor; used for
procurement purposes. If DUNS number
is not available enter 999999999.

1099 REPORTING. W- | - displayed This flag indicates if a completed W-9

9RECD? form has been received from this vendor.
Valid values are “Y” for Yesand “N” for
No.

1099 REPORTING: - displayed Withholding Required. The flag

W/HREQ’ D? indicating if a 1099 withholding amount

should be deducted from payments to the
vendor. Valid valuesare“Y” for Yes
and “N” for No.

FORM1099: TYPE - displayed The type of 1099 that should be issued
for thisvendor. Valid values are
available using the LOV.

FORM 1099: ISSUED - displayed The field displays the last date a Form
1099 was issued to the vendor. The
issued date is entered according to
information found on the PM 080, Payee
Form 1099 Transaction Screen. |If
“NONE” is selected, this field will be

skipped.
1042 REPORTING: - displayed Thisflag indicates if a Form 1042 is
1042 REQ'D? required for the vendor. The Form 1042

fields are required only if the vendor’s
country code is other than “US’ (United
States). If the vendor’s country code is
“US’, these fields default to “N” for
None and cannot be accessed.

1042 REPORTING. - displayed Thisfield is used to enter avalid code

INCOME that indicates the type of income
reported on the Form 1042.

EXEMPTION - displayed Thisfield is used to enter the code that
indicates the type of exemption
authority.

RECIPIENT TYPE - displayed Thisfield is used to enter avalid code

that indicates the type of 1042 recipient.
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Field Description Table

PAYMENT - displayed Thisfield is used to enter a code that

REPORTING. METHOD identifies the payment method to be used
for this vendor.

EXCHANGE CODE - displayed This field is used to enter avalid code
for the currency exchange rate for
payments to the vendor.

ABA NO - displayed American Bankers Association (ABA)

Number. Thisfield is used to enter the
ABA Number that is a nine-digit number
that the Federal Reserve Bank (FRB)
uses to identify financial ingtitutions
routing information for EFT transactions.
ACCT NO - displayed Account Number. Thefield is used to
enter the vendor’ s bank account number
for EFT transactions, if applicable. This
field will be skipped if the Pay Method is
ASAP.

PRE NOTIFY - displayed Pre-notification. The flag indicates if a
pre-notification should be sent to the
bank, if applicable. Valid valuesare“P”
for Yesand “N” for No. Thisfield will
be skipped if the Pay Method is ASAP.
PPA - displayed Prompt Pay Act. Thisflag indicatesif
the vendor is subject to the terms of the
Prompt Payment Act. Valid values are
“Y” for Yesand “N” for No. ASAP
transactions should be set to “N”.

NOTEES - displayed A 240-character field used to record
notes or comments about the vendor.
Press F2 to display the input screen.

Using the Vendor Maintenance Screen ~ Vendor Address Information
(PM002)
Introduction

This topic provides information about using the Vendor Maintenance Screen ~ Vendor Address
Information (PM002), including

before you begin

procedure, and
troubleshooting and error messages

Before you begin

There are no tasks to complete before beginning this procedure.
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Procedures

Following are procedures to

maintain vendor address info

M aintain vendor addressinfo

Follow the steps in the table below to maintain vendor address info.

Procedure Table
Step Field Action
1 N/A Access the Vendor Maintenance Screen ~ Vendor
Address [nformation (PM002)
2 TYPE Double click the field
Result: LOV isavailable
Select the appropriate value
Result: The addresstypeis displayed
3 NAME Click inside this field and enter or modify the
name of the vendor.
Result: The information entered is displayed.
4 ADDRESS Click inside these fields and enter the address
information.
Result: The information entered is displayed.
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4 NOTES Do you want to view/erter text notes about this
vendor?
If yes,
click Notes screen selection button.
Result: The Vendor Maintenance Screen ~ Vendor
Address Information (PM002) is displayed.

Edit

Use the Sear ch button to search for existing text.
Usethe OK button to select text currently displayed
in editor.

Use the Cancel button to close the editor and return to
Vendor Maintenance Screen ~ Vendor Address
Information (PM002)

5 PREVIOUS Use this screen selection buttonto view the previous
address information screen.
6 CANCEL Use this screen selection button to close the Vendor

M aintenance Screen ~ Vendor Address Information
(PM002) and return to the Vendor Maintenance
Screen (PM002).

Troubleshooting and error messages

The table below provides information about errors that are commonly encountered when using
this screen.

Error Message Table
Error Message User Action Required
Field is protected from update. This error message is displayed if the user clicks
on the greyed data fields that have been
downloaded during the interface.

Downloaded fields are not updateable.
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Bureau Code Maintenance Screen (GL004)

This section provides information about the Bureau Code Maintenance Screen (GL004),
including

about the Bureau Code Maintenance Screen (GL004), and
using the Bureau Code Maintenance Screen (GL004)

About the Bureau Code Maintenance Screen (GL004)

Introduction
This topic provides information about the Bureau Code Maintenance Screen (GL004), including

purpose
when to use

accessing the Bureau Code Maintenance Screen (GL004)
example of the Bureau Code Maintenance Screen (GL004)
tasks involved, and

field description table

Purpose

The Bureau Code Maintenance Screen (GL004) allows users to modify bureau codes. Agencies
that are cross-serviced by the Department of Commerce can be established on this screen by
recording a different department code than that recorded for the Department of Commerce for
each agency cross-serviced. Bureau code, however, must be unique regardless of the department
code. This screen will be used to establish the default Agency Location Code (ALC), Defaults
Agency Region Code, and Default ASAP Account Prefix.

When to use

Use the Bureau Code Maintenance Screen (GL004) to enter and maintain valid bureau codes.
Agencies that are cross-serviced by the Department of Commerce can be established on this
screen by recording a different department code than that recorded for the Department of
Commerce for each agency cross-serviced.

Accessing the Bureau Code Maintenance Screen (GL004)
Follow the steps in the table below to access the screen.

Procedure Table
Step Action
1 Log into the UNI X Database System.
2 Once logged into the Unix database system, the Department of
Commer ce main menu is displayed.
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3 Sdect #17 — QAFTST-Environment QAFTST.

Result: The Funds Management Transaction Screenis
displayed.

4 Select GL 004 on the left of the screen by using the arrows on the
keyboard.

Result: The Bureau Code Maintenance Screen (GL00O4) is
displayed.

Example of the Bureau Code Maintenance Screen (GL004)
An example of the screen is shown below.

WMNATL IMSTITUTE OF STAMDARDS
RT 278 AT WUIMCE ORCHAED RD

Phone [N

unt Prefix H

Bureau Code Maintenance Screen (GL 004)

Tasks involved

The following major tasks are accomplished with the Bureau Code Maintenance Screen
(GL0O04):

maintain bureau codes

Field description table
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The following table describes the fields in the Bureau Code Maintenance Screen (GL004).

Field Description Table

Field

Type

Description

DepT: CODE

required

Department Code. Thisfield is used to
enter the code that uniquely identifies a
department or agency

NAME

required

Thisfield is used to enter the name
assigned to the department code.

BUREAU CODE

required

Thisfield is used to enter the code that
uniquely identifies a bureau within the
Department of Commerce.

ACTIVE: STATUS

required

Thisfidd is used to enter the status of
the record. The flag indicates if the code
or valueis active and available for use.
Valid vauesare “Y” for Yesand “N” for
No; default value is “N”.

ACTIVE: DATE

required

Thisfield is used to enter the effective
date for the active status flag. The date
defaults to the system date when the
Active Status flag is updated.

FAC

required

Federal Agency Code. Thisfield isused
to enter the code to be used when the
Department/Bureau interact with other
federal agencies.

CUSTOMERNO

required

Customer Number. Thisfield is used to
enter the Cost Allocation Customer
Number and Cost Allocation Customer
Contact Number associated with the
Department/Bureau Code.

VENDORNO

required

Vendor Number. Thisfield isused to
enter the Cost Allocation Vendor
Number and the Cost Allocation Vendor
ID associated with the
Department/Bureau Code

NAME

required

This field displays the name of the
bureau.

ADDRESS

required

Thisfield displays the bureau address
information.

ADDRESS

required

Thisfield displays the bureau address
information.

ADDRESS

required

This field displays the bureau address
information.

City

required

Thisfield displays the bureau address
information.
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Field Description Table

STATE

required

This field displays the bureau address
information.

ZIP

required

Thisfield displays the bureau address
information.

FEIN

required

Federal Employer Idertification Number
(FEIN). Thisfield isused to enter the
FEIN for this bureau code

REPORTING AGENCY

required

Thisfield is used to enter the reporting
agency code to be used when creating
reports.

TCC

required

Transmitter Control Code (TCC): This
field is used to enter the Internal
Revenue Service TCC. Thisisacode
assigned to the employer for submitting
tapes or transmitting files for 1099
forms.

CONTACT

not required

Thisfield is used to enter the name of a
person who would be a central point of
contact.

PHONE

not required

Thisfield is used to enter the phone
number of the Contact person.

DEFAULT NON-
PROCUREMENT
FLAG

required

Thisfield is used to enter the default
procurement or nortprocurement code
on the FM041 screen ONLY. Thisflag
should be set to “Y” for a nort
procurement action, such asagrant. If
theflagisset to “Y”, the forms related to
procurement will not be required to be
completed.

DEFAULT AGENCY
LocAaTION CODE

required

Thisfield is used to enter the default
agency location code of a client bureau.

DEFAULT AGENCY
ReGION CODE

required

Thisfield is used to enter the default
agency location code region code of a
client bureau.

DEFAULT ASAP
ACCOUNT PREFIX

required

Thisfield displays the default ASAP
Account Prefix code of aclient bureau.
Valid values are “P’ for Purchase Order
or “F’ for Feeder System Number.

MANUAL ENTRY OF
TASK CODE FOR
PROJECT
MAINTENANCE

required

Thisfield is used to determine if Task
Codes for Project Maintenance are to be
manually entered or automatically
entered. Valid values are “N” for No
and “Y” for Yes. Defaultsto “N” for No
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Field Description Table
DEFAULT VALUEOF | - required Thisfield is used to enter the Default
TASK CoDE Value for Task Codes. Default value is
000.

Using the Bureau Code Maintenance Screen (GL004)

Introduction

This topic provides information about using the Bureau Code Maintenance Screen (GL004),
including

before you begin

procedure, and
troubleshooting and error messages

Before you begin

There are no tasks to complete before beginning this procedure.

Procedures
Following are procedures to

maintain bureau codes

Maintain bureau codes

Follow the steps in the table below to maintain bureau codes.
Procedure Table

Step Field Action
1 N/A Access the Bureau Code Maintenance Screen
(GL0O4)
2 BUREAU CODE Do you want to enter bureau code?
If yes,

enter valid bureau code.
Result: Bureau code is displayed.
3 VARIOUSFIELDS Modify related bureau code values in desired data
fields. Once the bureau code is selected, the records
are displayed in the data fields.

Troubleshooting and error messages

There are no error messages associated with this screen.
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Agency Location Code Maintenance Screen (GL060)
This section provides information about the Agency Location Code Maintenance Screen
(GL060), including

about the Agency L ocation Code M aintenance Screen (GL060), and
using the Agency L ocation Code Maintenance Screen (GL060)

About the Agency Location Code Maintenance Screen (GL060)

Introduction
This topic provides information about the Agency Location Code Maintenance Screen (GL060),
including

purpose

when to use

accessing the Agency L ocation Code Maintenance Screen (GL 060)

example of the Agency L ocation Code Maintenance Screen (GL 060)

tasks involved, and

field description table

Purpose

The Agency Location Code Maintenance Screen (GOO060) allows the user to establish and
maintain agency location codes. This screen will also be used to enter the default or pseudo
American Bankers Association Number (ABA No). The Pseudo ABA Number is a nine-digit
number that the Federal Reserve Bank (FRB) uses to identify financial ingtitutions. In order for
the FRB to route reports to ASAP users Fedline terminals or mainframe connections, the FRB
assigns pseudo ABAs to make the users "look like" a financial ingtitution to the FRB. Thisisa
required entry for ASAP.

When to use
Usethe Agency Location Code Maintenance Screen (GO060) to modify agency location codes.

Accessing the Agency Location Code Maintenance Screen (GL060)
Follow the steps in the table below to access the screen.

Procedure Table
Step Action
1 Log into the UNI X Database System.
2 Once logged into the Unix database system, the Department of
Commer ce main menu is displayed.
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3 Sdect #17 — QAFTST-Environment QAFTST.

Result: The Funds Management Transaction Screenis
displayed.

4 Select GLO60 on the |eft of the screen by using the arrows on the
keyboard.

Result: The Agency Location Code Maintenarce Screen (GL004)
is displayed.

Example of the Agency Location Code Maintenance Screen (GL060)
An example of the screen is shown below.

Agency Location: Code 1FIEIMANY] Opencd IRy clos=d [ NG

Ad
Addr

Agency Location Code Maintenance Screen (GL060)

Tasks involved

The following major tasks are accomplished with the Agency Location Code Maintenance
Screen (GL060):

maintain agency location codes

Field description table

The following table describes the fields in the Agency Location Code Maintenance Screen
(GL060).
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Field Description Table

Field Type Description
AGENCY LOCATION | . required This field displays the user-defined
Cope agency location code (ALC) assigned by
the Treasury.
OPENED - required Thisfield is used to enter the date the
agency location code was assigned by
Treasury.
CLOSED - required Thisfield is used to enter the date the
agency location code was closed by
Treasury.
NAME - required Thisfield is used to display the agency
name.
ADDRESS - required Thisfield is used to display the agency
address information
City - required Thisfield is used to display the agency
address information
STATE - required This field is used to display the agency
address information
2P - required Thisfield is used to display the agency
address information
CONTACT - required Thisfield displays the name of a person
who would be a central point of contact.
PHONE - required This field displays the telephone number
of the Contact person.
APPROPRIATION - required Thisfield displays the full appropriation
symboal for this fund.
ACCS - required Accounting Classification Code
Structure (ACCS). Thisfiled displays
the individual elements (e.g., bureau,
project-task, fund, program,
organization, object class, and user-
defined) making up the account
classification code structure that is used
to record the general ledger impact (i.e.,
debits and credits) for the transaction.
ABANO - required American Bankers Association (ABA)
Number. This field displays the Pseudo
ABA Number that is a nine-digit number
that the Federal Reserve Bank (FRB)
uses to identify financial institutions.
ACTIVE: STATUS - required Thisfield is used to enter the status of
the record. The flag indicates if the code
or valueis active and available for use.
Valid vauesare“Y” for Yesand “N” for
No; default valueis “N”.
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Field Description Table
ACTIVE: DATE - required Thisfield displays the current system
generated date and will change if
changes are made to the status.
NOTES - required This 240-character field displays notes or
comments about the ALC. Press F2 to
display the input screen.

Using the Agency Location Code Maintenance Screen (GL060)

Introduction

This topic provides information about using the Agency Location Code Maintenance Screen
(GL060), including

before you begin

procedure, and
troubleshooting and error messages

Before you begin
There are no tasks to be completed before beginning this procedure.

Procedures
Following are procedures to

maintain agency location codes

Maintain agency location codes

Follow the steps in the table below to maintain agency location codes.
Procedure Table

Step Field Action
1 N/A Access the Agency Location Code Maintenance
Screen (GL060)
2 AGENCY LOCATION Do you want to edit agency location code?
CopE - If yes,

click in field and enter valid 8 digit code.
Result: The agercy location code is displayed.
3 VARIOUS HELDS The agency location code detail is displayed in the
related data fields.

Troubleshooting and error messages
There are no error messages associated with this screen.

July 30, 2002 Page 47 U.S. Department of Commerce
Version 1.0 ASAP Interface User Manual



Establish Obligation

Overview

Introduction
This chapter provides information about establishing obligations using the ASAP Interface
module, including

purpose

in this part, and

additional resources

Purpose

The purpose of this chapter isto provide
an overview of Establish Obligation

descriptions of task-related user screens
procedures for completing each of the user screen, and
guidance for troubleshooting and error messages

In this part

This part contains the following sections:

Process wor kflow and stages
Establish Obligation

Establish obligation

Purchase Order Screen (FM041)
Documents Requiring Approval Screen (WF002)

Additional resources

For information about the Department of Commerce and finances, refer to the following
references:

For ... Refer to ...
government accounting DoC Accounting Principles and Standards
information Handbook
the Financial Management http://www.fms.treas.gov/asap/
Services ASAP Homepage
the Treasury Finance http://www.fms.treas.gov
Manual
overview of ASAP http://www.treas.gov/asap/asapoverview.htm
Interagency Electronic http://www.iaegc.gov
Grants Committee
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Establish Obligation

This section provides information about the Establish Obligation process, including
process workflow, illustrating the high level flow, and

process stages, describing each stage in the process.

Process workflow

The workflow model below presents a high-level overview of the Establish Obligation process.

Process stages

Stage Screen
FMO41 - _ _
Purchase Order Use this screen to obligate grants.
Screen
Establish
Obligation.
WF002 - Use this screen to review
Dé’g:&‘iqﬁe:és documents awaiting
Approval Screen administrative approval.

The table below describes what happens in each of the stages of the Establish Obligation process.

Process Stages

Stage

Description

1

Are there documents that resulted in an obligation?
When yes,

record information on document.
When no, go to next stage.

Are there grants to be obligated?
When yes,

record grants to be obligated.
When no, go to next step.

Are there outstanding grant obligations awaiting approval ?
When yes,

Get gpproval.

When no, stop.
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Purchase Order Screen (FM041)

This section provides information about Purchase Order, including
about the Purchase Order Screen (FM041), and

using the Purchase Order Screen (FM041)

About the Purchase Order Screen (FM041)

Introduction
This topic provides information about the Purchase Order Screen (FM041), including
purpose
when to use
accessing the Purchase Order Screen (FM041)
example of the Purchase Order Screen (FM041)
tasks involved, and
field description table

Purpose

The purpose of the Purchase Order Screen (FM041) is to view and modify documents that result
in an obligation.

When to use

Use the Purchase Order Screen (FM041) to view and modify documents that result in an
obligation.

Accessing the Purchase Order Screen (FM041)

Follow the steps in the table below to access the screen.
Procedure Table
Step Action
1 From the Navigation Dropdown menu, click the ASAP
Interfacing System folder.
2 Click the Others folder.
3 Double-click FM 041 — Purchase Order icon

Result: The Purchase Order Screen (FM041) is displayed.
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Example of the Purchase Order Screen (FM041)
An example of the screen is shown below.

.‘Fﬂ Purchase Order [FM041 YER-1.153.2.0)

b
i | 1PRTO1PO 1T0 1 PRDOC HO | DOC COMPLETE | H
u

i | DoC TYPE I PO AVWARD T‘|"PE| 40 [T MOD BPA I ¥ HOH-PROCUREMENT

I
| | FEEDER SYS HO | [~ ASAP ACCOUNTPREFIX [ GRANT SYSTEM HO |_
% OBLIG # | | | GIL | FY |_ TOTAL | .00
| | noc paTE | REF | HOT TO EXCEED |
EFFECTIVE FROM | TO | STATUS | OPEH  AS OF |

|
|
I
i

1
|
|
|
|
I
|
[
| BUREAD |_|
|
|
i
|
i
|
i
|
|

[

| comtorc|
|

] oTes[
i CLAUSES |_
|

|

i

|

|

VEHDOR |_| | |

ATTACHS I—
ROUTIHG I_

ESTIMATED CONTRACT LIFE % I

[~ APPROVED | |

ORIGINATING OFFICE | ForwARD|  HEXT | PreEv | cANCEL |

Purchase Order Screen (FM 041)

Tasks involved

The following major tasks are accomplished with the Purchase Order Screen (FM041):
view and modify obligations

Field description table

The following table describes each of the fields on the Purchase Order Screen (FM041).
Field Description Table

Field Type Description
1PRTO1PO required Thisfield allows the user to incorporate the
LOV entire document from the FM030, On-Line

Request for Products and Services Screen.
Thisfield can be clicked to display aLOV of
Purchase Requests. Every item and MDL
from the Purchase Request will be pulled into
the FM041.
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1TO1PRDOCNO

system generated

This field is automatically updated by the
system based upon the selection in the 1 PR
to 1 POfield.

Doc COMPLETE

system generated

This field is automatically updated by the
system and indicates whether or not the
purchase order is complete. The valid values
are"Y” for Yesand “N” for No.

Doc TypPe

required
LOV

Use thisfield to select avalid code indicating
the type of obligation transaction (e.g. PO,
GRANT). A LQOV provides vaid codes that
can be selected. If thisisan ASAP
transaction, the Type may vary according to
bureau designation. Valid valuesare “Y” for
Yesand “N” for No.

AWARD TYPE

required
LOV

Use thisfield to select avalid award type. A
LQOV provides valid types that can be
selected. If thisis an ASAP transaction, the
Type may vary according to bureau
designation.

MoD

required

Modification to Order. Thisflag indicates if
thisis a change to the original or preceding
order. Valid vauesare“Y” for Yesand “N”
for No.

BrPA

required

BPA means Blanket Purchase Agreement.
Thisfield displays an association with a BPA.
Defaults to “N” for no association with a
BPA. If thereis an association with aBPA,
this field should be changed to “Y” for Yes.

NON-PROCUREMENT

required
LOV

This field is used to suppress the SF-281 PO
Reporting Information or the CD-409
Individual Contract Action forms that are
used in the procurement process. The default
valueis set on the GL0O04 screen. A check
mark indicates that the forms should be
suppressed.

FEEDER SYSNO

optional

Thisis a number that can be entered manually
referencing a Feeder System Number or
automatically entered if an interface is
developed. (Although this field is greyed out,
information can till be entered).

ASAP

required

This field indicates if the obligation
document is for an ASAP transaction. A
check mark indicates that it is and a blank
field indicates that it is not an ASAP related
transaction.
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ACCOUNT PREFIX

required
LoV

Thisis an ASAP related field that indicates
what the first character of the account number
created on the ASAP Account Management
Screen (SPDGO003) will be. “P’ indicates that
the obligation number will be used and “F’
indicates that the Feeder System number will
be used. The default valueis set on the

GL 004 Bureau Code Maintenance Screen in
the Default ASAP Account Prefix field. The
field on this screen is changeable using the
LOV but defaultsto “P” if no Feeder System
Number is present. Thisfield is accessible
only if the ASAP flag is checked.

GRANT AMEND NO

optional

Displays the grant amendment number of the
purchase order.

OBLIG#

required
system generated

Thisfield displays the obligation assigned by
the system. Upon the creation of an
obligation document, this field is bypassed
and is automatically filled in by the system
when the document is committed. If achange
order is being entered, the user must enter the
previously assigned Oblig # or pressthe
Home key to display a LOV of vaid
obligation numbers. The second and third
Oblig # fields will automatically be generated
depending upon the number of changes made
to this document.

GL DATE

required
LOV

DD-MM-YYYY
format

Thisfield displays the general ledger end
date. Value defaultsto the current general
ledger period but can be changed using the
LOV.

FY

required
YY format

This field displays the fiscal year of the
obligation document. Value defaults to the
current fiscal year, but may be changed.

TOTAL

system generated

Displays the total document value that
represents the total dollar value of al line
items entered.

Doc DATE

system generated

DD-MM-YYYY
format

This field defaults to the current date.

ReF

optional

Thisfield is used to enter the source reference
document and is manually entered, if
applicable. Thisfield is greyed out, but
information can still be entered.
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NOT TO EXCEED

required (Only if BPA

Is selected)

This field is used for Blanket Purchase
Agreement (BPA) and sets the dollar limit
that BPA calls may not exceed. Thisfieldis
updateable if BPA is sdlected.

EFFECTIVE FROM TO

optional
DD-MM-YYYY
format

Displays the effective date range of the
document. Thefirst field defaults to the
current date, but can be modified.

STATUS

field is Read-only
system generated

DD-MM-YYYY
format

Thisfield displays the status of the document.
Thisfield defaults to “Open” for new
transactions and cannot be accessed.
Documents that have been disapproved on the
Documents Requiring Approval Screen
(WF002) will have the status updated to
“Cancel.” For documents that have been
liquidated or closed through and
administrative modification, the status will be
“Closed.” The adjacent “AsOf” field will be
automatically populated in with the date of
the action.

AsSOF

system generated

Automatically displays the status date of the
document meaning whether it is open or
closed (as described in the “ Status” field).

BUREAU

required
LOV

Displays the code that identifies a bureau.
The default value is set on the GL004 Bureau
Code Maintenance Screen.

VENDOR

required
LOV

Thisfield is used to record information about
the vendor for the obligation document in the
Vendor Address and Shipping Data section of
the Purchase Order Transaction Screen
(FM040), which is used to input data related
information.

ESTIMATED
CONTRACT LIFE$

optional

This field is used to record the estimated total
amount of the contract.

APPROVED

required
system generated

Indicates whether the document has passed
al system edits and applicable debits and
credits have been recorded in the general
ledger.

ORIGINATING
OFFICE

required

Thisfield provides the two character
designation of the originating office. Thisis
the office that is associated with creating the
purchase order.

Using the Purchase Order Screen (FM041)

Introduction

July 30, 2002
Version 1.0

Page 54

U.S. Department of Commerce

ASAP Interface User Manual




This topic provides information about using the Purchase Order Screen (FM041), including
before you begin

procedure, and
troubleshooting and error messages

Before you begin

Before completing the procedures in this topic, you will need the following:
an existing obligation.

Procedures

Following are procedures to
view and modify an obligation

View/modify obligations
Follow the steps in the table below to view and modify an obligation.

Procedure Table
Step Field Action

1 Access the Purchase Order Screen (FM041).
2 1PRTOPO Click inside the fidld.

Result: A LOV of open Purchase Request is
displayed.

Select a document.

Result: The selected document is displayed.
1TO1PRDOCNO This field is automatically filled in by the system.
Doc COMPLETE This field is automatically updated with “Y” or “N”
Doc TYPE Click inside the field and select a code from the list.
Result: The code selected is displayed.

6 AWARD TYPE Click inside the field and select a code from the list.
Result: The code selected is displayed.

7 MoD Click inside the field and select avaue (Y or N).
Result: The value selected is displayed.

8 BPA Click inside the field and select “Y” for Yesor “N”
for No.

Result: The selection is displayed.
9 N ON-PROCUREMENT Click inside the field and select “P” or “F’

Result: The selection is displayed.

10 FEEDER SYSNO Click inside the field and type the number. The
number is automatically entered by the system if
an interface is devel oped.

Result: The number is displayed.

w

gl
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11 ASAP Click inside the fidld and sdlect check mark to
indicate if ASAP related

Result: The check mark is displayed.

12 ACCOUNT PREFIX Click inside the field and select “P” or “F”
Result: The selection is displayed.

13 GRANT AMEND NO Click inside the field and enter the number
Result: The number is displayed.

14 OBLIG# The obligation number is automatically displayed by
the system.

15 GL Click inside the field and enter the GL number
Result: The number is displayed.

16 FY Click inside the field and enter the fiscal year.
Result: The year is displayed.

17 TOTAL Click inside the field and enter the total amount of the

document value

Result: Theamount is displayed.

18 Doc DATE Click inside the field and enter the document date.
Result: The date is displayed.

19 RerF Click inside the field and enter the source reference.
Result: The information is displayed.

20 NOT TO EXCEED Click insde the field and enter the dollar amount.
Result: The amount is displayed.

21 EFFECTIVE FROM TO Click inside the field and enter the date range
Result: The dates are displayed.

22 STATUS Thisfield is automatically generated by the system.

23 AsOF This field is automatically filled in by the system.

24 BUREAU Click inside the field and enter the bureau code.
Result: The code is displayed.

25 VENDOR Click inside the field and enter the vendor information
Result: The information is displayed.

26 ESTIMATED CONTRACT | Click inside the field and enter the contract amount.

LIFES Result: The amount is displayed.
27 APPROVED This filed is automatically filled in by the system
28 ORIGINATING OFFICE Click inside the field and enter the code.

Result: The codeis displayed.

Troubleshooting and error messages

The table below provides information about errors that are commonly encountered when using

this screen.

Error Message Table

Error Message

| User Action Required
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Field is protected against update This error message will appear if the user double
clicks on the greyed field.

Non-ASAP Vendor ID must be changed. | This error message will appear when the ASAP
field is clicked.

July 30, 2002 Page 57 U.S. Department of Commerce
Version 1.0 ASAP Interface User Manual



Documents Requiring Approval Screen (WF002)

This section provides information about Documents Requiring Approval, including
about the Documents Requiring Approva Screen (WF002), and

using the Documents Requiring Approva Screen (WF002)

About the Documents Requiring Approval Screen (WF002)

Introduction

This topic provides information about the Documents Requiring Approva Screen (WF002),
including

purpose

when to use

accessing the Documents Requiring Approval Screen (WF002)
example of the Documents Requiring Approval Screen (WF002)
tasks involved, and

field description table

Purpose

The purpose of the Documents Requiring Approva Screen (WF002) is to review obligation
documents awaiting administrative approval and, if applicable, record approval.

When to use

Use the Documents Requiring Approva Screen (WF002) to review documents awaiting
administrative approval.

Accessing the Documents Requiring Approval Screen (WF002)

Follow the steps in the table below to access the screen.
Procedure Table
Step Action
1 From the Navigation Dropdown menu, click the ASAP
Interfacing System folder.
2 Click the Others folder.
3 Double-click WF002 Document Approval icon.

Result: The Documents Requiring Approval Screen (WF002) is
displayed.
Example of the Documents Requiring Approval Screen (WF002)

An example of the screen is shown below.
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3 Documents Requiring Approval [W o [l

[
HOTES APYD

e [ | [ [ [ [ [ M

DOCUMENT | DATE
TYPE HUMBER TRAHS HO TOTAL (%) REGUESTED REQUESTED BY

TN G O SRR o) i G G G e ol SO Bhe )

I 0 S0 IS 0 0 S S 0 S

Documents Requiring Approval Screen (WF002)

Tasks involved

The following major task is accomplished with the Documents Requiring Approval Screen

(WF002):

approve documents.

Field description table

The following table describes each of the fields on the Documents Requiring Approval Screen

(WF002).

Field Description Table

Field

Type Description

NOTES

optional for approved | Thisfield is used to record notes or

“Y” comments about a document and the reason it
mandatory for has been disapproved. When a document has

disapproved “N” | been disapproved, it is mandatory that a
reason for disapproval be recorded. Also,
when a document is disapproved, the general
ledger impact is automatically reversed and a
message is sent to the document creator. This
field is optional for approved documents.

July 30, 2002
Version 1.0

Page 59 U.S. Department of Commerce
ASAP Interface User Manual



APVD required This field is used to indicate whether or not
the document is approved. The valid values
are“Y” for Yesand “N” for No.

TYPE required Displays the type of document that is

system generated awaiting approval, for example GRANT fro
grant, PO for purchase order, etc.

NUMBER required This field displays the document number.

TRANSNO required Displays the transaction number of the

system generated document awaiting approval.

TOTAL $ system generated Displays the total dollar amount of the

read only document to be approved.
DATE REQUESTED required Displays the date the requestor approved the
sygern generataj document.
DD-MM-YYYY
format

REQUESTED BY required Thisfield displays the name of the person

who entered the document for approval.

Using the Documents Requiring Approval Screen (WF002)

Introduction

This topic provides information about using the Documents Requiring Approva Screen
(WF002), including

before you begin

procedure, and

troubleshooting and error messages

Before you begin

Before completing the procedures in this topic, you will need the following:
a document that is awaiting approval.

Procedures

Following are procedures to
review documents for approval.
Review documents for approval
Follow the steps in the table below to review documents for approval.
Procedure Table
Step | Field | Action
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1 N/A Note: The following fieldson thisscreen are
automatically displayed.
APVD, Type, Number, Trans No, Total $, Date
Requested, and Requested by.

2 NOTES The information in this field can be modified.

Troubleshooting and error messages

The table below provides information about errors that are commonly encountered when using

this screen.

Error Message Table

Error Message

User Action Required

Field is protected against update

This error message will appear if the user double
clicks on the greyed field.

July 30, 2002
Version 1.0

Page 61 U.S. Department of Commerce
ASAP Interface User Manual



Establish Account Profile/Authorization

Overview

Introduction

This chapter provides information about setting up and managing ASAP accounts (for the federd
bureaus issuing grants) and about releasing account data and grant authorizations for those
accounts to the FRBR, including

purpose

in this part
additional resources

Purpose

The ASAP account information you establish and manage with this process provides the basis
for most ASAP transactions. This information includes a full description of both the account and
the grant, alist of the grant and PO line items (including their individual priorities for posting
transactions), and the release information for accounts and grant authorizations. The ASAP
Account Management Screen (SPDGO003) provides the basis for this information, much of which
is automatically generated by the ASAP Interface when a grant is approved. The other two
principal screens discussed in this chapter (SPDG200 and SPDG201) are used on an exception
basis, as outlined in their respective sections.

In this part

This part contains the following sections after this overview:

Maintain and release account and grant authorization information
Establish Account Profile/Authorization
ASAP Account Management Screen ~ Control Section (SPDG003)
ASAP Account Management Screen ~ Line ItemgMDLs Tab (SPDG003)
ASAP Account Management Screen ~ Account Profiles Tab (SPDG003)
ASAP Account Management Screen ~ Authorizations Tab (SPDG003)

Manually upload profile and authorization data, if necessary
Account Profile & Authorization Uploading Screen (SPDG200)

Account Profile & Authorization Uploading Screen ~ Detail Screen Selection Button ~
Account Profile & Authorization File Detail (SPDG200)

Download reports
ASAP Agency Report Downloading Screen (SPDG201)
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ASAP Agency Report Downloading Screen ~ Detail Screen Selection Button ~ Account

Receivable System (SPDG201)

Additional resources

For Department of Commerce and financial information, refer to the following references:

July 30, 2002
Version 1.0

For ... Refer to ...
government accounting information DoC Accounting Principles and
Sandards Handbook

U.S. Federa financial information, laws,
regulations and reports

www.financenet.qov

SF-224, 2108 and FACTS

www.treas.gov

the Treasury Finance Manual

www.fms.treas.qov

the Department of Commerce Homepage

www.osec.doc.gov

the CAM S Homepage

WWW.Camsi C.0sec.doc.gov

overview of ASAP

www.fms.treas.qov/asap/asapov
erview.htm

Interagency Electronic Grants Committee

WWW.iaege.gov

Information on CA$HLINK

www.fms.treas.gov/cashlink
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Establish Account/Profile Authorization

This section provides information about the Establish Account Profile/Authorization process,

including

- process workflow

+  process stages

Process workflow
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Process stages
The table below describes each stage of the Account Profile/Authorization process.

Process Stages
Stage Description
1 Is there an approved purchase order for afedera grant?

If yes, look up and complete the account profile information for
the federal bureau issuing the grant, and then release for
uploading when ready.

If no, wait for the purchase order approval on the Documents
Requiring Approval Screen (WF002) before proceeding with
this stage.

2 Do you need to change the transaction posting priorities for line

items associated with this account? (The default priority is“1”, the

highest priority.)

If yes, change the priority field for grant or PO Line Items.

If no, go to Stage 3.

3 Do you want to authorize the release of all or a portion of the grant
money?
If yes, complete the authorization record and release for
uploading when ready.
If no, go to Stage 4.

4 Did an interface file transmission fail or do you prefer to manually
upload profiles and authorizations?
If yes, manually upload the profile and authorization data to
the FRBR

If no, stop

5 Did you manually upload profiles and authorizations?
If yes, review the acknowledgements and post the ASAP ID
entries

If no, stop
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ASAP Account Management Screen ~ Control Section
(SPDGO003)

This section provides information about looking up, reporting on, and accessing the details for an
ASAP account, including
about the ASAP Account Management Screen ~ Control Section (SPDG003)

using the ASAP Account Management Screen ~ Control Section (SPDG003)

About the ASAP Account Management Screen ~ Control Section
(SPDGO003)

Introduction
This topic provides information about the ASAP Account Management Screen ~ Control Section
(SPDGO003), including

purpose
when to use

accessing the screen

example of the screen
tasks involved
field description table

Purpose

The ASAP Account Management Screen ~ Control Section (SPDG003) contains control
information for an approved federal grant, most of this information having been system
generated from the approved purchase order associated with the grant. Y ou can use this section
to look up and report on that account information and also to complete or update certain fields
(that are required for the associated account profile to be complete).

When to use

When there is an approved purchase order for afederal grant, use the ASAP Account
Management Screen ~ Control Section (SPDG003) to ook up and report on the account
information.

Accessing the ASAP Account Management Screen ~ Control Section (SPDGO003)

Follow the steps in the table below to access the ASAP Account Management Screen ~ Control
Section (SPDG003).

Accessing the screen
Step | Action
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1 From the CAM S Navigator window, double-click the ASAP
I nterfacing System folder to open the folder.

2 Double-click the Transaction and L ookup folder to open the
folder.

3 Double-click the SPDGO003 - Account Management item.
Result: The ASAP Account Management Screen (SPDG003)
opens. The Control Section is part of this screen, as shown in the
example below.

Example of the screen

Following is an example of the ASAP Account Management Screen ~ Control Section
(SPDGO003).

Control Section 58 ASAP Account Management (SPDG003 VER-0.0.0.0) M= e
of the ASAP | | e i R — ey e oy — YO ey —
— 1
Account I{ ASAP Account _ :
Management I Bureau Code |57 ALC |13-‘| 4-0001 Region Iﬁ Ldvance/Expense [EPENSE ,I |
Screen I Account 1D [FO0D0T 374 Feeder Sz Mo I PO Document Mo 1374 :
(SPDGOO3) N | Account Descr [FDSAF Total Est Armount I 10000 ||
— l Recipient 1D 2 Requestor [0 1 Group [0 MILES GRP :
| Start Date |22-4PR-2002 End Date [30-JUM-2002  Funding/Budget Feriod End D ate |
I CFD& Mo |04aFR Chla 103 ] Stak I I
! r - bdi [# atus |JOPEM Fieport |
\ [
Lire Itermns/MDLs | Account Profiles I Authonizations I
PO 100,00 |mnkemal &dvanced I 000 Internal &P I 0.00  Dizhursed 50.00
Iterntt | Fv' Description Ordered Amount | Accrual Amount Disb Armount F'riorityl
1 |02 |GOODS test 100.00 R0.00 50001 1 -
Line# ACCS Ordered Amount | Accrual Amount Dizb Armount F'riorityl
1 |57 45AP007-000 93 01-00-00-000 01 -00-0000-00- 100.00 R0.00 000 2 =

ASAP Account Management Screen (SPDGO003)

Tasks involved
Following are the mgjor tasks accomplished with this control section:

Compl eting/updating the account profile
Retrieving/viewing ASAP records
Requesting the ASAP Account Profile & Authorization Report (SPDG110)
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Field description table

The following table describes the fields in the ASAP Account Management Screen ~ Control
Section (SPDGO003).

Note: All fields can be updated except for those marked as display-only. If afield must be
completed in order for the Profile to be complete, it is marked as required.

Field Description Table

Field Type Description
BUREAU CODE display-only The code for the federal agency issuing the
grant.
ALC display-only Agency Location Code. The funding agency
to be charged or for a grant’s transactions.
REGION display-only The Region Code provides the ability to

group transactions at a lower level than the
bureau. Some bureaus have multiple regions
and want to record the transactions at this
level. If aregion code is going to be used, it
must be submitted to the FRBR in writing
when initially registering for ASAP.
ADVANCE/EXPENSE | required This field designates how the grant will be
LOV handled for accounting purposes. Designate
the grant type as an ADVANCE Or EXPENSE for
transaction processing. This grant type
selection will vary by bureau.

Note: If you select ADVANCE, you will be
able to apply the advance when expense
reports are received.

ACCOUNT ID display-only Used when the grant is established in ASAP.
primary key The first position contains either a“P”
indicating the CFS-generated purchase order
number, or an “F’ indicating a feeder system
number, was used for this 1D. This number is
set up with the Bureau Code Maintenance
Screen (GL004) and, asthe primary key, is
the only field you would need to know to
look up al of the records for this ASAP

account.
FEEDER SYSNO display-only Feeder System Number. The Feeder System
system- generated Number is a unique document number

generated by another system, normally a
grants management system.
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PO DOCUMENT NO | display-only Purchase Order Document Number. A
system generated unique number generated from the grant
obligation
ACCOUNT DESCR required Account Description. Use thisfield to record
free-form specific information related to the grant.
TOTAL EST AMOUNT | display-only Total Estimated Amount. The total
system- generated obligation amount less any internally
disbursed amounts from that amount (if any).
RECIPIENT ID display-only This ID of the organization receiving the
grant is taken from the approved purchase
order.
REQUESTORID required This ID of the organization requesting the
LOV grant is taken from the approved purchase
order. The recipient and requestor may be the
same entity (having the same ID).
GRrourPID alphanumeric An ID you can assign to facilitate the process
of retrieving account data
START DATE DD-MMM-YYYY The date used to designate when the grant
period starts. No transactions may occur
prior to this date.
END DATE DD-MMM-YYYY The date used to designate when the grant

period ends. If an end date is designated, no
payment request transactions will be
processed the day following the end date (but
the status on this screen will still show
OPEN). You can modify the end date to a
date in the future or remove the date
completely and send the record to ASAP.

FUNDINGBUDGET
PERIOD END DATE

DD-MMM-YYYY

Y ou can record the last date the Recipient
may incur expenses related to a program.

This date does not stop payment requests

from being approved and processed.

CFDA NO

alphanumeric

The Catalog of Federal Domestic Assistance
(CFDA) number associated with the grant.
Enter only if the grant is related to the CFDA.

CMIA

checkbox

Check this box only if the Cash Management
Improvement Act (CMIA) covers the grant.

1031

checkbox

Check this box if payment requests against
the account may be initiated by a 1031 wire
message (request for federal funds) from an
authorized financia ingtitution; leave blank if
not allowed.
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ADJ checkbox Adjustment Flag. Indicatesif you will allow
requestors to use the Book Entry Adjustment
capability to correct the posting of
withdrawals made from an incorrect account.
The requestor will make an adjustment that
nets to zero by decreasing the correct account
balance and increasing the incorrect account
balance. Check to allow; leave blank if not
allowed. Typically, this block should be
checked.

STATUS display-only The status of the ASAP grant is either OPEN
or CLOSED. It isautomatically Open when
you create an account record.

REPORT button Click for requesting the ASAP Account
Profile & Authorization Report (SPDG110)
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Using the ASAP Account Management Screen ~ Control Section
(SPDGO003)

Introduction
This topic provides information about using the ASAP Account Management Screen ~ Control
Section (SPDG003) including

before you begin

procedures
troubleshooting and error messages

Before you begin
The associated purchase order document must have been approved via the Documents
Requiring Approval Screen (WF002).

Procedures

Following are procedures for

Compl eting/updating the account profile
Retrieving/viewing ASAP records
Reguesting the ASAP Account Profile & Authorization Report (SPDG110)

Completing/updating the account profile
Procedure Table

Step Field Action
1 N/A Accessing the ASAP Account Management Screen ~
Control Section (SPDG003)
2 PO DOCUMENT NO Enter the PO Document Number established with the

Purchase Order Screen (FMO041) to retrieve the
account record.

3 VARIOUS Complete the fields, as appropriate, making sure to
complete the required fields (the Account Desc
and Requestor 1D). You can also create or update
the Group ID, Start Date, End Date,
Funding/Budget Period End Date, CFDA No,
CMIA,1031, and Adj fields.

Retrieving/viewing ASAP records

Procedure Table
Step Field Action
1 N/A Accessing the ASAP Account Management Screen ~
Control Section (SPDG003)
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2 VARIOUS Conduct a query to look up the record(s) you want to
See.

3 Screen tabs Click any of the three screen tabs, as required, to view
Lineitem/MDL, Account profile, or Authorization
records for the record(s) you retrieved

Requesting the ASAP Account Profile & Authorization Report (SPDG110)
Procedure Table

Step Field Action

1 N/A Accessing the ASAP Account Management Screen ~
Control Section (SPDG003)

2 VARIOUS Conduct a query to look up the record(s) you want to
See.

3 REPORT button Click the Report button to open the ASAP Account
Profile & Authorization Report parameters Screen
(SPDG110)

Result: The fields in this screen will already be
completed, based on your query.

4 RUN button Click the Run button to generate the report.

Result: The Account Profile & Authorization Report
(SPDG110) will display in PDF format on your PC
screen.

Troubleshooting and error messages

The table below provides information about errors that are commonly encountered whenusing
this screen.

Error Message Table

Error Message User Action Required
Begin date must be less Enter the date when the grant period starts in the Start Date
than end date field. It must be a date before the End Date occurs.

Account description must Enter the Account description.
be entered before creating

aprofile
Recipient ID must exist No action possible. This D of the organization receiving the
before creating a profile grant is taken from the approved purchase order. Ensure that
the grant is approved on the Documents Requiring Approval
Screen (WF002).
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Cannot create a profile No action possible. Thereis aready an account profile created
with a pending profile for this account.
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ASAP Account Management Screen ~ Line Items/MDLs Tab
(SPDG003)

This section provides information about establishing item-level information for ASAP
transactions, including
about the ASAP Account Management Screen ~ Line Itemg/MDLs Tab (SPDG003)

using the ASAP Account Management Screen ~ Line ltems/MDLSs Tab (SPDG003)

About the ASAP Account Management Screen ~ Line Items/MDLs Tab
(SPDGO003)

Introduction

This topic provides information about the ASAP Account Management Screen ~ Line
Items'MDLs Tab (SPDG003), including

purpose
when to use

accessing the screen
example of the screen
tasks involved

field description table

Purpose

This tab shows the line item-level information for interfaced ASAP transactions, including
descriptions, amounts, and distribution priorities.

When to use

Usethistab to view detail information at the line item level for interfaced ASAP transactions and
also to update the transaction posting priorities for grant items and purchase order line MDLSs.
The ASAP Interface sets up al grant and PO line items with the highest distribution priority (all
have apriority 1). You can change these priorities for interfaced ASAP transactions to order the
distribution priorities from high to low, if appropriate. When the system needs to distribute a
payment for an interfaced transaction at the grant or purchase order line item leve, it first
processes the item with the highest priority, then the item number with the second highest
priority and so on until all items are completed.

Accessing the screen

Follow the steps in the table below to access the ASAP Account Management Screen ~ Line
ltems/MDLs Tab (SPDG003).

Accessing the screen
Step | Action
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1 From the CAM S Navigator window, double-click the ASAP
I nterfacing System folder to open the folder.

2 Double-click the Transaction and L ookup folder to open the
folder.

3 Double-click the SPDGO003 - Account Management item.
Result: The ASAP Account Management Screen (SPDG003)
opens.

4 | Click the Line Items/MDLs Tab (SPDG003).

Result: The tab opens, as shown in the example below.

Example of the screen

Following is an example of the ASAP Account Management Screen ~ Line Items'MDLs Tab
(SPDG003).

f.'ﬂ ASAP Account Management [SPDG0O03 YER-0.0.0.0] == B I
— ASAP Account
Bureau Code E ALC 13140007 Region |ﬁ Advance/Espense [ anvanCE vI
Account [0 [POO0DOY 374 Feeder Syz Mo | PO Document Mo 1374
Account Descr [FDSAKM Tatal E st Ammount | 100.00
Recipient 10 2 Requestar D 1 Group [0 |MILES GRP
Start Date  [22-APR-2002 End Date |30-JUM-2002  Funding/Budget Penod End D ate
CFD& Mo [044PR CMla T 1031 [~ Ad [ Status [OPEN Repart |
Line lteme DLz | Account Profiles I Authorizations I
PO 100.00  Internal Advanced I 0.00  Internal AP 0.00  Dishbursed I 50.00
[temtt | By Dezcription Ordered Amount | Accrual Amount Dligh Amount F'riu:urit_l,ll
1 |02 |G00D0S test 100.00 0.00 Aooof 1 -
Linet ALCCS Ordered Amount | Accrual Amount Diigb Armount | Priority
1 |57 ASAPOOT-000 93 07-00-00-000 01-00-0000-00- 100.00 0.00 Aoooj 2 =

ASAP Account Management Screen) ~ Line ltems/MDLs Tab (SPDGO003)

Tasks involved
Following are the major tasks accomplished with this screen:

Setting the transaction posting priorities at the item level

Field description table
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The following table describes the fields in the ASAP Account Management Screen ~ Line
Items/MDLs Tab (SPDG003).

Note: All fields on this tab are display-only, except for the Priority, which you can set for each
line item.

Field Description Table

Field Type Description
PO display-only Purchase Order amount. The total purchase
order amount of an ASAP grant.
INTERNAL ADVANCE | display-only This amount applies to grant POs that were

not originally established as an ASAP type
grant and reflects the total outstanding
(uncleared) advance payment amount made
through the internal disbursement method.
INTERNAL AP display-only Internal Accounts Payable. This amount
applies to the total invoiced amount of a grant
PO made through the internal disbursement
method.

DISBURSED display-only This amount applies to the total disbursed
amount of a grant PO made through both the
internal and ASAP disbursement methods.
ITEM NO display-only Item Number. Thisis the Item Number from
primary Key the purchase order for the ASAP grant. Asthe
primary key, it is the only field you would
need to know to look up this item.

FY display-only Fiscal Year. Thisisthe Fiscal Year of the
fund code of the PO item of an ASAP grant.
DESCRIPTION display-only A combination of the Item Type from the

purchase order item and the first line of the
PO Description for the ASAP grant.

ORDERED AMOUNT | display-only The total Ordered Amount of agrant PO item
of an ASAP grant.
ACCRUAL AMOUNT | display-only The total Accrued Amount of a grant PO item
of an ASAP grant.
DisB AMOUNT display-only The total Disbursed Amount of a grant PO
item of an ASAP grant.
PRIORITY required For setting the transaction posting priority of
defaultsto 1 agrant item.
numeric unique
except for 1
LINENO display-only Displays the Line Number from the purchase

order MDL for the ASAP grant.
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ACCS display-only Displays the Account Classification Code
Structure of the purchase order MDL for an

ASAP grant.
ORDERED AMOUNT | display-only Displays the ordered amount of a purchase
order MDL of an ASAP grant.
ACCRUAL AMOUNT | display-only Displays the Accrued Amount of a purchase
order MDL of an ASAP grant.
Diss8 AMOUNT display-only Displays the Disbursed Amount of a purchase
order MDL of an ASAP grant.
PRIORITY - required For Setting the transaction posting priorities
defaultsto 1 a the item leve
numeric
unique except for
1

Using the ASAP Account Management Screen ~ Line Iltems/MDLs Tab
(SPDGO003)

Introduction

This topic provides information about using the ASAP Account Management Screen ~ Line
Items'MDLs Tab (SPDG003), including

before you begin

procedure
troubleshooting and error messages

Before you begin

You must have sufficient information to look up the record you need from the Control Section
(SPDG003).

Procedure

Following is the procedure for

Setting the transaction posting priorities at the item level

Setting the transaction posting priorities at the item level
Follow the steps in the table below to set the transaction posting priority at the item level.

Procedure Table
Step Field Action
1 N/A Access the Line Items/MDLs Tab (SPDG003) of the
Account Management Screen (SPDG003).
2 ACCOUNT ID Enter the Account ID to retrieve the record.
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3 PRIORITY Select and change the priority, as needed, for a grant
item (in the upper detail block) or a PO lineitem (in
the lower detail block). A priority of 1 has the highest
priority, 2 the second highest, and so on.

4 N/A

Click to save your changes.

Troubleshooting and error messages

The table below provides information about errors that are commonly encountered when using

this screen.

Error Message Table

Error Message

User Action Required

Avalid priority number must be entered | Enter a priority from 1-xx, where xx is the

number of line items..

entered

Duplicate non-zero priority number

For any line item that you applied a priority
greater than zero in either the Account Profile
tab or the Authorizations tab, it cannot be same
value as another line item for the same grant
item/purchase order item. This enables the
system to distribute/post transactions on a
prioritized basis.
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ASAP Account Management Screen ~ Account Profiles Tab
(SPDGO003)

This section provides information about creating, maintaining, and releasing ASAP account
profiles, including

about the ASAP Account Management Screen ~ Account Profiles Tab (SPDG003), and
using the ASAP Account Management Screen ~ Account Profiles Tab (SPDG003)

About the ASAP Account Management Screen ~ Account Profiles Tab
(SPDGO003)

Introduction

This topic provides information about the ASAP Account Management Screen ~ Account Profiles
Tab (SPDG003), including

purpose
when to use
accessing the screen
example of the screen
tasks involved, and
field description table

Purpose

The account profile contains all of the information about a grant that you and the ASAP Interface
need to monitor, update, and release account information to the FRBR. The detail of the
Account Profile is shown in both the Control Section and the detail screen associated with this
tab.

When you mark an account profile for release in this tab, it advises the system this profile can be
uploaded to the FRBR on the release date also noted in this tab. This upload processis
automatic.

When the ASAP Interface releases an account profile, this triggers an automatic Email message
to fund certification officers to notify them of both the existence of the account profile or
authorization and the expected date for file transmission. (Email addresses are maintained on the
GL 029, Employee Information Maintenance Screen, in CFS.)

The FRBR will send an account profile acknowledgement to the ASAP Interface that will, in
turn, update the ASAP Agency Report Downloading Screen (SPDG201) with this
acknowledgement.

When to use
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Use thistab to view and/or release the Account Profile for a bureau issuing agrant. Y ou can aso
use it to delete an unreleased profile.

Accessing the screen

Follow the steps in the table below to access the ASAP Account Management Screen ~ Account
Profiles Tab (SPDG003).

Example of the screen

Accessing the screen
Step Action

1 From the CAM S Navigator window, double-click the ASAP
Interfacing System folder to open the folder.

2 Double-click the Transaction and L ookup folder to open the
folder.

3 Double-click the SPDGO003 - Account M anagement item.
Result: The ASAP Account Management Screen (SPDG003)
opens.

4 Click the Account Profiles Tab (SPDG003).

Result: The tab opens, as shown in the example below.

Following is an example of the ASAP Account Management Screen ~ Account Profiles Tab

(SPDG003).
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78 ASAP Account Management [SPDG003 VER-D : I =10 %]

— ASAP Account
BureauCode [F7 ALC (314000 Fegion |ﬁ Advance/Expenze m
dccount ID [PODOD374 Feeder Sys Mo I— PO Document Mo [ 1374
Account Descr FDSAKM Taotal Est Arnount | 100.00
Recipient 10 2 Requestar |0 1 Group IO [MILES GRF
Start Date  [22-APR-2002 End Date [30-JUM-2002  Funding/Budget Perod End D ate
CFDANo [048FR CMA T 1031 [ adi [ Status [OFEN Report_|

Lineltemax’MDLsI Account Profiles | Aythorizations I
Seqit | Action | R | Released By Release Date Interface Status Statuz Date | Dl
1 |CREATE [F |LM DESMUKES 22-4PR-2002 [Interface file accepted 22-APR-2002 u | 2
2 |CHANGE ¥ [L M DESMUKES 26-4PR-2002 |[Interface file transmitted 2B-APR-2002
=f| =
r | >
=i e >
E =
r | >
5= 5
| =
A 2

ASAP Account Management Screen ~ Account Profiles Tab (SPDGO003)

Tasks involved
Following are the major tasks accomplished with this screen:
Viewing the details of an account profile

deleting an unreleased account profile, and
releasing an account profile

Field description table

The following table describes the fields in the ASAP Account Management Screen ~ Account
Profiles Tab (SPDG003).

Field Description Table

Field Type Description
SEQNO display-only Sequence Number of the transactions for an
system generated account profile. For example, upon creation

of an account, the sequence number is 1; if
you make a change to the profile, the
sequence number is 2, and so on.
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ACTION display-only This field identifies the type of transaction
that took place for the particular line. For
example, when the Account Profile was
created, the Action field will contain
CREATE and show the associated dates.

R checkbox Release Flag Indicator. Indicatesif the
Account is marked for release (the Interface
Status will indicate if it has actually been
released). If an error exists, a message will
be displayed preventing the release of the

record.
RELEASED BY display-only The name of the person who actually released
the account profile for transmission.
RELEASE DATE display-only The date the account was rel eased.
INTERFACE STATUS | display-only Indicates the interface status of the account

record. The status associated with the
account profile or authorization created and
released for uploading to the FRBR with the
ASAP Account Management Screen
(SPDG003). When an account or
authorization record is released, it will have
one of the following Interface Statuses:
Profile cancelled
Profile not yet marked for release
Profile marked for release
Authorization certified
Interface file marked for transmission
Interface file being transmitted
Interface file transmission failed
Interface file transmitted
Interface file acknowledged
Interface file rejected
Interface file failed to be received

DATE display-only The date associated with the interface status
update
DTL button Detail. Used to view the details associated

with the selected transaction line.

Using the ASAP Account Management Screen ~ Account Profiles Tab
(SPDGO003)

Introduction
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This topic provides information about using the ASAP Account Management Screen ~ Account
Profiles Tab (SPDG003), including

before you begin

procedures, and
troubleshooting and error messages

Before you begin

This profile must be complete before you can release it for uploading to the FRBR or view the
details.

Y ou can DELETE an account profile if

it has not been released,

the authorized and certified amounts shown on the Account Management Screen ~
Authorizations tab (SPDG003) are zero for the account,

there is no payment, book entry adjustment, or refund activity for the account, and

there are no pending authorization records for the account (all of the authorization records
must be certified).

Procedures
Following are procedures for

Viewing the details of an account profile
deleting an unreleased account profile, and
releasing an account profile

Viewing the details of an account profile
Follow the steps in the table below to view the details of an account profile.

Procedure Table
Step Field Action
1 N/A Access the ASAP Account Management Screen ~
Account Profiles Tab (SPDG003)
2 PO DOCUMENT NO Enter the PO Document No to look up the account
profile you want to see.
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3 DTL Click the Dtl button next to the record you want to
See.
Result: The Profile Detail window opens, as shown

Profile Detail

Bureau Code [57 ALC [1372-0001 Region lﬁ
Account tID [PODODT374 FeedeuSyan| Po Dacument Mo 1374
Account Descr [FDSAFD TotalEstémount [ $100.00
RecipientD [ 2 RequestorD [ 1 Group 1D JRICK
Statt Date [EZAPR 2002 EndDatz BUAPRZ00Z  Funding/Budgel Peied EndDate |
CFDA No CMia ™ wan T ad P
Back I

You can use this window to view the details
of the record you selected. For a description
of the fields, refer to the Account
Management Screen ~ Control Section

(SPDG003)

Field description table.
4 BACK Click the Back button to close this popup window.

Deleting an unreleased account profile
Follow the steps in the table below to delete an unreleased account profile.

Procedure Table

Step Field Action

1 N/A Access the ASAP Account Management Screen ~
Account Profiles Tab (SPDG003)

2 PO DOCUMENT NO Enter the PO Document No in the control section to
look up the account profile you want to delete.

3 N/A Sdlect IE to delete the record.
When the delete is confirmed by the FRBR, the
account status will change to CLOSED.

Releasing an account profile
Follow the steps in the table below to release an account profile.

Procedure Table
Step Field Action
1 N/A Access the ASAP Account Management Screen ~
Account Profiles Tab (SPDG003)
2 PO DoOCUMENT NO Enter the PO Document No in the control section to
look up the account profile you want to release.
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3 R Click the checkbox in the R column.

Result: Today’'s date is put in the Release Date field,
the Interface Status changes to “Profile marked for
release”, your name is placed in the Released By
field, and you see this m e

The Frofile was released successully.
The fund cerification officers hawe been notified.

5 N/A Click to save your changes.

Troubleshooting and error messages

The table below provides information about errors that are commonly encountered when using
this screen.

Error Message Table
Error Message User Action Required
Cannot un-release a profile being No action possible. Thisfile has already been
uploaded released for uploading
Cannot un-release a profile already No action possible. Thisfile has already been
uploaded released for uploading
Cannot delete a profile already marked Click the Release checkbox to cancel the release
for release and then try deleting the profile again.
Cannot delete a profile already No action possible. Thisfile has been
acknowl edged acknowledged.
Cannot delete a profile prior to uploading | Click the Release checkbox to carcel the release
and then try deleting the profile again.
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ASAP Account Management Screen ~ Authorizations Tab
(SPDGO003)

This section provides information about creating, maintaining, and releasing account
authorizations, including

about the ASAP Account Management Screen ~ Authorizations Tab (SPDG003), and
using the ASAP Account Management Screen ~ Authorizations Tab (SPDG003)

About the ASAP Account Management Screen ~ Authorizations Tab
(SPDGO003)

Introduction
This topic provides information about the ASAP Account Management Screen ~ Authorizations
tab (SPDGO003), including

purpose

when to use

accessing the screen

example of the screen
tasks involved, and
field description table

Purpose

This tab enables you to create, maintain, and release account authorization records that the
system will use to distribute all or part of the approved grant money (as an advance or expense).
When the ASAP Interface rel eases a grant authorization, this triggers an automatic Email
message to fund certification officers to notify them of both the existence of the account profile
or authorization and the expected date for file transmission. (Email addresses are maintained on
the GL029, Employee Information Maintenance Screen, in CFS.)

The FRBR will send an authorization record acknowledgement to the ASAP Interface that will,
in turn, update the ASAP Agency Report Downloading Screen (SPDG201) with this
acknowledgement.

When to use

Use this tab when you need to authorize an advance or expense for all or a portion of approved
grant money. The authorization records you create with this Authorizations tab must be released
before the ASAP Interface will upload (send) them to the FRBR.

When you mark an authorization for release, it advises the system this profile can be uploaded to
the FRBR on the release date noted in this tab. This upload process is automatic.
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Accessing the tab

Follow the steps in the table below to access the ASAP Account Management Screen ~
Authorizations Tab (SPDG003).

Proceduretable
Step Action

1 From the CAM S Navigator window, double-click the ASAP
Interfacing System folder to open the folder.

2 Double-click the Transaction and L ookup folder to open the
folder.

3 Double-click the SPDGO003 - Account M anagement item.
Result: The ASAP Account Management Screen (SPDG003)
opens.

4 Click the Authorizations Tab.

Result: The tab opens, as shown in the example below.

Example of the screen

Following is an example of the ASAP Account Management Screen ~ Authorizations Tab
(SPDG003).

L‘ﬂ ASAP Account Management [SPDG003 YER-0.0.0.0)

- ASARP Account—————— e e ST e e
BureauCode F7 ALC [1314-0007 Fiegian ﬁ Advance/Expense m
sccount D [PODDM 374 Feeder Sus Mo I— PO DocumentMa [ 1374
Account Descr [FDSAKM Total E st Amount | 100.00
Recipient [0 2 Requestar [0 1 Group ID |MILES GRP
Start Date [Pr-aPR-2007 End Date [30-J0N-Z002 Funding/Budget Period End Date .
CFD& Mo [042FF  CMIA [ 1031 [ Adi Status [OFEN Repott |
Line ltems/MDLs | Account Profiles I Authorizations |
ASAP PO I 100,00 Authorized I 7800 Certified I 50.00 Disbursedl 50,00
Seqﬂl Armnoint |Effective Datel B | Release Datel Intertace Status | Statuz Date |_[lt|
I-ﬂ_l ED.DD|22-.&F'H-2DD2 = |22-4PR-2002 l-'-‘«uthc:rizatiu:un certified |22-.|’-'~F'F|-2IZIIZI2 5 j
| 25.00 [ 20-JUN-2002 [F | 27-JUN-2002 Jauthorization matked for release | 27-Jun-2002 Z
| | = I | | -
I | = I | B
| | r | | 2
i | = | | =
| | = | | =
| | r | | -k
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Tasks involved

ASAP Account Management Screen ~ Authorizations Tab

Following are the major tasks accomplished with this screen:

Creating an authorization record

M odifying authorization details

Deleting an authorization record, and

Releasing an authorization record

Field description table

The following table describes the fields in the ASAP Account Management Screen ~
Authorizations tab (SPDG003).

Note: All fields can be updated except for those marked as display-only. If afield must be
completed in order for the Profile to be complete, it is marked as Required.

Field Description Table
Field Type Description
ASAP PO Display-only The ASAP PO amount is the total purchase
System generated order amount of an ASAP grant less any
internally disbursed amounts.
AUTHORIZED Display-only The total amount of authorizations made for
System generated this account
CERTIFIED Display-only The total amount of authorizations certified in
System generated ASAP. The grantee i; nqt permittgd 'to draw
funds until the authorization is certified.
DISBURSED Display-only Thetotal disbursed amount of a grant
demaenerated purchase order made through both the
> 9 internal and ASAP disbursement methods.
SEQNO Display-only The Sequence Number of the activity of an
System generated account profile. When an account is created,
the sequence number is 1; if achangeis
made, the sequence number is 2, and so on.
AMOUNT Required The amount of the authorization (positive or
Cannot exceed the | Negative) for this transaction.
total PO amount
EFFECTIVE DATE Required The date this authorization is to be effective.
DD-MMM- It must be in the range between the Start Date
YYYY and End Date.
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R - Checkbox Release Flag Indicator. A checkmark
indicates the authorization is marked for
release (Interface Status will indicate if
released yet); blank meansit is not marked

for release.
RELEASE DATE - Display-only The date the authorization is to be or was
System-generated released
INTERFACE STATUS | - Display-only The interface status of the authorization

System-generated record. The following descriptions will be
given upon record release:

Authorization cancelled
Authorization not marked for release
Authorization marked for release
Interface file marked for transmission
Interface file being transmitted
Interface file transmission failed
Interface file transmitted

Interface file acknowledged
Interface file regjected

Interface file failed to be received
Certification pending for posting
Authorization certified

DATE - Display-only The date associated with the interface status
System-generated | Change
DTL - Button Click the right arrow in the DTL column next

to the selected record to open the ASAP
Authorization Detail window for the selected
line.
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Using the ASAP Account Management Screen ~ Authorizations Tab
(SPDGO003)

Introduction

This topic provides information about using the ASAP Account Management Screen ~
Authorizations Tab, including

before you begin

procedures, and
troubleshooting and error messages

Before you begin
Before you can crREATE an authorization record:

the account profile must be complete, and

you will need to know the Account ID and Feeder System Number or Purchase Order
Document Number.

Y ou can DELETE an authorization record if
it is not released or marked for release
Y ou can RELEASE an authorization record if

the associated account profile is released or marked for release
the authorization record is certified

Procedures

Following are procedures for
Creating an authorization record
Modifying authorization details
Deleting an authorization record, and
Releasing an authorization record

Creating an authorization record
Follow the steps in the table below to create an authorization record.

Procedure Table
Step Field Action
1 N/A Access the Account Management Screen ~
Authorizations tab (SPDG003).
2 VARIOUS Enter the Account ID and Feeder Sys No or PO
Document No fields to look up the record.
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3 AMOUNT Click in the line you want to work with and enter the
amount you want to authorize for the advance or
expense. Thisamount, added to previously entered
amount(s), must not exceed the amount in the Total
Est. Amount field.

4 EFFECTIVE DATE Enter the effective date for the advance/expense
authorization. This date must be after the Start Date
and before the End Date listed in the Control Section

(SPDGO003).
5 DTL See Modifying authorization details if you want to
enter a performance period for the grant..
6 R If you are ready, release the authorization record.
! N/A Click to save the new authorization record.

Modifying authorization details
Follow the stepsin the table below to modify ASAP authorization details.

Procedure Table

Step Field Action
1 N/A Access the ASAP Account Management Screen ~
Authorizations Tab (SPDG003).
2 DTL Select arecord in the tab and click the right arrow in

the DTL column next to the selected record.

Result: The ASAP Authorization Detail window
opens, as shown below.
29 ASAP Au n Det:

thorizz

— Performance Period

Fram I Tao I
— Cetification Status
Status IEertified Date |22-.-'-‘-.PF|-2EID2
By |

| prate I Back. I De-Eertif_l,ll

Use this window to establish a performance period for
an unreleased authorization record. By establishing a
performance period for an authorization record, you
enable the creation of accrual transactions.

2 FROM Enter the beginning date for the Performance Period.
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3 To Enter the ending date for the Performance Period.
4 UPDATE Click the Update button to update the detail.
5 BACK Click the Back button to close the detail window.

Deleting an authorization record

Follow the steps in the table below to delete an authorization record.

Procedure Table
Step Field Action

1 N/A Access the Account Management Screen ~
Authorizations tab (SPDG003).

2 VARIOUS Enter the Account ID and Feeder Sys No or PO
Document No fields to look up the record you want to
delete.

3 N/A Position the cursor on the line to be deleted and click

s
the Delete icon [L==1 icon.

Releasing an authorization record

Follow the steps in the table below to release an authorization.

Procedure Table

Step

Field

Action

1

N/A

Access the Account Management Screen ~
Authorizations tab (SPDG003).

2

N/A

Enter the Account ID and Feeder Sys No or PO
Document No fields to look up the record you want to
release.

checkbox

Click the checkbox in the R column.
Result: Today'sdateis put in the Release Date field,

the Interface Status changes to “ Authorization marked
for release”, and you see this message:

The Authorization was released successfully.
The fund cedification officers hawve been notified.

N/A

Click to save your changes.
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Troubleshooting and error messages

The table below provides information about errors that are commonly encountered when using
this screen.

Error Message Table

Error Message User Action Required
Cannot create an authorization without Create and save the account profile using the
creating an account profile Account Profiles Tab (SPDG003) and then try

creating the authorization record again.
Cannot un-release an authorization being | No action required. The authorization was

uploaded already marked for release, and is in the process
of being uploaded.

Cannot un-release an authorization No action required. The authorization was

already uploaded aready sent to the FRBR.

Cannot delete an authorization already If the authorization has not been released,

marked for release unmark the authorization record and try deleting
it again.

Cannot cancel an authorization already | The authorization record has already been

acknowl edged uploaded and acknowledged by the FRBR. You

can create a new authorization record.

Cannot cancel an authorization prior to | The authorization record was already released
uploading for uploading. You can create a new
authorization record.

The effective date must be in the Begin Change the effective date to be a date that is
date and End date range. after the date in the Start Date field and before
the date in End Date field.

July 30, 2002 Page 93 U.S. Department of Commerce
Version 1.0 ASAP Interface User Manual



ASAP Account Profile & Authorization Uploading Screen
(SPDG200)

This section provides information about the ASAP Account Profile & Authorization Uploading
Screen (SPDG200), including

about the ASAP Account Profile & Authorization Uploading Screen (SPDG200), and
using the ASAP Account Profile & Authorization Uploading Screen (SPDG200)

About the ASAP Account Profile & Authorization Uploading Screen
(SPDG200)

Introduction

This topic provides information about the ASAP Account Profile & Authorization Uploading
Screen (SPDG200), including
purpose
when to use
accessing the ASAP Account Profile & Authorization Uploading Screen (SPDG200)
example of the ASAP Account Profile & Authorization Uploading Screen (SPDG200)
tasks involved, and
field description table

Purpose

The ASAP Account Profile & Authorization Uploading Screen (SPDG200) allows the user to
view, create, and manually initiate account profile and authorization file uploading events (thisis
the information entered on the ASAP Account Management Screen SPDG003). Users will not
normally use this screen since uploading is performed automatically; however, if afile must be
created and sent manually, users have the option of performing this function by using this screen.
Note: Usersare not alowed to directly modify any account profile and authorization file
uploading record in this screen.

When to use

Use the ASAP Account Profile & Authorization Uploading Screen (SPDG200) to view uploaded
file detail (indicating detail such as transmission date, date file received and interface status at a
glance), and the uploaded file text log and text file. This screen may also be used to access more
specific file profile ard authorization detail by clicking the right arrows in the detail columns
(when highlighted). Each account profile and authorization file goes through three main stages:
initial internal creation, subsequent transmission, and the receipt of acknowledgement from
FRBR of the file transmitted.
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Accessing the ASAP Account Profile & Authorization Uploading Screen
(SPDG200)

Follow the steps in the table below to access the screen.
Procedure Table

Step Action
1 From the Navigation Dropdown menu, click on the ASAP
Interface System folder.
2 Click on the I nterface folder.
3 Double-click SPDG200-Pr ofile and Authorization Upload icon

Result: The ASAP Account Profile & Authorization Uploading
Screen (SPDG200) is displayed.

Example of the ASAP Account Profile & Authorization Uploading Screen
(SPDG200)

An example of the screen is shown below.

.'.'ﬂ Account Profile & Authorization Uploading Screen [SPDG200 YER-0.0.0.0)
— Dutgoing Files =
,&.Ltm i+ al ¢ Pending © Acknowledged © Matured For Last IWDay[s] Hefreshl
Region| Cycle Date | Filett| File Created | Transmitted | File Received |nterface Status IDetaiI

M |224PR-2002 | 1 |22-4PR-2002 | 22-4FPR-2002 | 22-4PR-2002 |File accepted p j

01 |26-4PR-2002 | 1 |26-4FPR-2002 | 26-APR-2002 Tranzmizzion succeeded >

#

7

#

#

7

#

*

>

¥

7

*

>

7
-
ermplate I et File I S E e I Eatizel I Yiew Log I iew File I Report I

ASAP Account Profile & Authorization Uploading Screen (SPDG200)

Tasks involved
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The following major tasks are accomplished with the ASAP Account Profile & Authorization
UpI oading Screen (SPDG200):

view account profile and authorization files
manually createfile

view file text log and
view file text file

Field description table

The following table describes the fields in the ASAP Account Profile & Authorization
Uploading Screen (SPDG200).

Field Description Table

Field Type Description
ALC - required, and Agency Location Code. Thisfield displays
LOV the agency location code for the interface file.
ALL - radio button This radio button displays the status of al

account profile and authorization file
uploading records for this ALC.

PENDING - radio button This radio button displays the list of pending
(initia internal creation of file, that has not
yet been transmitted to FRBR) account
profile and authorization file uploading
records

ACKNOWLEDGED - radio button This radio button displays the list of
acknowledged (the receipt of the
acknowledgement of the file transmitted form
FRBR) account profile and authorization file
uploading records

MATURED - radio button This radio button displays the list of matured
(transmitted files that are accepted or
cancelled) account profile and authorization
file uploading records

FOR LAST DAY (S) - radio button This field displays the number of daysin the
past from which account profile and
authorization file uploading records are
displayed. Default value displayed is 1 day.
REFRESH - radio button This push button is used refresh the fields
listed to display the most current account
profile and authorization file uploading

records.
REGION . displayed, and Thisfield displays the region code of the
2 digit account profile and authorization file

uploading record.
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CYCLEDATE

displayed, and

DD-MMM-
YYYY format

This field displays the cycle date of the
account profile and authorization file
uploading record.

FILEH#

displayed

This field displays the file number of the
account profile and authorization file
uploading record

FILE CREATED

displayed, and
DD-MMM-
YYYY format

Thisfield displays the date the account
profile and authorization file was created.

TRANSMITTED

displayed, and

DD-MMM-
YYYY format

This field displays the system generated date
the account profile and authorization file was
transmitted to the FRBR.

FILESRECEIVED

displayed, and
DD-MMM-
YYYY format

This field displays the system generated date
the account profile and authorization file was
acknowledged by the FRBR.

INTERFACE STATUS

displayed

Thisfield displays the interface status of an
account profile and authorization file-
uploading event. Examples of messages are:

Not marked for creation (generated
automatically in system)

File marked for creation (manually created by
user)

File creation in process (file currently being
manually created by user)

File creation failed

File creation succeeded

Marked for transmission

Transmission in progress

Transmission failed

Transmission succeeded

File acknowledged

File receiving failure

File rgjected

DETAIL

displayed

This column displays the screen selection
buttons used to access detail information and
additional screens for the line selected. When
an arrow button (<) is selected in this column,
the ASAP Account Profile & Authorization
Uploading Screen ~ Account Profile &
AuthorizationFile Detail (SPDG200) is

displayed.
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VIEW LOG screen selection This screen selection button displays the text
button log file of the selected outgoing file interface
entry.
VIEW FILE screen selection This screen selection button displays the
button physical interface file of the selected
outgoing file interface entry.
REPORT radio button This screen selection button launches the

ASAP Authorization Uploading Report
Screen (SPDG111).

Using the ASAP Account Profile & Authorization Uploading Screen
(SPDG200)

Introduction

This topic provides information about using the ASAP Account Profile & Authorization
Uploading Screen (SPDG200), including

before you begin

procedure, and
troubleshooting and error messages

Before you begin

Before beginning these procedures,
there must be an existing account profile.

Procedures

Following are procedures to
- view account profile and authorization

manually createfile

view file text log, and

view text file

View account profile and authorization
Follow the steps in the table below to view account profile and authorization.

Procedure Table

Step Field Action
1 N/A Access the ASAP Account Profile & Authorization
Uploading Screen (SPDG200)
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2 ALC - Click thedown arrow to select ALC.

Result: A list of valid agency location codesis
displayed.

Select appropriate ALC
Result: The record for the agency location code
selected is displayed.
3 ALL Do you want to view status of all records?
If yes,
Click the AL L radio button.

Result: The records are displayed in the detail fields.

If no, go to step 4.

4 PENDING Do you want to view status of all records?
If yes,

Click the Pending radio button.

Result: The records are displayed in the detail fields.

If no, go to step 5.

5 ACKNOWLEDGED Do you want to view status of all records?
If yes,

Click the Acknowledged radio button.

Result: Therecords are displayed in the detail fields.

If no, go to step 6.

6 MATURED Do you want to view status of all records?
If yes,

Click the M atur ed radio button.

Result: The records are displayed in the detail fields.
If no, go to step 3.

7 FORLAST DAY(S) - Default value displayed is 1. Click in field to
specify number of days.
Go to step 8.
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8 REFRESH - Click the Refr esh screen selection button after
completing step 7 to display records.

Result: The records for the number if days specified
are displayed in the detail fields.

9 VARIOUSFIELDS The records are displayed in the detail tab data fields.

10 DETAIL - If the screen selection button is highlighted, click
the right arrow to display detail file.

Result: The ASAP Account Profile & Authorization
Uploading Screen ~ Account Profile & Authorization
File Detail (SPDG200) is displayed.

11 REPORT - Click the Report screen selection button to launch
the report parameter screen.

Result: The ASAP Authorization Uploading Report
Screen (SPDG111) is displayed.

Manually create file

Follow the steps in the table below to manually create file.
Procedure Table

Step Field Action
1 N/A Access the ASAP Account Profile & Authorization
Uploading Screen (SPDG200)
2 TEMPLATE Do you want to create new file from template?
If yes,
select the Template screen selection button, when
highlighted.

Result: The system will generate all eligible account
profile and authorization file uploading records for
interfacing,

If no,

manually enter datainto required fields and select
SAVE on the tool bar.

3 VARIOUS FIELDS The records are displayed in the detail tab datafields.

View filetext log
Follow the steps in the table below to view file text log.
Procedure Table
Step | Field | Action
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N/A

Access the ASAP Account Profile & Authorization
Uploading Screen (SPDG200)

VIEW LOG

Select the View L og screen selection button

Result: The ASAP Text File Viewer is displayed.

11 ASAP Text File Viewer (SPDGO3S VER-§.0.8.8F e (ol x]
FontSize [i0 =] _ Back | File Name: /asap/it_27home/1306000101_10302001_001.autlog
30-0CT-2001 05:58:16 .l]

The file: 1306000101 10302001 _001.aut, is creaced.

30-0CT-2001 08:58:16
The file was marked for transmission.

30-0CT-2001 08:58:17
The file was successfully transmitted.

30-0CT-2001 09:20:32
Received the scknowledgement. The extraction of its header dats is successful| |

30-0CT-2001 09:20:32
Start loading file contents.

30-0CT-2001 09:20:32
File is successfully loaded and posted.

- |
View text file
Follow the steps in the table below to view the text file.
Procedure Table
Step Field Action
1 N/A Access the ASAP Account Profile & Authorization
Uploading Screen (SPDG200)
2 VIEW FILE Sdlect the View File screen selection button
Result: The ASAP Text File Viewer is displayed.
5 ASAP Text File Viewer (SPDG0SS VER-0.0.0.0) &= g =1 5]
FontSize [ =]  Back | File Name: Zasap/rt_2/outZarchive/1306000101_10302001_001_aut
001 0E1036803 123456789011030088800160001608PAU TODO AEAP _T_J
o i oot e e on e G o0 oo C e oe e
=
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Troubleshooting and error messages

The table below provides information about errors that are commonly encountered when using

this screen.

Error Message Table

Error Message

User Action Required

You cannot create records here.

This error message is displayed if the user
double clicks in the greyed data fields,
attempting to modify data.

These greyed fields are view only and are not
updateable. The user cannot create records.

Field is protected against update.

This error message is displayed if the user
double clicks in the greyed data fields.

These greyed fields are view only and are not
updateable. The user can not update records.
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ASAP Account Profile & Authorization Uploading Screen ~
Account Profile & Authorization File Detail (SPDG200)

This section provides information about viewing the file detail screen in the ASAP Interface
module, including
about the ASAP Account Profile & Authorization Uploading Screen ~ Account Profile &
Authorization File Detail (SPDG200), and

using the ASAP Account Profile & Authorization Uploading Screen ~Account Profile &
Authorization File Detail (SPDG200)

About the ASAP Account Profile & Authorization Uploading Screen ~
Account Profile & Authorization File Detail (SPDG200)

Introduction

This topic provides information about the ASAP Account Profile & Authorization Uploading
Screen ~ Account Profile & Authorization File Detail (SPDG200), including

purpose
when to use

accessing the ASAP Account Profile & Authorization Uploading Screen ~ Account Profile &
Authorization File Detail (SPDG200)

example of the ASAP Account Profile & Authorization Uploading Screen ~ Account Profile
& Authorization File Detail (SPDG200)

tasks involved, and
field description table

Purpose

The ASAP Account Profile & Authorization Uploading Screen ~ Account Profile &
Authorization File Detail (SPDG200) allows the user to view additional profile and authorization
detail for the file selected. The information displayed on this screen can aso be found on the
Account Profile and Authorization Screen (SPDGO003).

When to use

Use the ASAP Account Profile & Authorization Uploading Screen ~ Account Profile &
Authorization File Detail (SPDG200) to view file location, File name, cancellation information
and Profile and Authorization detail.

Accessing the ASAP Account Profile & Authorization Uploading Screen ~
Account Profile & Authorization File Detail (SPDG200)

Follow the steps in the table below to access the screen.

Accessing the screen
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Step Action
1 From the Navigation Dropdown menu, click on the ASAP
Interface System folder.
Click on the I nterface folder.
3 Double-click SPDG200-Pr ofile and Authorization Upload icon

N

Result: The ASAP Account Profile & Authorization Uploading
Screen (SPDG200) is displayed.
4 Click right arrow in Dtl column, if highlighted.

Result: The ASAP Account Profile & Authorization Uploading
Screen ~ Account Profile & Authorization File Detail (SPDG200)
Is displayed.

Example of the ASAP Account Profile & Authorization Uploading Screen ~
Account Profile & Authorization File Detail (SPDG200)

Following is an example of the screen is shown below.

f.'ﬂ Account Profile & Authorization File Detail [SPDG200 YER-0.0.0.0]

File Location |.-"asaptest.-"u:unline.-"u:uut.-"aru:hive File Mame |'I 340007107 _04222002_007 . aut Back |
Accepted ¥ Accepted By |L M DESMUKES Acceptance Date |22-"—"-F'F|-2E|E|2
— Profiles S =
Account |0 Recipient 1D | Requestor D] Seqlt|  Action | Interface Status | Date | Dl
POOO0T374 2 1 1 CREATE |Interfau:e file accepted | 22-0PR-2002 | » j
B
[
>
#
| i
— Authorizations
Account (D Recipient 10 | Seqh Armont Interface Status [rate IE
POOO0T374 2 1 B0.00 fautharization certified 22-APR-2002 5 | j
>
>
) -
#
141

ASAP Account Profile & Authorization Uploading Screen ~ Account Profile & Authorization File Detail
(SPDG200)

Tasks involved
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Following are the major tasks for this screen:
view file detail
view profile detail, and
view authorization detail

Field description table

The following table describes the fields in the ASAP Account Profile & Authorization
Uploading Screen ~ Account Profile & Authorization File Detail (SPDG200).
Field Description Table

Field Type Description
FILE LOCATION - displayed This field displays the system generated
location of the file that has been created.
FILENAME - displayed This field displays the system generated name
of the file created
BACK - displayed This screen selection button closes the current

screen and returns the user to the ASAP
Account Profile and Authorization Uploading
Screen (SPDG200).

CANCELLED - displayed This indicator flag displays the cancellation
status. If checked, the file has been marked
canceled, the associated ‘ canceled by’ name
and the ‘ cancellation date’ is displayed in the
adjoining fields. User can cancel an

interface.

CANCELLED By - displayed This field displays the name of the person
who canceled the file.

CANCELLATION - displayed Thisfiled displays the system generated date

DATE that the file was canceled.

ACCOUNT ID - required Thisfield displays the account identification
number of the account profile.

RECIPIENT ID - required This field displays the recipient identification

number of the account authorization or the
name of the person who authorized the

transaction.

REQUESTORID - required Thisfield displays the requestor identification
number of the account profile.

SEQ# - required This field displays the system generated

sequential number of the account profile
assigned in the ASAP Account Management
Screen ~ Account Profiles Tab (SPDG003).

ACTION - required This field displays the of the account profile.

INTERFACE STATUS | - required Thisfield displays the of the account profile.

DATE - required Thisfield displays the of the account profile.
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DTL - required When highlighted, this screen selection
button displays the Profile Detail screen.

ACCOUNT ID - required This field displays the account identification
number of the account authorization file.
RECIPIENT ID - required Thisfield displays the recipient identification

number of the account authorization file or
person that authorized the file.

SEQH - required Thisfield displays the system generated
sequential number of the account profile
assigned in the ASAP Account Management
Screen ~ Authorization Tab (SPDG003).
AMOUNT - required Thisfield displays the amount of the account
authorization.

INTERFACE STATUS | - required Thisfield displays the interface status
message of the account authorization.

DATE - required Thisfield displays the date of the account
authorization.

DTL - required When highlighted, this screen selection
button displays the Authorization Detail
selected.

Using the ASAP Account Profile & Authorization Uploading Screen ~
Account Profile & Authorization File Detail (SPDG200)

Introduction

This topic provides information about using the ASAP Account Profile & Authorization
Uploading Screen ~ Account Profile & Authorization File Detail (SPDG200), including
before you begin
procedure, and
troubleshooting and error messages

Before you begin
There are no tasks to complete before beginning this procedure.
Procedures

Following are procedures to
view file detail
view profile detail, and
view authorization detall

View file detail
Follow the steps in the table below to view file detail.
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Procedure Table
Step Field Action
1 N/A Access the ASAP Account Profile & Authorization
Uploading Screen ~Account Profile & Authorization
File Detail (SPDG200)

2 VARIOUS FIELDS The data fields in the screen are displayed.
3 BACK - Click in the Back screen selection button to close
detail screen.

Result: The ASAP Account Profile and
Authorization Uploading Screen (SPDG200) is
displayed.

View profile detalil

Follow the steps in the table below to view profile detail.
Procedure Table
Step Field Action
1 N/A Access the ASAP Account Profile & Authorization

Uploading Screen ~ Account Profile & Authorization
File Detail (SPDG200)
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2 DTL BUTTON - Click the right arrow in the Dtl column of the

profiles block for the selected file, when
highlighted.

Result: The Profile Detail Screen (SPDG200) is
displayed.

£ Profile Detail

Profile Detail

Bureau Code [57 ALC lm Region lﬁ
Account [0 [FO000T 374 Feeder Sys Mo PoDocumentNo [T 1374
Acooun t Descr [FDSAFD Total Est Amount $100.00
Recipient | 2 Requestor ID I 1 Group ID [RICK
Start Date [ZZAFF-2002 End Date FOAPRZ002  Funding/Eudget Period End Date
CFDA Mo CMia w03 oA F

EEESE Back

The Profile Detail screen alows the user to view the
guery-only details of the selected account profile
record. The Profile Detail screen is a duplicate of the
ASAP Account Management ~ Control Section
(SPDGO003). Please refer to the field description table
for this topic, for description of the fields.

Use the Back screen selection button to return to the
ASAP Account Profile & Authorization Uploading
Screen ~ Account Profile & Authorization File Detail
(SPDG200).

Use the Rej ect screen selection button to manually
reject the account profile record, if the uploading file
has been acknowledged but not accepted. When the
fileisreected in the profile detail screen, the profile
record will be disconnected and the profile in
SPDGO003 is un-released.

View authorization detail

Follow the steps in the table below to view authorization detail.
Procedure Table
Step Field Action
1 N/A Access the ASAP Account Profile & Authorization

Uploading Screen ~Account Profile & Authorization
File Detail (SPDG200)
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2 DTL BUTTON - Click the right arrow in the Dtl column of the

profiles block for the selected file, when
highlighted.

Result: The Authorization Detail Screenis displayed.

:"fﬂ Authornization Detail

— Pedaormance Period
Fram I Ta I
— Cedification Status
Status IEertified D ate |22-x-‘«F'F|-2EIE|2
By |

The Authorization Detail Screen allows the user to
view the query-only details of the selected
authorization record.

Use the Back screen selection button to return to the
ASAP Account Profile & Authorization Uploading
Screen ~ Account Profile & Authorization File Detail
(SPDG200).

Use the Rej ect screen selection button to manually
reject the account profile record, if the uploading file
has been acknowledged but not accepted. When the
reject button is enabled and pressed, the profile record
will be disconnected with this file (disappears from
the list of files) and the profile in SPDG003 is ur+
released.

Troubleshooting and error messages

The table below provides information about errors that are commonly encountered when using
this screen.

Error Message Table
Error Message | User Action Required
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You cannot create records here. This error message is displayed if the user
double clicks in the greyed data fields,
attempting to modify data.

These greyed fields are view only and are rot
updateable. The user cannot create records.
Field is protected against update. This error message is displayed if the user
double clicks in the greyed data fields.

These greyed fields are view only and are not
updateable. The user can not update records.
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ASAP Agency Report Downloading Screen (SPDG201)

This section provides information about the viewing, including
about the ASAP Agency Report Downloading Screen (SPDG201), and

using the ASAP Agency Report Downloading Screen (SPDG201)

About the ASAP Agency Report Downloading Screen (SPDG201)

Introduction
This topic provides information about the ASAP Agency Report Downloading Screen
(SPDG201), including

purpose
when to use

accessing the screen ASAP Agency Report Downloading Screen (SPDG201)
example of the screen ASAP Agency Report Downloading Screen (SPDG201)
tasks involved, and

field/description table

Purpose

The purpose of the ASAP Agency Report Downloading Screen (SPDG201) is to view the history
of agency report downloading and/or posting events. This system supports two types of agency
reports:

(2) The acknowledgement of an account profile and the authorization file.
(2) The ASAP ID Directory.

When to use

Use the ASAP Agency Report Downloading Screen (SPDG201) to view the history of agency
report downloading and/or posting events.

Accessing the ASAP Agency Report Downloading Screen (SPDG201)

Follow the steps in the table below to access the screen.
Procedure Table
Step Action
1 From the navigation Dropdown menu, click the ASAP Interface
System folder.
2 Click the Interface folder.

3 Double-click SPDG201 — Agency Report Download.

Result: The ASAP Agency Report Downloading Screen
(SPDG201) is displayed.
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Example of the ASAP Agency Report Downloading Screen (SPDG201)
An example of the screen is shown below.

;’ﬂ ASAP Agency Report Downloading [SPDGE201 YER-0.0.0.0)
— Incoming Reports
ﬂLCl = |.-'-\S.l’-'~F'ID Directory =] % all " pending 7 Matured Far Lastl 10 Days) HE“EShl
Regiu:unl Cycle Date Fileﬂl Hdr Created | Downloaded |Entries Posted Interface Status iDetaiI

|28-DEC-2001 | 1 |28-DEC-2001 | 28-DEC-2001 |28-DEC-2001 [File posted successfully > J

28-DEC-2001 | 2 |28-DEC-2001 |28-DEC-2001 |28-DEC-2001 [File posted successfully 5

28-DEC-2001 | 3 |28-DEC-2001 | 28-DEC-2001 |28-DEC-2001 |File posted successfully >

#

>

*

¥

>

¥

>

»
I > |+
Eh:uwnlnadl ErT | el Elrcrl [aticel I Yiew Log | "iew File | Report I

ASAP Agency Report Downloading Screen (SPDG201)

Tasks involved

The following major task is accomplished with the ASAP Agency Report Downloading Screen
(SPDG201):
view agency report of downloading history.

Field description table

The table below describes each of the fields on the ASAP Agency Report Downloading Screen
(SPDG201)

Field Description Table
Field Type Description
ALC - required Displays the agency location code of the
LOV federal agency reporting the activity in the
CAS$HLINK system.
TYPE - required Thisfield displays which downloading screen
LOV will be utilized; the “ Acknowledgement” or
“ASAP ID Directory.”
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ALL required Thisisaradio button. Click on the button to
radio button view the status al account profile and
LoV authorization file uploading records.
PENDING required Thisisaradio button. Click on the button to
radio button seelist of pending account profile and
LoV authorization file uploading records.
MATURED required Thisisaradio button. Click on the button to
radio button see list of completed account profile and
LOV authorization file uploading records.
FOR LAST DAYS required Allows the user to specify the number of days
defaultsto 1 in the past from which account profile and
authorization file uploading records are
displayed.
REFRESH push button Thisis a push button that allows the user to
initiate a query against debit voucher and
deposit ticket records using user-specified
display days.
REGION required Allows the user to make transactions at a
LoV lower level.

CYCLEDATE required Displays the cycle date of the account profile
LoV and authorization file uploading record.
DD-MM-YYYY
format

FILE# required Displays the file number of the account
system generated profile and authorization file uploading

record.

HDR CREATED system generated | Displays the date the header record was

DD-MM-YYYY created. A header record provides
format information about the incoming file.

DOWNLOADED system generated | Displays the date the agency report was

DD-MM-YYYY downloaded.
format

ENTRIES POSTED system generated | Displays the date the agency report was

format

INTERFACE STATUS system generated | Displays the interface status of the agency
report record.

DETAIL screen selection Click on this selection button to get the

button details of the File # (file number) line.
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DOWNLOAD screen selection Click this selection button to reload an
button agency report that has failed its previous
downloading attempt from the incoming file
archiving directory.
POST screen selection Click on this selection button to post an
button already loaded agency report into CFS.
SHOW ERROR screen selection Click on this selection button to see any error
button messages generated during the interface
processing.
CANCEL screen selection This selection button allows the user to cancel
button an outgoing file interface entry that has not
been marked for processing.
VIEW LOG screen selection Clicking on this selection button allow the
button user to view the log file of the selected
outgoing file interface entry.
VIEW FILE screen selection This selection button allows the user to view
button the physical interface file of the selected
outgoing file interface entry.
REPORT screen selection This selection button displays the ASAP
button Agency Report Downloading Report Screen
SPDG112.

Using the ASAP Agency Report Downloading Screen (SPDG201)

Introduction

This topic provides information about using the ASAP Agency Report Downloading Screen

(SPDG201), including
before you begin

procedure, and

troubleshooting and error messages

Before you begin

Before completing the procedures in this topic, you will need the following:

areport has to exist.

Procedure

Following is the procedure to

view agency report of downloading history.

View agency report downloading
Follow the steps in the table below to view agency report downloading.
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Procedure Table

Step

Field

Action

N/A

Access the ASAP Agency Report Downloading
Screen (SPDG201).

ALC

Click on the down arrow.
Result: A list of ALC number is displayed.

Select the appropriate ALC number.
Result: The number selected is displayed.

TYPE

Click on the down arrow.
Result: A list of downloading screen is displayed.

Select the appropriate downloading screen.
Result: The selection is displayed

ALL

Click on the radio button.

Result: The status of al account profile and
authorization file uploading record is displayed.

PENDING

Click on the radio button.

Result: A list of pending account profile and
authorization file uploading record is displayed.

MATURED

Click on the radio button.

Result: A list of completed account profile and
authorization file uploaded record is displayed.

FOR LAST DAYS

Click inside the field and enter the number of
days you are interested in.

Result: The number of days entered is displayed.

REFRESH

Click on the sdection button.

Result: The user will be able to initiate a query
against debit voucher and deposit ticket records.

N/A

Note: Thefollowing fields are automatically
displayed:

Region, Cycle Date, File #, HDR Created,
Downloaded, Entries Posted, and Interface Status.

15

N/A

Note: The following screen selection buttonsare
greyed out:

Detail, Download, Post, Show Error, and Cancel.
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20 VIEW LOG Click on the selection button.

Result: A “file does not exist” message is displayed.
21 VIEW FILE Click on the selection button.

Result: A “file does not exist” message is displayed.
22 REPORT Click on the selection button.

Result: The ASAP Agency Report Downloading
Report screen is displayed.

Troubleshooting and error messages

The table below provides information about errors that are commonly encountered when using

this screen.

Error Message Table

Error Message

User Action Required

Field is protected against update

Do not attempt to enter, modify, or delete any
information on this screen.
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Retrieve ASAP Data

Overview

Introduction

Thistopic provides an overview of Retrieve ASAP Data, including

+ purpose

- in this part, and
- additional resources

Purpose

The purpose of this chapter isto provide

- anoverview of the retrieve ASAP data process

- descriptions of the task-related user screens

- procedures for completing each of the user screens, and

- guidance for troubleshooting and error messages

In this part
This part contains the following sections:

Process wor kflow and stages
Retrieve ASAP Data

Download ASAP transactions
ASAP Data Retrieva File Downloading Screen ~ Data Retrieva Files Tab (SPDG202)

Post transactions
- ASAP Data Retrieval File Downloading Screen ~ Daily Posting Tab (SPDG202)

Display transaction entries
ASAP Data Retrieval File Downloading Screen ~ ASAP Entries Tab (SPDG202)

Display posted transactions
ASAP Data Retrieval File Downloading Screen ~ Posted Transactions Tab (SPDG202)

Additional resources

For information about the Department of Commerce and finances, refer to the following
references:

For ... Refer to ...
government accounting information [DoC Accounting Principles and
Sandards Handbook
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U.S. Federd financia information,  www.financenet.gov

laws, regulations and reports

SF-224, 2108 and FACTS Www.treas.gov

the Treasury Finance Manual www.fms.treas.gov

the Department of Commerce WWW.0SeC.doc.gov

Homepage

the CAMS Homepage Www.camsi c.0sec.doc.gov

overview of ASAP Www .treas.gov/ asap/asapoverview.htni
WWW.iaegc.gov
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Retrieve ASAP Data

This section provides information about the CFS Retrieve ASAP Data Screens process, including
- process workflow, illustrating the high-level flow, and

- process stages, describing each stage in the process.

Process workflow

The workflow model below presents a high-level overview of the Retrieve ASAP Data process.

Stage

Download ASAP
transactions.

Screen

SPD202 -
Data Retrieval
Files Tab

Post transactions.

SPD202 -
Daily Posting Tab

Display
transactions.

SPDG202 -
ASAP Entries Tab
SPDG202

Display posted
transactions.

SPDG202 -
Posted
Transactions Tab
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Use to monitor and manually
initiate data retrieval file
downloading into the CFS ASAP
system.

Useto post ASAP
transactions into CFS
with general ledger
entries.

Useto display al the interfacec
ASAP transactions for the daily data
retrieval entry selected.

Useto view ASAP posted
transactions for a specific
date or range of dates.
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Process stages
The table below describes what happens in each of the stages of the Retrieve ASAP Data

process.

July 30, 2002
Version 1.0

Stage Description
1 Are there ASAP entries to be viewed?
When yes,
- View ASAP entries.
When no, stop.
2 Are there ASAP posted transactions to be viewed?

- View ASAP Posted Transactions.

When yes, view ASAP posted transactions.

When no, stop.
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ASAP Data Retrieval File Downloading Screen ~ Data
Retrieval Files Tab (SPDG202)

This section provides information about correcting posted transactions in the ASAP Interface
module including,
about the ASAP Data Retrieval File Downloading Screen ~ Data Retrieval Files Tab
(SPDG202), and
using the ASAP Data Retrieva File Downloading Screen ~ Data Retrieval Files Tab
(SPDG202)

About the ASAP Data Retrieval File Downloading Screen ~ Data
Retrieval Files Tab (SPDG202)

Introduction
This topic provides information about the ASAP Data Retrieval File Downloading Screen ~ Data
Retrieval Files Tab (SPDG202), including:
purpose
when to use
accessing the ASAP Data Retrieval File Downloading Screen ~ Data Retrieval Files Tab
(SPDG202)
example of the ASAP Data Retrieval File Downloading Screen ~ Data Retrieval Files Tab
(SPDG202)
tasks involved, and

field description table

Purpose

The ASAP Retrieval File Downloading Screen ~ Data Retrieval Tab (SPDG202) is used to
retrieve data downloaded into the CFS staging area. The ASAP system automatically detects
any incoming data retrieval files and loads the file contents into the CFS staging area for further
processing.

Note Datais downloaded from the Federal Reserve Bank of Richmond (FRBR) by a designated
agency representative using a dial-in system that is separate from the ASAP Interface Module.
When the data is downloaded, it is automatically stored in a staging area for retrieval into ASAP.

When to use

Use the ASAP Data Retrieval File Downloading Screen ~ Data Retrieval Files Tab (SPDG202)
to retrieve data downloaded from the FRBR.

Accessing the ASAP Data Retrieval File Downloading Screen ~ Data Retrieval
Files Tab (SPDG202)
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Follow the steps in the table below to access the screen.
Procedure Table
Step Action
1 From the Navigation Dropdown menu, click on the ASAP
Interfacing System folder.
Click on the I nterface folder.
Double-click SPDG202 Data Retrieval File Download.

N

w

Result: The ASAP Data Retrieva File Downloading Screen ~
Data Retrieval Files Tab (SPDG202) is displayed.

Note: The first three buttons at the bottom of the screen are
highlighted if the retrieval failed. If the retrieval was successful,
the last three buttons are highlighted.

Example of the ASAP Data Retrieval File Downloading Screen ~ Data Retrieval
Files Tab (SPDG202)

An example of the screen is shown below.

.'.'53 ASAP Data Retrieval File Downloading [SPDG202 YER-0.0.0.0) !EE

D ata Retrieval Filez | Daily Posting I ASAF Entries I

ALC[13140001 = & al  C Pending  Matured ForLast [ 999 Dayls) Fefresh|

Region I From Date To Date Seg#t | Hdr Created | Downloaded Interface Status I

|_M_| 028-JAM-2002 | 03-JAM-2002 | 1 | 08-JAN-2002 | 02-JAM-2002 |File downloaded successfully =
0 08-JaM-2002 | 08-JaM-2002 | 2 | 08-JAN-2002 | 08-JAaN-2002 |File completely rejected
0 09-JaM-2002 | 09-JaM-2002 | 1 [09-JAN-2002 |03-J4M-2002 [File downloaded successfully
oM 10-JamM-2002 | 10J4aM-2002 | 1 | 10-JAN-2002 | 10-JA4M-2002 |File downloaded successfully
o 10Jam-2002 | 10-JaM-2002 | 2 [10-JaN-2002 | 10-JAN-2002 |File completely rejected
0 11-Jan-2002 | 11-JaM-2002 | 1 [171-JAN-2002 | 17-JAM-2002 [File downloaded successfully
oM 11-Jan-2002 | 11-JaM-2002 | 2 | 17-JAaN-2002 | 17-JAaN-2002 |File completely rejected
0 f11-JanN-2002 | 11-JaM-2002 | 3 [17-JAN-2002 |17-JAN-2002 |File completely rejected
0 j14-JamM-2002 | 14-JaM-2002 | 1 [ 14-JAaM-2002 | 14-JaN-2002 |File completely rejected .
0 14-JAN-2002 | 14-JaM-2002 | 2 |14-JAN-2002 |14-JAMN-2002 [File downloaded successfully
M 15-JaM-2002 | 15-JaM-2002 | 1 [15-JAN-2002 [15-JA4M-2002 [File completely posted
0 15JAN-2002 | 15-JaM-2002 | 2 [15-JAN-2002 | 15-JAN-2002 |File completely rejected
0 | 16-JAMN-2002 | 16-JaM-2002 | 1 |1B-JAN-2002 |1E-JAMN-2002 [File downloaded successfully
0 J1E-JAM-2002 | 16-JaM-2002 | 2 [16-JAaN-2002 | 16-JAaN-2002 |File completely rejected
M 1E-JAN-2002 | 16-JAM-2002 | 3 [1B-JAN-2002 |1B-JAN-2002 [File cancelled
M 17-JanM-2002 | 17-JaM-2002 | 1 | 17-JAN-2002 |17-JAMN-2002 [File downloaded successfully d

e ) | = ShaarErTar [Eance] I Wiew Log Wiew File I Report I

ASAP Data Retrieval File Downloading Screen ~ Data Retrieval Files Tab (SPDG202)

Tasks involved
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The following major tasks are accomplished with the ASAP Data Retrieval File Downloading
Screen ~ Data Retrieval Files Tab (SPDG202):

retrieve ASAP data

Field description table

The table below describes each of the fields on the ASAP Data Retrieval File Downloading
Screen ~ Data Retrieval Files Tab (SPDG202).

Field Description Table

Field Type Description

ALC LOV Thisfiled displays the valid LOV
agency codes in the system that the
user may select from.

ALL radio button This radio button is used to query all
record types in the detail data fields.

PENDING radio button This radio button is used to query
pending record types in the detail data
fields.

MATURED radio button This radio button is used to query
matured record types in the detail data
fields.

FORLAST DAY(S) required, and This field displays the number of days

TEXT BOX default value 1 used to query records.

REFRESH screen selection button This screen selection button is used
after the user enters the number of
days to query records to execute the
query.

REGION required Thisfield displays the ALS region

read only code of the dataretrieval field.

FROM DATE required Thisfield displays the begin date of

system generated g}e date range of the data retrieval
DD-MMM-YYYY format |
To DATE required Thisfield displays the end date of the
system generated date range of the dataretrieval file.
DD-MMM-YYYY format
SEQH required Sequence Number. Thisfield
system generated displays the sequence number of the
activity of the dataretrieval file. A
read-only sequence number is assigned upon
primary key each data retrieval download attempt,
incremental by 1 from 1 with the same combination of ALC,
region code and request date.
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HDR CREATED required Header Created. Thisfield displays

system generated the date a dataretrieval file was
created.

read-only
DD-MMM-YYYY format

DOWNLOADED required This field displays the date a data
system generated retrieval file was downloaded.
DD-MMM-YYYY format

INTERFACE STATUS required This field displays the interface status

system generated of the data retrieva file record.

DOWNLOAD screen selection button This button is used to download a
data retrieval file that has failed its
previous downloading attempt from
the incoming file archiving directory.

SHOwW ERROR screen selection button This button allows users to see any
error messages generated during the
interface processing.

CANCEL screen selection button This button is used to cancel a data
retrieval file interface entry that has
failed to be processed completely due
to error conditions.

VIEW LOG screen selection button This button allows users to view the
log file of the selected data retrieval
file interface entry.

VIEW FILE screen selection button This button allows users to view the
physical interface file of the selected
data retrieval file interface entry.

REPORT screen selection button This button allows users to preview
and print out the ASAP Data
Retrieval File Downloading Screen
Report (SPDG113).
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Using the ASAP Data Retrieval File Downloading Screen ~ Data
Retrieval Files Tab (SPDG202)

Introduction

This topic provides information about using the ASAP Data Retrieval File Downloading Screen
~ Data Retrieval Files Tab (SPDG202), including:
before you begin

procedure, and
troubleshooting and error messages

Before you begin

Before completing the procedures in this topic, there must be downloaded ASAP transactions to
view.

Procedure

Following are procedures to
retrieve ASAP data

Retrieve ASAP data

Follow the steps in the table below to retrieve ASAP data
Procedure Table

Step Field Action
1 N/A Access the ASAP Data Retrieval File Downloading
Screen ~ Data Retrieval Files Tab (SPDG202)
2 ALC - ALC isdisplayed. Click down arrow to select

ALC from drop down list.

Result: Agency locations codes is displayed
3 ALL Do you want to see al dataretrieval files?

If yes,
click on the All radio button

Result: All dataretrieval files are displayed.
If no, goto step 4

4 PENDING Do you want to view pending data retrieval files?
If yes,

click on the Pending radio button

Result: The pending dataretrieval files are displayed.
If no, go to step 5.
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5 MATURED Do you want to view matured (completely posted or
rejected) dataretrieval files?
If yes,
click on the Matur ed radio button

Result: All matured dataretrieval files are displayed.

If no, to step 5
6 FORLAST DAY(S) Do you want to retrieve ASAP datafiles by
TEXT BOX timeframe?
- If yes,

click in field and enter the number of day’s worth of
data needing retrieval (the default is 1)
- Gotostep 7.
7 REFRESH - Click the Refresh button after completing step 6 to
guery files by number of days entered.

Result: The records are displayed in the data files

below.

8 VARIOUSFIELDS The records are displayed in the data fields on the
screen.

9 SHOW ERROR - Click the Show Error screen selection button,

when highlighted, to view error message.

Result: The error message is displayed.

10 CANCEL - Click the Cancel screen selection button to cancel
queries entered.

Result: The .current action is canceled

11 VIEW LOG - Click the View L og screen selection button, when
highlighted, to view the text file log for the
selected file.

Result: Thetext viewer is displayed.

12 VIEW FILE - Click the View File screen selection button, when
highlighted, to view the text file log for the
selected file.

Result: The text viewer is displayed

13 REPORT - Click the Report screen selection button, to enter
parameters to generate detailed report.

Result: The ASAP Data Retrieval File Downloading
Report Screen (SPDG113) is displayed.
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Troubleshooting and error messages

The table below provides information about errors that are commonly encountered when using
this screen.

Error Message User Action Required

Field is protected against update. This error message is displayed if the user clicks
on the greyed data fields in the detail tab.

Greyed fields are not updateable.
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ASAP Data Retrieval File Downloading Screen ~ Daily
Posting Tab (SPDG202)

This section provides information about correcting posted transactions in the ASAP Interface
module including
about the ASAP Data Retrieval File Downloading Screen ~ Daily Posting Tab (SPDG202),
ad

using the ASAP Data Retrieval File Downloading Screen ~ Daily Posting Tab (SPDG202)

About the ASAP Data Retrieval File Downloading Screen ~ Daily
Posting Tab (SPDG202)

Introduction
This topic provides information about the ASAP Data Retrieval File Downloading Screen ~
Daily Posting Tab (SPDG202), including:

purpose

when to use

accessing the ASAP Data Retrieval File Downloading Screen ~ Daily Posting Tab screen
(SPDG202)

example of the ASAP Data Retrieval File Downloading Screen ~ Daily Posting Tab screen
(SPDG202)

tasks involved, and

field description table

Purpose

The ASAP Data Retrieval File Downloading Screen ~ Daily Posting Tab screen (SPDG202),
requires users to validate ASAP transaction entries for each individual day in the interfaced date
range, and to manually instruct the system to post retrieved ASAP transactions into CFS with
general ledger entries when applicable for that particular day. If users reject ASAP transactions
for one particular day, no posting is alowed for this set of ASAP transactions. However, other
loaded ASAP transactions in the same date range are ot affected; they can be individually
validated and posted into CFS.

When to use

Use the ASAP Data Retrieval File Downloading Screen ~ Daily Posting Tab (SPDG202) to
view, validate, reject or manually instruct the system to post staged ASAP transactions into CFS
with genera ledger entries when applicable for that particular day.

Accessing the ASAP Data Retrieval File Downloading Screen ~ Daily Posting Tab
(SPDG202)

Follow the steps in the table below in the table below to access the screen.
| Procedure Table |
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Step Action
1 From the Navigation Dropdown menu, click on the ASAP
Interfacing System folder.
Click on the I nterface folder.
3 Double-click SPDG202-Data Retrieval File Download.

N

Result: The ASAP Data Retrieval File Downloading Screen ~
Data Retrieval Files Tab (SPDG202) is displayed.
4 Click on the Daily Posting Tab

Result: The ASAP Data Retrieva File Downloading Screen ~
Daily Posting Tab (SPDG202) is displayed.

Example of the ASAP Data Retrieval File Downloading Screen ~ Daily Posting Tab
(SPDG202)

An example of the screen is shown below.

.'.'ﬂ ASAP Data Betrieval File Downloading [SPDG202 YVER-D.0.0.0 !E[
Diata Retrieval Files | Daily Posting | ASAP Entnes
ALC |13"| 40001 Fiegion IF & al " Pending ¢ Complete
[ ate Feject Date | Walidate Date | Last Post Date Interface Statuz |Detai|
08-JAM-2002 08-JAaN-2002 | 08-JAN-2002 |Auto-posting expired for daily ety e j
*
>
i
T
.
S
2
*
2
*
>
-
¥
-
=N
Ee[Est I alidate I SutorEost | Fost Mo I Ston East I
ASAP Data Retrieval File Downloading Screen ~ Daily Posting Tab (SPDG202)

Tasks involved

Following are the major tasks involved for this screen:

- post ASAP data

Field description table
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The table below describes each of the fields on the ASAP Data Retrieval File Downloading
Screen ~ Daily Posting Tab (SPDG202).

Field Description Table

Field Type Description

ALC required Agency Location Code. Thisfield
system generated 1(E:!ilsp;aybs tz_e AILC ec(j)f the data retrieva
read-only field e tobe displayed.
LoV

DATE required Thisfield displays the date of adaily
system generated vd i_dati on an_d posting file of adata

cad-onlv fidd retrieval file in the date range of the

reac-only T data retrieval file.
DD-MMM-YYYY format

REGION required Thisfield displays the region code for
system- generated ]E_f}e region posting the data retrieval
read-only field e

ALL RADIO BUTTON required Click on this radio button view all the

dataretrieval files.

PENDING RADIO required Click on this radio button view all

BUTTON pending data retrieval files.

COMPLETE RADIO required Click on this radio button view all

BUTTON completed data retrieval files.

DETAIL BUTTON required Users should click on the detail button
system generated of the data retrieval file for which

they need to view the Daily Entry
Posting Summary report.

REJECT DATE

system generated
read-only
DD-MMM-YYYY format

Thisfield displays the date on which
the whole set of the interfaced ASAP
transactions on the request date of a
daily validation and posting file was
rejected.

VALIDATE DATE

system generated
read-only
DD-MMM-YYYY format

Thisfield displays the date on which
the whole set of the interfaced ASAP
transactions on the request date of a
daily validation and posting file was
validated.

LAST PosT DATE system generated Thisfield displays the date on which
read-only the whole set of the interfaced ASAP
transactions on the request date of a
DD-MMM-YYYY format daily validation and posting file was
posted.
July 30, 2002 Page 130 U.S. Department of Commerce
Version 1.0 ASAP Interface User Manual



INTERFACE STATUS | - required This field displays the interface status

read-only of adaily val.idatiop and posting file
of adataretrieval file. For example, a

there will be a message stating that

the daily entries are fully posted,

pending, etc. The following messages

are given:

Daily entry rejected

Daily entry pending for validation

Daily entry validated

Daily entry marked for posting

Daily entry being posted

Daily entry failed posting

Daily entry posted successfully

REJECT - screen selection button This button rejects the selected file.

VALIDATE - screen selection button This button validates the selected file.

AuTO PosT - screen selection button This button auto posts the selected
file.

Post Now - screen selection button This button posts the selected file
immediately.

StoP PosT - screen selection button This button stops auto posting of the
selected file.

Using the ASAP Data Retrieval File Downloading Screen ~ Daily
Posting Tab (SPDG202)

Introduction

This topic provides information about using the ASAP Data Retrieval File Downloading Screen
~ Daily Posting Tab (SPDG202), including:

before you begin

procedure, and

troubleshooting and error messages

Before you begin

Before completing the procedures in this topic there must be retrieved ASAP transactions. In
order to validate a file, there must be an existing debit voucher or deposit ticket in the ASAP
Debit VVoucher and Deposit Ticket Screen (SPDG004).

Note: The Daily Posting Tab will be grayed-out if there are no retrieved files to be posted.
Procedures

Following are procedures to
post ASAP data
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Post ASAP Data
Follow the steps in the table below in the table below to post ASAP data

Procedure Table
Step Field Action
1 N/A Access the ASAP Data Retrieval File Downloading
Screen ~ Daily Posting Tab (SPDG202)
2 ALC ALC isdisplayed.

Note The ALC is specified on the ASAP Data
Retrieval File Downloading Screen ~ Data Retrieval
Files Tab. This screen displays the files for the ALC
available for posting.

3 ALL Do you want to view al files?
If yes,
click the All radio button.

Result: All files are displayed.
If no, goto step 4

4 PENDING Do you want to view all files pending for posting?
If yes,
click the Pending radio button.

Result: The files pending for posting are displayed.
If no,goto step 5

5 COMPLETE Do you want to view all files that have either been
completely rejected or posted successfully?

If yes,
click the Complete radio button.

Result: All files pending files that have either been
completely rejected or posted successfully are displayed.

If no, stop.

8 REJECT Do you want to reject afile?
If yes,
click the Rej ect screen selection button.

Result: The reected file is displayed, showing the date
the action was taken, the reject date and, its interface
status.

Do you want to view the Detail Report?
Click on the Detail button at the end of the record.

Result: The Detail Report is displayed.
If no, stop.
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VALIDATE

Do you want to validate afile?
If yes,
Click the Validate Button.
You are asked if you want to validate this entry.
If yes,
Click the Y es Button.

Result: Thefileisvalidated, so long as you have
created a debit voucher or deposit ticket.

Note: If you have not created a debit voucher or deposit
ticket in SPDG004, the following error message will be

displayed:

Y ou will need to go to the SPDG004 screen and have
created a debit voucher or deposit ticket before you

begin.

10

DETAIL REPORT

Do you want to view the Detail Report?
If yes,
Click on the Detail button at the end of the record.

Result: The Detail Report is displayed:

If no, stop.

11

AuTto Post

Do you want to auto post the record?
If yes,
Click on the Auto Post button.

Note: In order to use the Auto Post button you will first
have to have set up an automatic posting time in the
Posted Transactions screen STDGO001, click on the Auto
Post Button and it will be posted at the designated time.
If not, the Auto Post and Stop Post buttons do not
function.

Result: The file will be auto posted at the designated
time.
If no, go to step 12.

12

PostT Now

Do you want to post the record now?

If yes,
Click on the Post Now button.

Result: The file will be posted immediately.

If no, go to step 12.

13

Stop PosT

Do you want to stop auto posting the file?
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If yes,
Click on the Stop Post button.

Result: The file will not be auto posted at the designated
time.
If no, stop.

Troubleshooting and error messages

The table below provides information about errors that are commonly encountered when using
this screen.

Error Message User Action Required
Field is protected against update. This error message is displayed if the user clicks
on the greyed data fields in the detail tab.
Greyed fields are not updateable.
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ASAP Data Retrieval File Downloading Screen ~ ASAP
Entries Tab (SPDG202)

This section provides information about correcting posted transactions in the ASAP Interface
module including
about the ASAP Data Retrieval File Downloading Screen ~ ASAP Entries Tab (SPDG202),
ad

using the ASAP Data Retrieval File Downloading Screen ~ ASAP Entries Tab (SPDG202)

About the ASAP Data Retrieval File Downloading Screen ~ ASAP
Entries Tab (SPDG202)

Introduction
This topic provides information about the ASAP Data Retrieval File Downloading Screen ~
ASAP Entries Tab (SPDG202), including:

purpose

when to use

accessing the ASAP Data Retrieval File Downloading Screen ~ ASAP Entries Tab
(SPDG202)

example of the ASAP Data Retrieval File Downloading Screen ~ ASAP Entries Tab
(SPDG202)

tasks involved, and

field description table

Purpose

The ASAP Data Retrieval File Downloading Screen ~ ASAP Entries Tab (SPDG202) displays
all the ASAP transactions occurring on a specific day. Recipient ID, account ID, reference
number, transaction type, transaction 1D, amount, suspense date and posted date are provided for
each transaction.

Note: The user can determine if there is a need to use this screen by reviewing the ASAP Data
Retrieval File Downloading Screen ~ ASAP Entries Tab (SPDG202). If the transaction is not
posted (i.e., the POST column on the ASAP Data Retrieval File Downloading Screen ~ ASAP
Entries Tab (SPDG202) is blank), the transaction should be viewed on the ASAP Transaction
Re-Posting & Lookup Screen ~ Control Section (SPDGO005). If there is a pending transaction,
the status on the Data Retrieval File Downloading Screen ~ ASAP Entries Tab (SPDG202) will
not show.

When to use

Use the ASAP Data Retrieval File Downloading Screen ~ ASAP Entries Tab (SPDG202) to
view ASAP entries.
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Accessing the ASAP Data Retrieval File Downloading Screen ~ ASAP Entries Tab

(SPDG202)

Follow the steps in the table below to access the screen.

Procedure Table
Step Action

1 From the Navigation Dropdown menu, click on the ASAP
Interfacing System folder.

2 Click on the I nterface folder.

3 Double-click SPDG202- Data Retrieval File Download.
Result: The ASAP Data Retrieva File Downloading Screen ~
Data Retrieval Files Tab (SPDG202) is displayed.

4 Click the ASAP Entries Tab.
Result: The ASAP Data Retrieva File Downloading Screen ~
ASAP Entries Tab (SPDG202) is displayed.

Example of the ASAP Data Retrieval File Downloading Screen ~ ASAP Entries Tab

(SPDG202)
An example of the screen is shown below.
:ﬁ ASAP Data Retnieval File Downloading [SPDG202 YER-0.0.0.0)
[1ata Retrieval Files | Draily Posting | ASAP Entries

ALC IW Reqgion Iﬁ [rate Im Sha Errar |

Recipient ID | Account [D Reference Mo Type Trans 1D Amount Suzpenze Piost |
E PO0000023 AUTH 126 300.00 08-JaM-2002 =
2 |PO0000023 PrMT 127 300.00 08-JAM-2002
2 |PO000002E TEST AUTH 10 100.00 08-JAM-2002
2 |PO0000026 AUTH 102 100.00
2 |PO00000ZE AUTH 1M 101.00 08-JAM-2002
2 |PO000002E AUTH 114 100.00
4 |PO0OOOO30 AUTH 105 100.00 08-JAM-2002
4 |PO0OOOO30 PrNT 106 100.00 08-JAM-2002
2 |PO0000032 AUTH 103 5.000.00 08-JAM-2002 —
2 |PO000O032 PvRMT 104 1.000.00 08-JAM-2002
2 |PO0000033 AUTH 116 5.000.00 08-JAM-2002
2 |PO0000033 PvRMT 117 250000 08-JAM-2002
2 |PO0000037 AUTH 107 500.00 08-JAM-2002
2 |PO0000037 PrMT 108 500.00 08-JAN-2002
2 |PO0000033 aUTH 112 300.00 08-JAN-2002
2 |POD000033 PrMT 113 300.00 08-JAM-2002
2 |PO0000043 AUTH 109 5.000.00 08-JAM-2002 d
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Tasks involved

Following are the major tasks for this screen:

- post ASAP entries

Note Use the ASAP Debit Voucher and Deposit Ticket Screen (SPDG004) to confirm and

record debit voucher receipts and deposit ticket reports that are produced by the FRBR. This step

needs to be completed before the SPDG202 data process retrieval report posting can be

performed.

Field description table

The table below describes each of the fields on the ASAP Data Retrieval File Downloading
Screen ~ ASAP Entries Tab (SPDG202).

Field Description Table

Field Type Description

ALC required Agency Location Code. Thisfield

system- generated gilséptlgyt?etze AILC egf the data retrieval
[ [ :
read-only Py

REGION required This field displays the region of the
system generated dataretrieva file to be displayed.
read-only

DATE required Thisfield displays the date of the
system-generated displayed dataretrieval file.
read-only
DD-MMM-YYYY
Format

RECIPIENT ID required Thisfield displays the recipient ID of
system generated an interfaced ASAP transaction.
read-only

SHOW ERROR button This button is only displayed when a

posting error occurs.

ACCOUNT ID required This field displays the ASAP account
system generated ID of an interfaced ASAP transaction.
read-only

REFERENCE NO. system generated Reference Number. Thisfield
read-only displays the reference number of an

interfaced ASAP transaction.
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TYPE - required Thisfield displays the type of an
interfaced ASAP transaction. Vaid

stem generated
i g typesare. AUTH (Authorization),

read-only PYMNT (Payment), ADJ
(Adjustment) and REFUND (Refund).
TRANSID - required Transaction ID. Thisfield displays
system generated the CFSinterna ID of an interfaced
ASAP transaction.
read-only
primary key
AMOUNT - required This field displays the amount of an
system generated interfaced ASAP transaction.
read-only
SUSPENSE - required Thisfield displays the date of an

interfaced ASAP transaction that was

system generated g
posted into the suspense account.

read-only
DD-MMM-YYYY
Format

PosT - required Thisfield displays the date an
interfaced ASAP transaction was
posted into its norma CFS accounts.

system generated

read-only
DD-MMM-YYYY
Format

Using the ASAP Data Retrieval File Downloading Screen ~ ASAP
Entries Tab (SPDG202)

Introduction

This topic provides information about using the ASAP Data Retrieval File Downloading Screen
~ ASAP Entries Tab (SPDG202), including:

before you begin

procedure, and

troubl eshooting and error messages

Before you begin
Before completing the procedures in this topic there must be posted ASAP transactions to view.
Procedure

Following are procedures to
- view ASAP entries

View ASAP Entries
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Follow the steps in the table below to view ASAP entries.

Procedure Table

Step Field

Action

1 N/A

Access the ASAP Data Retrieval File Downloading Screen ~
ASAP Entries Tab.(SPDG202)

2 N/A

Do you want to view ASAP entries?

If yes,

Click on the Data Retrieval Tab screen and then click in the
For Last Day(s) text box and type in the number of day’s
worth of data needing retrieval in the For Last Day(s) text
box (the default is 1).

Click on the Refresh button in the upper right-hand corner of
the screen.

Result: The datais retrieved.

Note: All 6 buttons at the bottom of the screenare only
visible if the file being viewed failed during the
downloading process as in this case:

If the file has been downloaded successfully, only the View
Log, View File and, Report buttons will be available.

3 VARIOUSFIELDS

The records are displayed in the various data fields on the
screen.

Troubleshooting and error messages

The table below provides information about errors that are commonly encountered when using

this screen.

Error Message

User Action Required

Field is protected against update.

This error message is displayed if the user clicks on
the greyed data fields in the detail tab.

Greyed fields are not updateable.
July 30, 2002 Page 139 U.S. Department of Commerce
Version 1.0 ASAP Interface User Manual




ASAP Data Retrieval File Downloading Screen ~ Posted
Transactions Tab (SPDG202)

This section provides information about correcting posted transactions in the ASAP Interface
module including
about the ASAP Data Retrieval File Downloading Screen ~ Posted Transactions Tab
(SPDG202), and
using the ASAP Data Retrieval File Downloading Screen ~ Posted Transactions Tab
(SPDG202)

About the ASAP Data Retrieval File Downloading Screen ~ Posted
Transactions Tab (SPDG202)

Introduction
This topic provides information about the ASAP Data Retrieval File Downloading Screen ~
Posted Transactions Tab (SPDG202), including:

purpose
when to use

accessing the ASAP Data Retrieval File Downloading Screen ~ Posted Transactions Tab

(SPDG202)
exampl e of the ASAP Data Retrieval File Downloading Screen ~ Posted Transactions Tab

(SPDG202)
tasks involved, and

field description table

Purpose

The SPDG202 Posted Transactions Tab screen displays the detailed CFS posting records of an
interfaced ASAP transaction. Information displayed on this screen includes control- level
interfaced ASAP transaction information, as well as line item and MDL level amount
distributions for the posted ASAP transaction.

When to use

Use the ASAP Data Retrieval File Downloading Screen ~ Posted Transactions Tab (SPDG202)
to view the detailed CFS posting records of an interfaced ASAP transaction.

Accessing the ASAP Data Retrieval File Downloading Screen ~ Posted
Transactions Tab (SPDG202)

Follow the steps in the table below in the table below to access the screen.

Procedure Table
Step | Action
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1 From the Navigation Dropdown menu, click on the ASAP
Interfacing System folder.

Click on the I nterface folder.

3 Double-click SPDG202 - Data Retrieval File Download

N

Result: The ASAP Data Retrieva File Downloading Screen ~
Data Retrieval Files Tab (SPDG202) is displayed.

4 Click on Posted Transactions Tab

Result: The ASAP Data Retrieval File Downloading Screen ~
Posted Transactions Tab (SPDG202) is displayed.

Example of the ASAP Data Retrieval File Downloading Screen ~ Posted
Transactions Tab (SPDG202)

An example the screen is shown below.

f.'ﬂ ASAP Data Retrnieval File Downloading [SPDG202 YER-0.0.0.0) !EIE
[rata Retrieval Files | [raily Posting | AS5AP Entries | Fosted Tranzactions
— Transaction Caontral
SP Trans 1D 2982 Trans Type | PYRNT Tranz Date [05-FEB-2002  GL End Date {23-FEE-2002
Account |0 [FDISBOO3E Recipient 1D 2 Requestor (D 1 Group 1D
Arnount 30000  Ref Mo hotes
Approved [ By IL b DESMUKES Date |05-FEB-2002  Seqh 1 Tatal Transactiunsl 2
Itermdt| Tuope FYI Itern Descr Ordered Amount | Disb Amount Amount |
1 [PYRMT |02 |item 1 F00.00 47774 200.00 j
Liredt Full ACCS Ordered Amount | Disb Amount Amount |
1 |57 ASAPOOT-000 93 07-00-00-000 07-00-0000-00-00-00-00 350.00 350.00 200,00 j
ASAP Data Retrieval File Downloading Screen ~ Posted Transactions Tab (SPDG202)
Tasks involved
Following are the major tasks for this screen
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- view posted transactions

Field description table

The table below describes each of the fields on the ASAP Data Retrieval File Downloading
Screen ~ Posted Transactions Tab (SPDG202).

Field Description Table

Field Type Description
SPTRANSID required Standard Payment Transaction ID.
read only Thisfield displays the CFS internal
. ID of aposted ASAP transaction.
primary key
TRANS TYPE required Transaction Type. Thisfield displays
system generated the type of a posted ASAP
transaction. Valid typesare:. AUTH
read-only (Authorization), PYMNT (Payment),
ADJ (Adjustment) and REFUND
(Refund).
TRANSDATE required Transaction Date. Thisfield displays
system generated the original Federal Reserve Bank of
eed-on Richmond (FRBR) transaction date of
read-only aposted ASAP transaction.
DD-MMM-YYYY format
GL END DATE required genera ledger (GL) End Date. This
system generated field displays the GL end date of a
readk-only posted ASAP transaction.
primary key
ACCOUNTID required This field displays the ASAP account
system generated ID of aposted ASAP transaction.
read-only
ReCIPIENT ID required Thisfield displays the recipient ID of
system generated aposted transaction.
read-only
REQUESTORID required Thisfield displays the recipient ID of
system generated aposted transaction.
read-only
GRrourPID displayed This field displays the group ID of a
click screen selection posted transaction.
button
read-only
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AMOUNT

displayed
click screen selection
button

Thisfield displays the amount of a
posted ASAP transaction.

read-only
REFNO displayed Reference Number. Thisfield
click screen sdlection displays the reference.number of a
button posted ASAP transaction.
read-only
NOTES displayed Thisfield displays the notes of a
read-only posted ASAP transaction.
APPROVED required This field displays the approved flag
system generated of a _posted ASAP transmtion. T_he
ead-onl box is checked if the transaction is
reac-only approved.
check box
By required This field displays the name of the
system generated person who approved the posted
ASAP transaction.
read-only
DATE required Thisfield displays the date an ASAP
system generated transaction was posted.
read-only
DD-MMM-YYYY format
SEQ# required Sequence Number. Thisfield
system generated displays t.he sequence r)umber of a
| CFS posting or correction of an
read-only interfaced ASAP transaction.
primary key
TOTAL required This field displays the total number of
TRANSACTIONS system generated CFS ppsti ngs and corrections made
on an interfaced ASAP transaction.
read-only
ITEM# required Item Number. Thisfield displays the
system generated item number of adistributgd line item
of a posted ASAP transaction.
read-only
primary key
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TYPE - required This field captures the item type of a
system generated distributed Iing item of gposted
ASAP transaction. Valid types are:
PYMNT (Payment), -PYMNT
(Negative Payment), ADV
(Advance), -ADV (Negative
Advance), EAAPP (Estimated
Accrua Applied) and SUSP
(Suspense).

FY - required Fiscal Year. Thisfield displaysthe
fund code fiscal year of the related
PO item of the ASAP grant.

ITEM DESCR - required Item Description. Thisfield displays
the concatenation of the PO item type
and the first line of the PO item
descriptions of a distributed line item
of a posted ASAP transaction.
ORDERED AMOUNT | - required This field displays the ordered
amount of the PO item of a
distributed line item of a posted
ASAP transaction.

DisB AMOUNT - required Disbursed Amount. This field
displays the disbursed amount of the
PO item of adistributed lineitem of a

posted ASAP transaction.

AMOUNT - required This field displays the amount of a
distributed line item of a posted
ASAP transaction.

LINE# - required Line Number. Thisfield displays the

line number of a distributed multiple
distribution line (MDL) of a posted
ASAP transaction.

FuLL ACCS - required Full Accounting Code Classification
Structure (ACCS). Thisfield displays
the concatenation of all ACCSfields
of adistributed multiple distribution
line (MDL) of aposted ASAP
transaction.

ORDERED AMOUNT | - required This field displays the ordered
amount of the PO multiple
distribution line (MDL) of a
distributed MDL of a posted ASAP
transaction.
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Dis8 AMOUNT - required This field displays the disbursed
amount of the PO multiple
distribution line (MDL) of a
distributed MDL of a posted ASAP
transaction.

AMOUNT -+ required This field displays the amount of a
distributed multiple distribution
(MDL) of a posted ASAP transaction.

Using the ASAP Data Retrieval File Downloading Screen ~ Posted
Transactions Tab (SPDG202)

Introduction

This topic provides information about using the ASAP Data Retrieval File Downloading Screen
~ Posted Transactions Tab (SPDG202), including:

before you begin

procedure, and
troubleshooting and error messages

Before you begin

Before completing the procedures in this topic there must be posted and interfaced ASAP
transactions to view.

Procedure

Following are procedures to
view posted transactions

View posted transactions
Follow the steps in the table below to view posted transactions.

Procedure Table
Step Field Action
1 N/A Access the ASAP Data Retrieval File
Downloading Screen ~ Posted Transactions
Tab.(SPDG202)
3 N/A Do you want to view ASAP entries?
If yes,
click on the Data Retrieval Tab screen and then
click in the For Last Day(s) text box and type
in the number of day’s worth of data needing
retrieval in the For Last Day(s) text box (the
default is 1).
click on the Refresh button in the upper right-
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hand corner of the screen.

Result: The datais retrieved.

Sdlect file from the list that has the indicator
status ‘ File completely posted” and click Posted
Transactions Tab

Result: The detail is displayed in the data fields
on the screen.

- If no, stop.

Troubleshooting and error messages

The table below provides information about errors that are commonly encountered when using
this screen.

Error Message User Action Required

Field is protected against update. This error message is displayed if the user clicks
on the greyed datafields in the detail tab.

Greyed fields are not updateable.
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Enter Payment and Deposit

Overview

Introduction

This chapter provides information about the Enter Payment and Deposit, including

purpose

in this part, and
additional resources

Purpose
The purpose of this chapter isto provide

an overview of the Enter Payment and Deposit Process

descriptions of the task-related user screens

procedures for completing each of the user screens, and
guidance for troubleshooting and error messages

In this part
This part contains the following sections:

Process wor kflow and stages
Enter Payment and Deposit

Enter Payment and Deposit

ASAP Debit Voucher and Deposit Ticket Screen (SPDG004)

Additional resources

For information about the Department of Commerce and finances, refer to the following

references:
For ... Refer to ...
government accounting DoC Accounting Principles and Standards
information Handbook
the Financial Management | http://www.fms.treas.qov/asap/
Services ASAP Homepage
the Treasury Finance http://www.fms.treas.gov
Manual
overview of ASAP http://www.treas.qov/asap/asapoverview.htm
Interagency Electronic http://www.iaegc.gov
Grants Committee
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Enter Payment and Deposit

This section provides information about the Enter Payment and Deposit process, including
process workflow, illustrating the high level flow, and

process stages, describing each stage in the process.

Process workflow

The workflow model below presents a high-level overview of the Enter Payment and Deposit

process.

Stage

Enter payment and
deposit

Screen

- Use this screen to confirm
SPDG004 - ASAP Dehit

Process stages

Voucher and Deposit Ticket and _record debit V(_)uc_her
Screen receipts and deposit ticket
reports.

A 4

The table below describes what happens in each of the stages of the Enter Payment and Deposit

process.

July 30, 2002
Version 1.0

Process Stages

Stage

Description

1

Are there deposit ticket reports?
When yes,

enter deposit ticket report information.
When no, go to step 3.

Are there debit voucher reports?
When yes,
enter report showing debit voucher report information.

When no, go to step 3 (a zero entry needs to be entered
indicating that no report has been received).

Have either deposit ticket or debit voucher been received?
When yes,

review deposit ticket and debit voucher.
When no, go to step 1 and 2.
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ASAP Debit Voucher and Deposit Ticket Screen (SPDG004)

This section provides information about the ASAP Debit Voucher and Deposit Ticket Screen,
including
about the ASAP Debit Voucher and Deposit Ticket Screen (SPDG004), and

using the ASAP Dehit Voucher and Deposit Ticket Screen (SPDG004)

About the ASAP Debit Voucher and Deposit Ticket Screen (SPDG004)

Introduction

This topic provides information about the ASAP Debit VVoucher and Deposit Ticket Screen
(SPDGO004), including
purpose
when to use
accessing the screen ASAP Debit Voucher and Deposit Ticket Screen (SPDG004)
example of the screen ASAP Debit Voucher and Deposit Ticket Screen (SPDG004)
tasks involved, and

field/description table

Purpose

The purpose of the ASAP Debit Voucher and Deposit Ticket Screen (SPDG004) is used to
confirm and record the receipt of the debit voucher and deposit ticket reports produced by
Federal Reserve Board of Richmond (FRBR).

When to use

Use the ASAP Debit VVoucher and Deposit Ticket Screen (SPDG004) to confirm and record debit
voucher receipts and deposit ticket reports that are produced by the FRBR.

Note: This step needs to be completed before the SPG202 data process retrieval report posting
can be performed. Also, days must be accounted for, even non-business days. If adateis not
entered an error message will be displayed notifying the user of a“missed entry.”

Accessing the ASAP Debit Voucher and Deposit Ticket Screen (SPDG004)

Follow the steps in the table below to access the screen.
Procedure Table
Step Action
1 From the navigation Dropdown menu, click the ASAP
I nterfacing System folder.
2 Click the Transaction and L ookup folder.
3 Double-click SPDG004 — Daily Schedule Control.

Result: The ASAP Debit Voucher and Deposit Ticket Screen
(SPDG004) is displayed.
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Example of the ASAP Debit Voucher and Deposit Ticket Screen (SPDG004)
An example of the screen is shown below.

.."13 ASAP Debit Youcher and Depos ;lglil

— Dehbit%oucher { Depaosit Ticket Walidation

ALC |13.DE.DDD1 vl o all " Pending ¢ Compleke Far Lastl 2 | Days) Flefreshl

Cycle Date Type Accomp Date Treasuy No Amount I M I A Appr Date I
16-0CT-2001 [DEBVOU | 16-0CT-2001 [123444 5.00 T W | 16-0CT-2001 j
16-0CT-2001 [DEPTIC | 16-0OCT-2001 o0 v | 16-0CT-20Mm

1 1 S A S 8 e e e B B
1 1 S A S 8 e e e B B

Create I Repart I

ASAP Debit Voucher and Deposit Ticket Screen (SPDGO004)

Tasks involved

The following major task is accomplished with the ASAP Debit Voucher and Deposit Ticket
Screen (SPDG004):
To record and confirm debit voucher receipts and deposit ticket reports.

Field description table

The table below describes each of the fields on the ASAP Debit Voucher and Deposit Ticket
Screen (SPDGO004).

Field Description Table
Field Type Description

ALC - Required Displays the agency location code of the

LOV agency reporting the activity in the
CASHLINK system.

FOR LAST - Required Displays the number of days in the past from
Positive integers which debit voucher and deposit ticket
Defaulis o 1 records are displayed.
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CYCLEDATE - Required Displays the date of the activity being

Manually entered reported to FRBR.

TYPE - Required Displays the type of transaction that is being
LOV recorded — debit vouchers or deposit tickets.

ACCOMPDATE - Required Displays the date on which the payment
System generated settled or deposits were made.

TREASURY NO - Required if “N” Displays the number from the debit voucher
reporting flag is and deposit ticket reports that are produced
bland by the FRBR.

Manually entered
AMOUNT - Required Displays the sum of all payment amount

System generated made by ASAP for this agency location code
(ALC) on the report date.
N - Required Negative. Indicates whether or not a report
LOV was received. |f aDebit Voucher or Deposit
Ticket Reports produced by FRBR report was
received, the field should be left blank. If
either or both reports were not received, the
field must be checked to indicate that you
have verified that no report was received.

A - Required Approved. Indicates whether or not a record
LOV has been validated or approved. If approved
the field will be checked, if not, it will be
blank.
APPROVED BY - Required Displays the name of the person who

approved the transaction.

APPRDATE - System generated | Displays the date the transaction was
to system date approved.

Using the ASAP Debit Voucher and Deposit Ticket Screen (SPDG004)

Introduction

This topic provides information about using the ASAP Debit VVoucher and Deposit Ticket Screen
(SPDGO004), including

before you begin

procedure, and

troubleshooting and error messages

Before you begin

Before completing the procedures in this topic, you will need the following:
areport from FRBR or the knowledge that one has not been received.
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Procedure
Following is the procedure to

Confirm and record the receipt of a debit voucher and deposit ticket report.

Confirm and record the receipt of a debit voucher and deposit ticket report

Follow the steps in the table below to confirm and record the receipt of a debit voucher and
deposit ticket report.

Procedure Table

Step

Field

Action

1

N/A

Access the ASAP Debit Voucher and Deposit Ticket
Screen (SPDG004).

2

ALC

Click on the down arrow.
Result: A list of ALC numbersis displayed.

Select the appropriate ALC number.
Result: The number selected is displayed.

FOR LAST

Click on the down arrow.

Result: A list of ALC numbersis displayed.

CYCLEDATE

Click inside the cycle date field and type the date.

Result: The date is displayed.

TYPE

Click inside the type field and enter the type of
transaction.

Result: The type of transaction is displayed.

ACCOMPDATE

Click inside the accomplished date field and enter
the date.

Note: all dates must be accounted for
including non-business dates.

Result: The date is displayed.

TREASURY NO

Click inside the Treasury number field and enter
the number.

Result: The Treasury number is displayed.

AMOUNT

Click inside the amount field and enter the
amount.

Result: The amount is displayed.
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Click inside the N field.

Result: If reports have been received the field is |eft
blank. If reports have not been received a check mark
is displayed.

10

Click inside the A field.

Result: If validated or approved a check mark is
displayed.

11

APPROVED BY

Click inside the approved by field and type the
name of the person who approved the transaction.

Result: The person’sis displayed.

12

APPR DATE

Click inside the approval date field and enter the
approval date.

Result: The date is displayed.

Troubleshooting and error messages

The table below provides information about errors that are commonly encountered when using

this screen.

Error Message Table

Error Message

User Action Required

entered.

Invalid or inactive agency location code | Enter avalid and active agency location code.

A cycle date must be entered.

Enter cycle date

Invalid schedul e type entered.

Enter avalid schedule type.

An accomplished date must be entered. Enter avalid accomplish date.

I nterfaced amount does not match
entered amount. Cannot approve.

Verify and enter the correct amount.
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Process Corrections

Overview

Introduction
This chapter provides information about processing corrections using the ASAP Interface
module, including

purpose

in this part, and

additional resources

Purpose

The purpose of this chapter isto provide
an overview of Processing Corrections process

descriptions of task-related user screens
procedures for completing each of the user screens, and
guidance for troubleshooting and error messages

In this part

This part contains the following sections:

Process wor kflow and stages
Process Corrections

Re-post ASAP transactions
ASAP Transaction Re-Posting & L ookup Screen ~ Control Section (SPDG005)
ASAP Transaction Re-Posting & Lookup Screen ~ ASAP Transaction Tab (SPDG005)
ASAP Transaction Re-Posting & Lookup Screen ~ Posted [tem/Lines Tab (SPDG005)

Process corrections
ASAP Transaction Correction & Lookup Screen ~ Control Section (SPDG006)
ASAP Transaction Correction & Lookup Screen ~ Correction History Tab (SPDG006)
ASAP Transaction Correction & Lookup Screen ~ Posting Detail Tab (SPDG006)
ASAP Transaction Correction & Lookup Screen ~ New Correction Tab (SPDG006)

Additional resources

For information about the Department of Commerce and finances, refer to the following
references:

[ For ... | Refer to ...
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government accounting DoC Accounting Principles and Standards
information Handbook
the Financial Management http://www.fms.treas.gov/asap/
Services ASAP Homepage
the Treasury Finance http://www.fms.treas.gov
Manual
overview of ASAP http://www.treas.gov/asap/asapoverview.htm
Interagency Electronic http://www.iaegc.qov
Grants Committee
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Process Corrections

This section provides information about the Process Corrections process, including
process workflow, illustrating the high level flow, and

process stages, describing each stage in the process.

Process workflow
The workflow model below presents a high-level overview of the Process Corrections process.
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Stage

Re-post ASAP

Screen

SPDGO0O05 - ASAP
Transaction Re-Posting &
Lookup Screen ~ Control

Section

transactions

Process

SPDGO005 - ASAP
Transaction Re-Posting &
Lookup Screen ~ ASAP
Transactions Tab

SPDGOO05 - ASAP
Transaction Re-Posting &
Lookup Screen ~ Posted
Iltem/Lines Tab

SPDGO006-ASAP
Transaction Correction &
Lookup Screen ~ Control

Section

SPDGO006-ASAP
Transaction Correction &
Lookup Screen ~ Correction
History Tab

corrections

Process stages

The table below describes what happens in each of the stages of the Process Corrections process.

SPDGO006-ASAP
Transaction Correction &
Lookup Screen ~ Posting

Detail Tab

SPDGO006-ASAP
Transaction Correction &
Lookup Screen ~ New
Correction Tab

Use this screen to confirm
and record debit voucher
receipts and deposit ticket
reports

Use this screen to view and
re-post pending ASAP
transactions.

Usethis screen to display the
details of a posted record.

Use this screen to view and
post ASAP transactions.

Use this screen to view the
full history of the origing
transaction posting and
subsequent correction
performed.

Use this screen to view the
detailed lineitem/MDL
amount posting of the
interfaced ASAP transaction.

Use this screen to view the
detailed lineitem/MDL
amount distributions of an
approved transaction
correction posting.

Process Stages

Stage | Description
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1 Arethere pending ASAP transactions that need re-posting?
When yes,

re-post transactions.
When no, go to next stage.

2 : Are there pending ASAP transactions to view?
When yes,

view transactions.
When no, go to next step.

3 Is there data on a particular line in the control block that needs to
be viewed?
When yes,
view information.
When yes, go to next step.
4 Is there a posted transaction to display?
When yes,
display the posted transaction.
When no, stop.

July 30, 2002 Page 158 U.S. Department of Commerce
Version 1.0 ASAP Interface User Manual



ASAP Transaction Re-Posting & Lookup Screen ~ Control
Section (SPDGO005)

This section provides information about transaction re-posting, including
about the ASAP Transaction Re-Posting & Lookup Screen ~ Control Section (SPDG005),
and

using the ASAP Transaction Re-Posting & Lookup Screen ~ Control Section (SPDGQ005)

About the ASAP Transaction Re-Posting & Lookup Screen ~ Control
Section (SPDGO005)

Introduction

This topic provides information about the ASAP Transaction Re-Posting & Lookup Screen ~
Control Section (SPDGO005), including

purpose
when to use
accessing the screen ASAP Transaction Re-Posting & Lookup Screen ~ Control Section

(SPDG005)
example of the screen ASAP Transaction Re-Posting & Lookup Screen ~ Control Section

(SPDG005)
tasks involved, and

field/description table

Purpose

The purpose of the ASAP Transaction Re-Posting & Lookup Screen ~ Control Section
(SPDGOO05) is to view and re-post pending ASAP transactions into CFS with the correct general
ledger account-by-account basis.

Note: The system will automatically post transactions if possible putting them in the correct
processing order for posting.

When to use

Use the ASAP Transaction Re-Posting & Lookup Screen ~ Control Section (SPDGO005) to view
and re-post pending ASAP transactions.

Note: The user can determine if there is a need to use this screen by reviewing the ASAP Data
Retrieval File Downloading Screen ~ ASAP Entries Tab (SPDG202). If the transaction is not
posted (i.e., the POST column on the ASAP Data Retrieval File Downloading Screen ~ ASAP
Entries Tab (SPDG202) is blank), the transaction should be viewed on the ASAP Transaction
Re-Posting & Lookup Screen ~ Control Section (SPDGO005). If there is a pending transaction,
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the status on the Data Retrieval File Downloading Screen ~ ASAP Entries Tab (SPDG202) will
not show.

Accessing the ASAP Transaction Re-Posting & Lookup Screen ~ Control Section
(SPDGO005)

Follow the steps in the table below to access the screen.
Procedure Table
Step Action
1 From the Navigation Dropdown menu, click the ASAP
Interfacing System folder.
2 Click the Transaction and L ookup folder.
3 Double-click SPDG005 — Transaction Re-Posting.

Result: The ASAP Transaction Re-Posting and L ookup Screen
(SPDGO005) is displayed

Example of the ASAP Transaction Re-Posting & Lookup Screen ~ Control Section
(SPDGO005)

An example of the screen is shown below.

21 ASAP Transaction Re-pos =] =]
T ASAP Accounts

aLc |13.us.00m 'I v all " Pending ¢ Fully Posted Report |

Reqion| Recipient |0 | Requestar 1D Account (D Account Dezcr Feeder Sys Mo | PO Doc Mo I
o}l 1 1 |POOOT 4442 faftigfh 14442 «
m 1 1 |POOOT 4456 heegrh 14456
o}l 1 1 |POOOT 4457 |222222 14457
o}l 1 1 |PODOA 4461 Ewrema 14481ﬂ

ASAP Transactions |3

Amnounts: ASAP PO I 200.00 Certified 75,00 Disbursed I 25.00
Tranz Date | Tranz Tepe| Tranz D Reference Mo Amount Interface Statuz I
05-0CT-2001 | AUTH 1 |zeft 75.00 | Transaction posted. j
05-0CT-2001 | PyMHT 2434 25.00 [Tranzaction posted.
4 " pending ¢ Posted ShiaIErRoT I Hask: I

ASAP Transaction Re-Posting & L ookup Screen ~ Control Section (SPDGO005)

Tasks involved

July 30, 2002 Page 160 U.S. Department of Commerce
Version 1.0 ASAP Interface User Manual



The following mgjor tasks are accomplished with the ASAP Transaction Re-Posting & Lookup
Screen ~ Control Section (SPDG005):

view and re-post pending ASAP transactions.

Field description table

The following table describes each of the fields on the ASAP Transaction Re-Posting & Lookup
Screen ~ Control Section (SPDGO005).

Field Description Table
Field Type Description

ALC system generated | Thisfield shows the funding agency charged
field is read-only | Or credited.
LQOV for query

REGION required Thisfield displays the region code.
field is read-only

RECIPIENT ID required Identifies organization that is awarded a
field isread-only | 9rant

REQUESTOR ID required Identifies organization that is awarded a
field is read-only | 9rant.

ACCOUNT ID required Displays the account identification.
field is read-only

ACCOUNT DESCR required Thisfield gives specific information related
field is read-only | tO the grant.

FEEDER SYS NO fiddisread-only | Thisfield displays the feeder system number

PODOCNO required Displays the purchase order document
field id read-only | NUMber.

Using the ASAP Transaction Re-Posting & Lookup Screen ~ Control

Section (SPDGO005)

Introduction

This topic provides information about using the ASAP Transaction Re-Posting & Lookup Screen

~ Control Section (SPDG005), including

before you begin
procedure, and

troubleshooting and error messages

Before you begin
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Before completing the procedures in this topic, you will need the following:
an existing transaction.

Procedures

Following are procedures to
view and re-post pending ASAP transactions.

View and re-post pending ASAP transactions
Follow the steps in the table below to view and re-post pending A SAP transactions.

Procedure Table

Step Field Action
1 N/A Access the ASAP Transaction Re-Posting & L ookup
Screen ~ Control Section (SPDGO005).
2 ALC Click on the down arrow.
Result: A list of ALC numbersis displayed.
Select the appropriate ALC number.
Result: The number selected is displayed.
3 REGION Click inside the region field and type the region
code.
Result: The codeis displayed.
4 RECIPIENT ID Click inside the field and enter the recipient ID.
Result: The number is displayed.
5 REQUESTORID Click inside the field and enter the requestor ID.
Result: The number is displayed.
6 ACCOUNT ID Click inside the field and enter the account ID.
Result: The number is displayed.
7 ACCOUNT DESCR Click inside the field and enter the account
description.
Result: The information is displayed.
8 FEEDER SYSNO Click inside the field and enter the feeder system
number.
Result: The number is displayed.
9 PODOCNO Click inside the field and enter the PO DOC No.

Result: The number is displayed.

Troubleshooting and error messages
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The table below provides information about errors that are commonly encountered when using

this screen.

Error Message Table

Error Message

User Action Required

Field is protected against update

Do not enter any information on this screen.
The information on this screen cannot be
modified or deleted.
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ASAP Transaction Re-Posting & Lookup Screen ~ ASAP
Transactions Tab (SPDGO005)

This section provides information about transaction re-posting, including
about the ASAP Transaction Re-Posting & Lookup Screen ~ ASAP Transactions Tab

(SPDG005), and
using the ASAP Transaction Re-Posting & Lookup Screen ~ Transaction Tab (SPDG005)

About the ASAP Transaction Re-Posting & Lookup Screen ~ ASAP
Transactions Tab (SPDGO005)

Introduction

This topic provides information about the ASAP Transaction Re-Posting & Lookup Screen ~
ASAP Transactions Tab (SPDGO005), including

purpose

when to use

accessing the screen ASAP Transaction Re-Posting & L ookup Screen ~ ASAP Transactions
Tab (SPDG005)

example of the screen ASAP Transaction Re-Posting & L ookup Screen ~ ASAP
Transactions Tab (SPDG005)

tasks involved, and
field/description table

Purpose

The purpose of the ASAP Transaction Re-Posting & Lookup Screen ~ ASAP Transactions Tab
(SPDGO005) isto view an/a authorization, payment, adjustment, or refund.

When to use

Use the ASAP Transaction Re-Posting & Lookup Screen ~ ASAP Transactions Tab (SPDGO005)
to view an/a authorization, payment, adjustment, or refund.

Accessing the ASAP Transaction Re-Posting & Lookup Screen ~ ASAP
Transactions Tab (SPDGO005)

Follow the steps in the table below to access the screen.
Procedure Table
Step Action
1 From the Navigation Dropdown menu, click the ASAP
Interfacing System folder.
2 Click the Transaction and L ookup folder.
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Double-click SPDG005 — Transaction Re-posting.

Result: The ASAP Transaction Re-Posting & Lookup Screen
Transactions Tab (SPDGO005) is displayed.

Example of the ASAP Transaction Re-Posting & Lookup Screen ~ ASAP
Transactions Tab (SPDGO005)

An example of the screen is shown below.

59 ASAP Transaction Re- o ] |
 ASAP Accounts
ALC |13-DB.|:||:||:|1 vl & all " Pending " Fully Posted Report |
Reqion| Recipient 10 | Requestar 1D Accaount D Account Descr Feeder Syz Mo | PO Doc NDI
m 1 1 |PO00T 4442 Fafhgth 14442 «
m 1 1 |FOO0T 4456 hsegrhj 14456
o 1 1 |PO001 4457 |22z 14457
o 1 1 [PODOT 4461 EwrEng 144E1j
ASAP Tranzactions
Arnounts: ASAF PO I 200.00 Zertified TR.O0 Disbursed I 25.00
Tranz Date | Trans Type| Tranz D Reference Ho Amount Interface Status I
05-0CT-2001 | &UTH 1 |zeft 75.00 |Transaction posted. j
05-0CT-2001 | PrkMT 2434 25.00 [Transaction posted.
@Al " Pending ¢ Posted ShiatErrar I Fast I

ASAP Transaction Re-Posting & Lookup Screen ~ ASAP TransactionsTab (SPDGO005)

Tasks involved

The following major task is accomplished with the ASAP Transaction Re-Posting & Lookup

Screen ~ ASAP Transactions Tab (SPDGO005):
view an/a authorization, payment, adjustment, or refund.

Field description table

The following table describes each of the fields on the ASAP Transaction Re-Posting & Lookup

Screen ~ ASAP Transactions Tab (SPDG005).

Field Description Table

Field Type Description
AMOUNTS. ASAP PO required Thisfield displays the total PO amount of an
system generated ASAP grant.
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CERTIFIED - system generated | Displays the total certified amount of an

ASAP grant.
DISBURSED - system generated | Displays the disbursed amount of a grant PO.
TRANSDATE - required Displays the original FRBR transaction date
field is Read-only of an ASAP interface transaction.
TRANSTYPE - required Displays the type of transaction e.g. PYMNT
field is Read-only (Payment), ADJ (Adjustment), etc.
TRANSID - required Displays the CFSinternal transaction ID of
field is Read-only | @ interfaced ASAP transaction.
REFERENCE NO - required Displays the transaction reference number.
fied is Read-only
AMOUNT - required Displays the amount of an interfaced
field is Read-only | transaction.
INTERFACESTATUS | - system generated | Displays the status of an interfaced ASAP
transaction.

Using the ASAP Transaction Re-Posting & Lookup Screen ~ ASAP
Transactions Tab (SPDGO005)

Introduction

This topic provides information about using the ASAP Transaction Re-Posting & Lookup Screen
~ ASAP Transactions Tab (SPDGO005), including
before you begin

procedure, and
troubleshooting and error messages

Before you begin

Before completing the procedures in this topic, you will need the following:
an/a authorization, payment, adjustment or refund.

Procedures

Following are procedures to
view an/a authorization, payment, adjustment or refund.

View atransaction
Follow the steps in the table below to view an/a authorization, payment, adjustment, or refund.
Procedure Table
Step Field Action

1 N/A Access the Transaction Re-Posting & L ookup Screen
~ ASAP Transactions Tab (SPDGO005).
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N/A

Note: Thisscreen isfor viewingonly. Therefore,
when this screen is accessed the following fields are
automatically displayed:

Amounts: ASAP PO, Certified, Disbursed, Trans
Date, Trans Type, Trans ID, Reference No, Amount,
Interface Status.

Troubleshooting and error messages

The table below provides information about errors that are commonly encountered when using

this screen.

Error Message Table

Error Message

User Action Required

Field is protected against update

Do not enter any information on this screen.
The information on this screen was entered on
another screen.
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ASAP Transaction Re-Posting & Lookup Screen ~ Posted
Iltem/Lines Tab (SPDGO005)

This section provides information about Posted Item/Lines, including
about the ASAP Transaction Re-Posting & Lookup Screen ~ Posted Item/Lines Tab

(SPDG005), and
using the ASAP Transaction Re-Posting & Lookup Screen ~ Posted Item/Lines Tab

(SPDG005)

About the ASAP Transaction Re-Posting & Lookup Screen ~ Posted
ltem/Lines Tab (SPDGO005)

Introduction

This topic provides information about the ASAP Transaction Re-Posting & Lookup Screen ~
Posted Item/Lines Tab (SPDG005), including

purpose
when to use

accessing the screen ASAP Transaction Re-Posting & Lookup Screen ~ Posted Item/Lines
Tab (SPDG005)

example of the screen ASAP Transaction Re-Posting & Lookup Screen ~ Posted Item/Lines
Tab (SPDGO005)

tasks involved, and
field/description table

Purpose

The purpose of the ASAP Transaction Re-Posting & Lookup Screen ~ Posted Item/Lines Tab
(SPDGO005) isto display the details of the posted record selected on the ASAP Transactions Tab.
Displayed information includes line item and multiple distribution line (MDL) level amount
distributions for the posted ASAP transaction.

When to use

Use the ASAP Transaction Re-Posting & Lookup Screen ~ Posted Item/Lines Tab (SPDGO005) to
view the details of a posted record selected on the ASAP Transaction Re-Posting & Lookup
Screen ~ ASAP Transactions Tab (SPDG005).

Accessing the ASAP Transaction Re-Posting & Lookup Screen ~ Posted
Item/Lines Tab (SPDGO005)

Follow the steps in the table below to access the screen.
Procedure Table
Step Action
1 From the Navigation Dropdown menu, click the ASAP
I nterfacing System folder.
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N

Click the Transaction and L ookup folder.
Double-click SPDG005 — Transaction Re-posting.

w

Result: The ASAP Transaction Re-Posting & Lookup Screen ~
Posted Item/Lines Tab (SPDGO005) is displayed.

Example of the ASAP Transaction Re-Posting & Lookup Screen ~ Posted
Item/Lines Tab (SPDGO005)

An example of the screen is shown below.

£ ASAP Transaction Re- o ] |
 AS4P Accounts

aLC |13-DE-DDD1 'I o al ¢ Pending ¢ Fully Posted Report I

Region| Recipient 10 | Requestor 1D Account [0 Account Descr Feeder Syz Mo | PO Doc NDI
1] 1 1 |PO0D7T 4442 fafhath 14442 &
)| 1 1 [PO00T 4456 hzegrhj 14456
)| 1 1 |PO0DT 4457 |22z 14457
)| 1 1 [POODT 4461 Errewn 144E1d

ASAP Transactinnsl Posted ltem/Lines |

Seq #I 1 5P Tranz D | 2 Tvpe | PfANT  Amounk | 2R 00 GLEndDate |3‘I-DET-2DD1
ltem$t| Twpe |FY ltem Degor Ordered Amount | Dizb Amount Amount I
1 PYRANT |02 Jafrhghagh 100.00 15.00 25.00 j
Lines Full ACCS Ordered Amount | Disb Amount Amount |
1 |57 1000276-000 02 03-03-01-000 01-00-0000-00-00-00-00 30.00 450 750 j
2 |57 1000276-000 02 03-09-01-000 01-00-0000-00-00-00-00 70.00 10.50 17.50

ASAP Transaction Re-Posting & Lookup Screen ~ Posted Item/Lines Tab (SPDG005)

Tasks involved

The following major task is accomplished with the ASAP Transaction Re-Posting & Lookup
Screen ~ Posted Item/Lines Tab (SPDGO005):
displays the record of a posted transaction.

Field description table

The following table describes each of the fields on the ASAP Transaction Re-Posting & Lookup
Screen ~ Posted Item/Lines Tab (SPDGO005).

Field Description Table
Field Type Description
SEQ# - required Displays the sequence number of a posted

system generated transaction.
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SPTRANSID required Displays the CFSinterna 1D of a posted
system generated tran%ct? on for an interfaced ASAP
transaction.
TYPE required Displays the type of an interfaced ASAP
field isread-only | transaction.
GL END DATE required Displaysthe GL end date of a CFS
field is read-only transaction posting.
DD-MM-YYYY
format
ITEM # required Displays the item number of a distributed line
field is read-only item of a posted transaction.
TYPE required Displays the item type of a distributed line
field is read-only item of aposted transaction e.g. PYMNT
(Payment), ADV (Advance), etc.
FY required Displays the fund code fiscal year of the
system generated related PO item of the ASAP grant.
ITEM DESCR required Displays the PO item number and the first
system generated line of the PO item description.
ORDERED AMOUNT required Displays the ordered amount of the PO item
system generated of adistributed line item of a posted
transaction.
DISB AMOUNT required Displays the disbursed amount of the PO item
system generated of adistributed line item of s posted
transaction.
AMOUNT required Displays the distributed amount of aline item
field is read-only of a posted transaction.
LINE# required Displays the MDL number of adistributed
field is read-only MDL of a posted transaction.
FULL ACCS required Displays all ACCSfields of adistributed
system generated MDL of aposted transaction
ORDERED AMOUNT required Displays the ordered amount of the PO MDL
system generated of adistributed MDL of a posted transaction.
DISB AMOUNT required Displays the disbursed amount of the PO
MDL of adistributed MDL of a posted
system generated
transaction
AMOUNT required Displays the amount of an interfaced ASAP
field is read-only | transaction.
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Using the ASAP Transaction Re-Posting & Lookup Screen ~ Posted
ltem/Lines Tab (SPDGO005)

Introduction

This topic provides information about using the ASAP Transaction Re-Posting & Lookup Screen
~ Posted Item/Lines Tab (SPDG005), including
before you begin

procedure, and
troubleshooting and error messages

Before you begin

Before completing the procedures in this topic, you will need the following:
there has to be a posted transaction.

Procedures

Following are procedures to
view details of a posted transaction.

View details of a posted transaction

Follow the steps in the table below to view details of a posted transaction.
Procedure Table

Step Field Action
1 N/A Access the ASAP Transaction Re-Posting & Lookup
Screen ~ Posted Item/Lines Tab (SPDGQ005).
2 N/A Note: Thisscreenisfor viewingonly. Therefore,

when this screen is accessed the following fields are
automatically displayed:

Seq #, SP Trans ID, Type, GL End Date, Item #,
Type, FY, Item Descr, Ordered Amount, Disb
Amount, Amount, Line #, Full ACCS, Ordered
Amount, Disb Amount, and Amount.

Troubleshooting and error messages

The table below provides information about errors that are commonly encountered when using
this screen.

Error Message Table
Error Message User Action Required
Field is protected against update Do not enter any information on this screen.
The information on this screen was entered on
another screen.
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ASAP Transaction Correction & Lookup Screen ~ Control
Section (SPDG006)

This section contains information about the ASAP Transaction Correction & Lookup Screen ~
Control Section (SPDGO006), including

about the ASAP Transaction Correction & Lookup Screen ~ Control Section (SPDG006), and
using the ASAP Transaction Correction & Lookup Screen ~ Control Section (SPDG006)

About the ASAP Transaction Correction & Lookup Screen ~ Control
Section (SPDGO006)

Introduction

This topic provides information about the ASAP Transaction Correction & Lookup screen ~
Control Section (SPDGO006), including

purpose

when to use

accessing the ASAP Transaction Correction & Lookup Screen ~ Control Section (SPDG006)
example of the ASAP Transaction Correction & L ookup Screen ~ Control Section (SPDG006)
tasks involved, and

field description table

Purpose

The ASAP Transaction Correction & Lookup Screen ~ Control Section (SPDG006) allows the
user to view transaction history, query and run reports on posted ASAP authorization, payment,
adjustment and refund transactions. The fields in the ASAP Transaction Correction & Lookup
Screen ~ Control Section (SPDG006) are not updateable and cannot be modified when viewing
transaction history, but values can be entered in specific fields in order to query records.

Note the net effect will always be zero.

When to use

Usethe ASAP Transaction Correction & Lookup Screen ~ Control Section (SPDGO006) to query
ASAP authorizations, payments, adjustments, and refunds. The first record found in the query
will display in the lower detail portion of the screen (on the tab currently selected). Y ou can aso
use the Report button in this section to enter report parameters for the ASAP Transaction
Corrections Report (SPDG116).

Note: you must have multiple (more than one) item or line to make corrections unless changing
GL End date only.
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Accessing the ASAP Transaction Correction & Lookup Screen ~ Control Section
(SPDGO006)

Follow the steps in the table below to access the screen.
Procedure Table
Step Action
1 From the Navigation Dropdown menu, click on the ASAP
Interfacing System folder.
2 Click on the Transaction and L ookup folder.
3 Double-click SPDG006 — Transaction Correction

Result: The ASAP Transaction Correction & Lookup Screen
(SPDGO006) is displayed.

Note: The Control Section isidentified below.

Example of the ASAP Transaction Correction & Lookup Screen ~ Control Section
(SPDGO006)

An example of the screen is shown below.

£ ASAP Transaction Comection & Lookup [SPDGO0E YER-0.0:0.0)

Interfaced ASAP Transaction

Tranz Type W— Trans D 4390 “rans Date | 22-2PR-2002 ArnoLnt 50.00

Bureau 57 ALC [13-14-0001 Region | 01 Group 1D RICK.
#ccount D [POI0TT374 Feeder Sys Mo | PO No 1374 Control
Recipient I 2 Reqguestor (D I 1 Ref Nol Fieport | section
Correction Higtory Posgting Detail I Mewa Conection I

Seqit| SP Tranz 1D | GLEnd Date Approved By Date Motes |

1 h7a0| 30-4PR-2002 L W DESMUEES 22-4PR-2002 d

ASAP Transaction Correction & Lookup Screen ~ Control Section (SPDGO006)
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Tasks involved

The following major tasks are accomplished with the ASAP Transaction Correction & Lookup
Screen ~ Control Section (SPDGO006):

query specific record

query group of transaction records, and

uery report

Field description table

The following table describes the fields in the ASAP Transaction Correction & Lookup Screen ~

Control Section (SPDG006).

Field Description Table

Field Type Description
TRANSTYPE required, and Transaction Type. Thisfield displays
not updatesble the type of the interfaced ASAP
transaction. Valid typesare: AUTH
(Authorization), PYMNT (Payment),
ADJ (Adjustment) and REFUND.
TRANSID primary key Transaction ID. Thisfield displays the
required CFStransaction ID of an interfaced
ASAP transaction.
system generated, and
not updateable
TRANSDATE required, and Transaction Date. Thisfield displays the
system generated original FRBR transaction date of an
interfaced ASAP transaction in DD-
MON-YYYY format.
AMOUNT required Thisfield displays the amount of an
system-generated, and interfaced ASAP transaction.
not updateable
BUREAU required Thisfield displays the bureau code of an
system-generated, and interfaced ASAP transaction.
read-only field
ALC required Agency Location Code. The 8-digit
system-generated, and number used for the grant transactions,
’ representing the funding agency charged
not updateable or credited.
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Field Description Table

REGION

required
system- generated, and
not updateable

The 2-digit Region Code provides the
ability to group transactions at alower
level than the bureau level. Some
bureaus have multiple regions.

Note: If aregion codeis going to be
used, it must be submitted to FRBR in
writing when initially registering for
ASAP.

GROUPID

required
system-generated, and
not updateable

This field displays the group ID of an
interfaced ASAP transaction. This
number is assigned by the system to
facilitate the process of retrieving
accounts for authorization entries.

ACCOUNT ID

required
system generated, and
not updateable

Thisfield displays the account 1D of an
interfaced ASAP transaction.

FEEDER SYS

system generated, and
not updateable

Feeder System Number. Thisfield
displays the number of another feeder
system associated with an interfaced
ASAP transaction. It isaunique
document number generated by the other
system, normally a grants management
system.

Note: If thisnumber is not generated by
the other system, it can be manually
entered using the Purchase Order
Transaction Screen (FM040) or Purchase
Order Screen (FM041).

Reviewer note: These screen names
will be hyperlinked.

PONO

required
system- generated, and
not updateable

Purchase Order (PO) Number. Thisfield
displays the PO document number of an
interfaced ASAP transaction.

RECEIPIENT ID

required
system- generated, and
not updateable

This field displays the Recipient ID of an
interfaced ASAP transaction. It identifies
an organization in the ASAP system that
is awarded the grant. This number is
entered when the grant is established in
ASAP.
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Field Description Table
REQUETORID - required Thisfield displays the Requestor ID of
system-generated, and | @ interfaced ASAP transaction. It
identifies an organization in the ASAP

not updatesble system that requests the funds for the
recipient. In some cases, the recipient
and requestor will be the same entity and
may have the same ID.
REF NO - systemgenerated, and | Reference Number. Thisfield displays
not updateable the system-generated reference number
of an interfaced ASAP transaction.
REPORT - screen selection button | This button launches the ASAP

Transaction Corrections Report
(SPDG116) parameter screen which
allows the user to query, view and print a
transaction correction report.

Using the ASAP Transaction Correction & Lookup Screen ~ Control
Section (SPDGO006)

Introduction

This topic provides information about how to use the ASAP Transaction Correction & Lookup
Screen ~ Control Section (SPDG006), including

before you begin

procedure, and

troubleshooting and error messages

Before you begin

Before completing the procedures in this topic, there must be an existing posted ASAP interface
transaction and there must be data available for any group of transactions queried.

Procedures

Following are procedures to
query specific record
query group of transaction records, and
uery report

Query specific record

Follow the steps in the table below to query specific record.
Procedure Table
Step Field Action
1 N/A Access the ASAP Transaction Correction & L ookup
Screen ~ Posting Detail Tab (SPDGO006).
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2 ENTER QUERY - Click the Enter Query button on the tool bar.

Result: All of the greyed fields in control
section will turn white and values may be entered.
Note: If the user attempts to update fields
prior to selecting the Enter Query button, an error
message will be displayed indicating the field cannot
be updated.
3 TRANSTYPE - Double-click in the field.
Result: A LOV isdisplayed.

Select the appropriate code

Result: The transaction type code is displayed.
4 TRANSID - Double-click in the field.

Result: A LOV isdisplayed.

Select the appropriate code

Result: The transaction type code is displayed.
5 TRANSDATE - Double-click in the field.

Result: A LOV isdisplayed.

Select the appropriate code
Result: The transaction type code is displayed.

6 AMOUNT - Double-click in the field and enter amount in
99,999,999,990,90 format

Result: The amount is displayed.
7 BUREAU - Click in the field and enter the 2-digit number.

Result: The bureau code is displayed.
8 ALC - Click in the field and enter the 8-digit number.

Result: The agency location code is displayed.
9 REGION - Click in the field and enter the 2-digit number.

Result: The region number is displayed.
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10 ACCOUNT ID - Double-click in the field.
Result: A LOV isdisplayed.

Select the appropriate ID number
Result: Theaccount identification number is
displayed.
11 FEEDER SYS - Click in the fidd and 18 character number.

Result: The feeder system number is displayed.
12 PONO - Double-click in the field.

Result: A LOV isdisplayed.

Select the appropriate number

Result: The PO document number is displayed.
13 RECIPIENT - Click in the field and enter 7 digit number.

Result: The recipient identification number is

displayed.
14 REQUESTOR ID - Click inthe field and enter 7-digit number.

Result: The requestor identification number is
displayed.
15 REF NO - Click in the field and enter 15-digit number.

Result: The reference number is displayed.
16 EXECUTE QUERY - Click the Execute Query button on the tool bar.

Result: The transaction datais displayed in
the various tabs.

Query group of transaction records
Follow the steps in the table below to query group of transaction records.
Procedure Table
Step Field Action

1 N/A Access the ASAP Transaction Correction & Lookup
Screen ~ Posting Detail Tab (SPDGO006).
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2 ENTER QUERY - Click the Enter Query button on the tool bar.

Result: All of the greyed fields in control
section will turn white and values may be entered.

Note: If the user attempts to update fields
prior to selecting the Enter Query button, an error
message will be displayed indicating the field cannot
be updated.

3 GROUPID - Click in the field and enter the ID number

Result: The group identification number is displayed.
4 EXECUTE QUERY - Click the Execute Query button on the tool bar.

Result: The transaction datais displayed in
the various tabs,

Query report
Follow the steps in the table below to query report of transaction corrections.
Procedure Table

Step Field Action
1 N/A Access the ASAP Transaction Correction & Lookup
Screen ~ Posting Detail Tab (SPDGO006).
2 REPORT - Click the Report screen selection button

Result: The ASAP Transaction Correction Report
Screen (SPDG116) is displayed.
3 N/A - Click infields and enter parameters

Result: The ASAP Transaction Correction
Report is displayed.

Troubleshooting and error messages

The table below provides information about errors that are commonly encountered when using
this screen.

Error Message Table

Error Message User Action Required
Field is protected against update. Y ou cannot enter datain the control section at

any time other than during a lookup. If you are
attempting to do a lookup, select the Enter
Query button first.
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Invalid . Query not issued. | The system could not look up the record(s)
based on the information provided, because
there was no record that contained the value
entered. Enter avalue that is correct for the
record(s) queried, if you do not know it, try your
guery based on ancther field in the control
section.
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ASAP Transaction Correction & Lookup Screen ~ Correction
History Tab (SPDGO006)

This section provides information about correcting posted transactions in the ASAP Interface
module including

about the ASAP Transaction Correction & Lookup Screen ~ Correction History Tab
(SPDG006), and

using the ASAP Transaction Correction & Lookup Screen ~ Correction History Tab
(SPDG006)

About the ASAP Transaction Correction & Lookup Screen ~
Correction History Tab (SPDGO006)

Introduction

This topic provides information about the ASAP Transaction Correction & Lookup Screen ~
Correction History Tab (SPDG006), including:

purpose

when to use

accessing the ASAP Transaction Correction & L ookup Screen ~ Correction History Tab
(SPDG006)

example of the ASAP Transaction Correction & Lookup Screen ~ Correction History Tab

(SPDG006)
tasks involved, and

field description table

Purpose

The ASAP Transaction Correction & Lookup Screen ~ Correction History Tab (SPDG006)
allows the user to view the history of all previously performed corrections on any given ASAP
transaction and any text messages noted with the correction. The screen displays the full history
of the original transaction posting and any subsequent corrections performed on the interfaced
ASAP transaction.

When to use

Use the ASAP Transaction Correction & Lookup Screen ~ Correction History Tab (SPDG006) to
view the GL End Date, Approver ID and Approval date of corrected ASAP transactions listed by
sequence number and Standard Payment (SP) Transaction ID.

Note: ASAP transactions cannot be edited in this tab; the fields on this screen are view-only and
not updateable. Use ASAP Transaction Correction & Lookup Screen ~ New Correction Tab to
update fields.
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Accessing the ASAP Transaction Correction & Lookup Screen ~ Correction

History Tab (SPDGO006)

Follow the steps in the table below to access the screen.

Procedure Table
Step Action

1 From the Navigation Dropdown menu, click on the ASAP
Interfacing System folder.

2 Click on the Transaction and L ookup folder.

3 Double-click SPDG006 — Transaction Correction
Result: The ASAP Transaction Correction & Lookup Screen
(SPDGO006) is displayed.

4 Click on Correction History Tab
Result: The ASAP Transaction Correction & Lookup Screen ~
Correction History Tab (SPDGO006) is displayed.

Example of the ASAP Transaction Correction & Lookup Screen ~ Correction

History Tab (SPDGO006)

An example of the screen is shown below.

.'.?S ASAP Transaction Comection & Lookup [SPDGO0E6 YER-0.0.0.0]

Interfaced ASAFP Transaction
Trans Type [P MNT Tranz |0 4930 Trans Date I 12-FEE-2002 Aot E00.00
Bureau |57 ALC 113-14-0001 Hegiunl m Group [0
Account (D [POO0O0933 Feeder Syz Mo | FO Nu! 939
Recipient 1D 4 Requestaor [D I 3 Ref Mo | Fieport |
Correction Historg | Fozting Dretail I Mew Comection |
Seqﬂl SP Trans 1D I GL End Drate | Approved By Date | Motes I
1 | 5720 28-FEB-2002 |L b DESKMLIKES 12-FEB-2002 | j
E 5721 | 28-FEB-2002 |L b DESKMLUKES 12-FEB-2002

ASAP Transaction Correction & Lookup Screen ~ Correction History Tab (SPDG006)
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Tasks involved

The following major tasks are accomplished with the ASAP Transaction Correction & Lookup
Screen ~ Correction History Tab (SPDG006)
view correction history

Field description table

The table below describes each of the fields on the ASAP Transaction Correction & Lookup
Screen ~ Correction History Tab (SPDG006).

Field Description Table
Field Type Description
SEQ# displayed Thisfield displays the system
system generated, and generated sequence number of a
posted transaction.
not updateable
SPTRANSID displayed Thisfield displays the system
system generated, and generated internal Standard Payment
Transaction ID.
not updateable
GL END DATE displayed, and Thisfield identifies the GL end date
not updatesble of a pending un-approved transaction
posting in DD-MON-YYYY format.
APPROVED BY displayed, and This field displays the name of the
not updateable person who apprqved atransaction
posting or correction.
DATE displayed, and Thisfield displays the system
not updateable generated approva date in DD-MON-
YYYY format.
NOTES displayed, and This field displays the text message
not updateable entered in the ASAP Transaction
Correction & Lookup Screen ~ New
Correction Tab (SPDG006) noting the
reason for correction, if necessary.

Using the ASAP Transaction Correction & Lookup Screen ~
Correction History Tab (SPDGO006)

Introduction

This topic provides information about using the ASAP Transaction Correction & Lookup Screen
~ Correction History Tab (SPDGO006), including:
before you begin

procedure, and
troubleshooting and error messages

Before you begin
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Before completing the procedures in this topic there must be posted and interfaced ASAP

transactions to view.

Procedure

Following is the procedure to

view correction history

View correction history
Follow the steps in the table below to view correction history.

Procedure Table

Step Field Action
1 n/a Access the ASAP Transaction Correction & L ookup
Screen ~ Correction History Tab (SPDG006).
2 N/A Note: Thisscreenisfor viewingonly. Therefore,

when this screen is accessed the following fields are
automatically displayed:

Seq #, SP Trans ID, GL End Date, Approved By,
Date, Notes.

Troubleshooting and error messages

The table below provides information about errors that are commonly encountered when using

this screen.

Error Message Table

Error Message

User Action Required

Field is protected against update.

This error message will be displayed if the user
double clicks on greyed fields that have data
displayed. All of the fieldsin this Tab are view
only and not updateable.

You cannot create records here.

This error message will be displayed if the user
double clicks on greyed fields that have no data
displayed. All of thefieldsin this Tab are view
only and not updateable.
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ASAP Transaction Correction & Lookup Screen ~ Posting
Detail Tab (SPDGO006)

This section provides information about correcting posted transactions in the ASAP Interface
module including
about the ASAP Transaction Correction & Lookup Screen ~ Posting Detail Tab (SPDG006),
ad

using the ASAP Transaction Correction & Lookup Screen ~ Posting Detail Tab (SPDG006)

About the ASAP Transaction Correction & Lookup Screen ~ Posting
Detail Tab (SPDGO006)

Introduction
This topic provides information about the ASAP Transaction Correction & Lookup Screen ~
Posting Detail Tab (SPDGO006), including:

purpose

when to use

accessing the ASAP Transaction Correction & Lookup Screen ~ Posting Detail Tab
(SPDG006)

example of the ASAP Transaction Correction & Lookup Screen ~ Posting Detail Tab
SPDG006

tasks involved, and
field description table

Purpose

The ASAP Transaction Correction & Lookup Screen ~ Posting Detail Tab (SPDGO006) allows the
user to view the original posting detail of an unapproved interfaced ASAP transaction. The
detailed line item/MDL amount distributions of the current postings of interfaced ASAP
transactions are displayed, but not updateable, from this screen.

When to use

Use the ASAP Transaction Correction & Lookup Screen ~ Posting Detail Tab (SPDG006) to
view the history of the interfaced transaction posting or a correction selected in the control
section.

Note: ASAP transactions cannot be edited in this tab; the fields on this screen are view-only and
not updateable. Use ASAP Transaction Correction & L ookup Screen ~ New Correction Tab

(SPDGOO06) to update fields.

Accessing the ASAP Transaction Correction & Lookup Screen ~ Posting Detalil
Tab (SPDGO006)

Follow the steps in the table below to access the screen.
Procedure Table
Step | Action
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Result: The ASAP Transaction Correction & Lookup Screen ~
Posting Detail Tab (SPDGO006) is displayed.

1 From the Navigation Dropdown menu, click the ASAP
I nterfacing System folder.

2 Click the Transaction and L ookup folder

3 Double-click SPDG006 — Transaction Correction folder
Result: The ASAP Transaction Correction & Lookup Screen
(SPDGOO06) is displayed.

4 Click on the Posting Detail Tab

Example of the ASAP Transaction Correction & Lookup Screen ~ Posting Detail
Tab (SPDGO006)

An example of the screen is shown below.

| f.'ﬂ ASAP Transaction Comection & Lookup [SPDGO0G YER-0.0.0.0]

Interfaced ASAP Transaction
Trans Type [PYMMT Tranz 1D 4530 Trans Date I 12-FEB-2002 Armount 500,00
| Bureau |57 ALC 113-14-0007 Region ! 01 Group D
Account D {FOOO00929 Feeder Syz Mo | PO Mo 939
Recipient 1D 4 Requestor D I 3 Fef Nu:ni Report |
Carrechion Histan I Pazting D etail | Mew Correction I
Seq#l 2 SPTranz D 5721 GLEndDate I28-FEB-2EIEI2 Approved By IL M DESMUKES | 12-FEB-2002
Ilemﬂl Type | F Itern Descr Ordered Amount I Dish Amount | Amounk I
1 oV oz 700.00 700.00] EOn 00 -
. Lineft | Full ACCS Ohdered Amournt I Dizb Armount | Amount I
| 1 |67 ASAPDOT-000 99 01-00-00-000 01-00-0000-00-00-00-00 393.?5] 393,75 400,00 __]
2 |57 ASAPOO1-000 939 07 -00-00-000 07-00-0000-00-00-00-00 30E.25 306,25 200,00

Transaction Correction & Lookup Screen ~ Posting Detail Tab (SPDG006)
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Tasks involved

The following major tasks are accomplished with the ASAP Transaction Correction & Lookup
Screen~ Posting Detail Tab (SPDG006)

view posting detail

Field description table

The following table describes the fields in the ASAP Transaction Correction & Lookup Screen ~
Posting Detail Tab (SPDGO006).

Field Description Table

Field Type Description
SEQ# displayed, and Sequence Number. Thisfield displays the
not updatesble system generated sequence number of a
posted transaction or correction.
SPTRANSID displayed, and Standard Payment Transaction Identification.
not updatesble Thisfield displays the system generated
internal SP Transaction ID number.
GL END DATE displayed, and This field identifies the GL end date of a
not updateable pending un-approved transaction posting.
Must bein DD-MON-YYYY format.
APPROVED BY displayed, and This field displays the name of the person
not updateable who pqsted atransaction posting or
correction.
ITEM # displayed, and Thisfield displays the item number of a
not updateable distribl_Jted line item of a posted transaction or
correction.
TYPE displayed, and This field displays the item type of a
not updateable distributed line item of a posted ASAP
transaction or correction.
FY displayed, and This field displays the fund cod fiscal year of
not updateable the related PO item of the ASAP grant.
ITEM DESCR displayed, and Item Description. Thisfield displays the PO
not updatesble item type and the first line of the PO item
description.
ORDERED AMOUNT displayed, and Thisfield displays the ordered amount of the
not updateable PO item of adistributed line item of a posted
ASAP transaction or correction.
DISB AMOUNT displayed, and Disburse Amount. Thisfield displays the
not updateable disbursed amount of the PO item of a
distributed line item of a posted ASAP
transaction or correction.
AMOUNT displayed, and This field displays the distributed amount of a
not updateable line item of aposted ASAP transaction or
correction.
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LINE# - displayed, and Thisfield displays the MDL number of a

not updatesble distributed MDL of a posted ASAP
transaction or correction.

FULL ACCS - displayed, and Thisfield displays all ACCSfields of a

not updateable distri but_ed MDL of a posted ASAP
transaction or correction.

ORDERED AMOUNT | - displayed, and This field displays the ordered amount of the

not updateable Purchase Order MDL of adistributed MDL
of a posted ASAP transaction or correction

DISB AMOUNT - displayed, and Disbursed Amount. Thisfield displays the

disbursed amount of the PO MDL of a
not updatesble | 4 tributed MDL of a posted ASAP
transaction or correction.

AMOUNT . displayed, and Thisfield displays the distributed amount of a
not updateable line item of a posted ASAP transaction or
correction.

Using the ASAP Transaction Correction & Lookup Screen ~ Posting
Detail Tab (SPDGO006)

Introduction

This topic provides information about using the ASAP Transaction Correction & Lookup Screen
~ Posting Detail Tab (SPDGO006), including:

before you begin

procedure, and

troubleshooting and error messages

Before you begin

Before completing the procedures in this topic, you will to select an interfaced ASAP transaction
to view in the SPDGO006 control section.

Procedure

Following is the procedure to
view posting detall

View posting detail
Follow the steps in the table below to view posting detail.
Procedure Table
Step Field Action
1 N/A Access the ASAP Transaction Correction & Lookup
Screen ~ Posting Detail Tab (SPDGO006).
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2 N/A Note: Thisscreen isfor viewingonly. Therefore,
when this screen is accessed the following fields are
automatically displayed:

Seq#, SP Trans ID, GL End Date, Approved By, Item
#, Type, FY, Item Descr, Ordered Amount, Disb
Amount, Amount, Line #, Full ACCS, Ordered
Amount, Disb Amount, Amount.

Troubleshooting and error messages

The table below provides information about errors that are commonly encountered when using
this screen.

Error Message Table
Error Message User Action Required

Field is protected against update. The fields in this Tab are view only and not
updateable. This error message will be
displayed if the user double clicks on these
greyed fields.
You cannot create records here. This error message will be displayed if the user
double clicks on greyed fields that have no data
displayed. All of the fields in this Tab are view
only and not updateable.
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ASAP Transaction Correction & Lookup Screen ~ New
Correction Tab (SPDG006)

This section provides information about correcting posted transactions in the ASAP Interface
module including
about the ASAP Transaction Correction & Lookup Screen ~ New Correction Tab
(SPDG006), and
using the ASAP Transaction Correction & Lookup Screen ~ New Correction Tab
(SPDG006)

About the ASAP Transaction Correction & Lookup Screen ~ New
Correction Tab (SPDGO006)

Introduction

This topic provides information about the ASAP Transaction Correction & Lookup Screen ~
New Correction Tab (SPDG006), including:

purpose
when to use

accessing the ASAP Transaction Correction & Lookup Screen ~ New Correction Tab

(SPDG006)

example of the ASAP Transaction Correction & Lookup Screen ~ New Correction Tab

(SPDG006)
tasks involved, and

field description table

Purpose

The ASAP Transaction Correction & Lookup Screen ~ New Correction Tab (SPDG006) allows
users to view and make correctiors to posted ASAP transactions. Corrected transactions that are
pending can also be submitted for approval from this screen.

When to use

Use the ASAP Transaction Correction & Lookup Screen ~ New Correction Tab (SPDGO006) to
view the unapproved ASAP transaction, redistribute the line item and multiple distribution line
(MDL) amounts of the transaction, or change the general ledger end dates of transactions. Users
may only correct a previously posted transaction of an interfaced ASAP transaction.

Accessing the ASAP Transaction Correction & Lookup Screen ~ New Correction
Tab (SPDGO006)

Follow the steps in the table below to access the screen.
Procedure Table
Step | Action
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1 From the Navigation Dropdown menu, click on the ASAP
Interfacing System folder.

Click on the Transaction and L ookup folder.

3 Double-click SPDG006 — Transaction Correction

N

Result: ASAP Transaction Correction & Lookup Screen
(SPDGOO06) is displayed.
4 Click on New Correction Tab

Result: The ASAP Transaction Correction & Lookup Screen ~
New Correction Tab (SPDGO006) is displayed.

Example of the ASAP Transaction Correction & Lookup Screen ~ New Correction
Tab (SPDGO006)

An example of the screen is shown below.

f ASAP Tranzaction Correction & Lookuwp (SPDGO0E VER-0.0.0.0)
— Interfaped ASAF Transaotion
Trans Typa E Trans 10 1604 Trans Data IZ:}NWEUW Amiguni -1.00
Buraauy E? AL 13H06-0007 Fegion I 0 Group I
Accaunt |G F10014328 FasdarSys Mo | F Mo 14826
Recipient I 1 FBequestar 0 1 Fiel Mo | Fiepart
Corection Higtary | Fosting Detail l Hew Corection |
Sace | 2 5B Trens D 1504 GLEnd Date | 30-H0%-2001 Motes | Apprva |
hem#| Type |Fr I Clesct Ordlered Amount | DishAmount | Avalebis Smount Arrour |
1 PPYhaT |02 [=idfdf 1000 400 400 -1 Ellilj
1t=m Total -1.00
Line# Full &CCE Drderedﬁ.mnunrl Diizb Amount |ﬁwai|ahle Arnaunt Arrcin |
1 7100027600002 03-09-01-000 01-00HIC 10 [IIZI| 1 I]IZI| -400 -100 j
Line Total -1.00

ASAP Transaction Correction & Lookup Screen ~ New Correction Tab (SPDGO006)

Tasks involved

The following major tasks are accomplished with the ASAP Transaction Correction & Lookup
Screen ~ New Correction Tab (SPDG006)

correct line item number/MDL amount
correct GL end date and
approve transaction correction
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Field description table

The table below describes each of the fields on the ASAP Transaction Correction & Lookup
Screen ~ New Correction Tab (SPDG006)

Field Description Table

Field Type Description
SEQ# displayed, and Sequence Number. Thisfield
displays the system generated
system generated sequence number of a posted
transaction.
SPTRANSID displayed Standard Payment Transaction
system generated, and Identification. Thisfield displays the
system generated internal SP
Transaction ID number.
GL END DATE displayed, and Thisfield identifies the GL end date
LOV available of a pending un-approved transaction
posting. Must bein DD-MON-
YYYY format.
NOTES text box, and This field displays the text message
displayed noting the reason for correction.
APPROVE screen selection button, This button allows the users to
and approve a transaction correction of an
displayed interfaced ASAP transaction.
ITEM # displayed, and This field displays the item number of
updatesble adistributed line item of a posted
transaction or correction.
TYPE displayed, and Thisfield displays the item type of a
updatezble distributed line item of a posted
ASAP transaction or correction.
FY displayed, and This field displays the fund cod fiscal
not updatesble year of the related PO item of the
ASAP grant.
ITEM DESCR displayed, and Item Description. Thisfield displays
not updatesble the PO item type and the first line of
the PO item description.
ORDERED AMOUNT displayed, and Displays the ordered amount of the
not updatesble PO item of adistributed line item of a
posted ASAP transaction or
correction.
DISB AMOUNT displayed, and Disburse Amount. Displays the
not updateable disbursed amount of the PO item of a
distributed line item of a posted
ASAP transaction or correction
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AVAILABLE AMOUNT displayed, and This field displays the available
not updatesble amount of aline item of a posted
ASAP transaction or correction.
AMOUNT displayed This field displays the distributed
updateable, and amount of aline item of a posted
. ASAP transaction or correction.
maximum length = 13
ITEM TOTAL displayed, and This field displays the total dollar
not updateable amount of the displayed transactions
for the greyed item number.
LINE# displayed, and This field displays the MDL number
LOV available of adistributed MDL of a posted
ASAP transaction or correction.
FULL ACCS displayed, and Thisfield displays all ACCSfields of
not updateable adistri b_uted MDL of' aposted ASAP
transaction or correction.
ORDERED AMOUNT displayed, and This field displays the ordered
amount of the Purchase Order MDL
not updatesble of adistributed MDL of a posted
ASAP transaction or correction
DISB AMOUNT displayed, and Disbursed Amount. Thisfield
not updateable displays the disbursed amount of the
PO MDL of adistributed MDL of a
posted ASAP transaction or
correction.
AVAILABLE AMOUNT displayed, and This field displays the available
not updatesble amount of aline item of a posted
ASAP transaction or correction.
AMOUNT displayed This filed displays the distributed
updateable, and amount 'of aMDL of a posted
. transaction or correction.
maximum length = 13
LINE TOTAL displayed, and This field displays the total dollar
not updateable amount of the displayed transactions

for the greyed MDL number.

Using the ASAP Transaction Correction & Lookup Screen ~ New
Correction Tab (SPDGO006)

Introduction

This topic provides information about using the ASAP Transaction Correction & Lookup Screen
~ New Correction Tab (SPDG006), including:

before you begin
procedure, and

troubleshooting and error messages
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Before you begin

Before completing the procedures in this topic, there must be a previously posted interfaced
ASAP transaction that requires correction.

Procedures

Following are the procedures to
correct line item number/MDL amount
correct GL end date and
approve transaction correction

Correct lineitem/M DL amount

Follow the steps below to correct line item number/MDL amount.
Procedure Table

Step Field Action
1 N/A Access the ASAP Transaction Correction & Lookup
Screen ~ New Correction Tab (SPDG006).
2 N/A Note: When this screen is accessed the following

fields are automatically displayed:

Segit, SP Trans ID, Item #, Type, FY, Item Descr,
Ordered Amount, Disb Amount, Available Amount,
Item Total, Full ACCS, Ordered Amount, and Disb
Amount.

3 AMOUNT - Click in field and enter the dollar amount in
99,999,999.000 format.

Result: The corrected dollar amount is displayed.
4 LINE# - Click in field and enter the MDL number

Result: The corrected MDL is displayed.
5 AMOUNT - Enter the dollar amount in 99,999,999.000 format.

Result: The corrected dollar amount is displayed.

Correct GL end date
Follow the steps below to correct GL end date
Procedure Table
Step Field Action
1 N/A Access the ASAP Transaction Correction & L ookup
Screen ~ New Correction Tab (SPDG006).
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GL END DATE

Click inside the field
Result: A pop up list of datesis displayed.

Select the appropriate date.
Result: The GL End Date is displayed.

Approvetransaction correction

Follow the steps below to approve the transaction correction.

Procedure Table

Step Field Action
1 N/A Access the ASAP Transaction Correction & L ookup
Screen ~ New Correction Tab (SPDGO006).
2 APPROVE Click the Approve screen selection button

Result: The corrected transaction is submitted for
approva.

Note: The approve screen selection button only
becomes available once the user has entered in all
required fields and the amounts of the line items and
MDLs equal each other.

Troubleshooting and error messages

The table below provides information about errors that are commonly encountered when using

this screen.

Error Message Table

Error Message

User Action Required

Field is protected against update.

This error message will appear if the user double
clicks on the greyed field.

These greyed fields are view only and are not
updateable.

Invalid/closed GL end for AP

This error message is displayed if the user enters
an invalid GL date (not in correct format) or if
the user leaves this field blank and clicks the
Approve screen selection button.

User should select an appropriate GL end date
from the LOV.
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Theitem No. isinvalid, or the available
amount of correction for thisitem No. is
Zero.

This error message occurs when the user clicks
on the Approve screen selection button without
entering the appropriate Item #.

User should select the appropriate Item # from
LQOV before record approval.

The absol ute value of the amount cannot
exceed that of the available amount for
thisitem.

This error message is displayed when the Item #
amount (displayed in Tab) exceeds the control
level amount (displayed in control section)
available for correction for this item.

Users are allowed to enter an Item amount for
each item record, but cannot enter Item Total
amount. Users should ensure Item Total amount
matches the control level amount before record
approval.

Please enter item No. first.

This error message is displayed when the user
double clicks on the Line # field before
completing the Item # field.

User should select the appropriate Item # from
LOV before selecting Line #.

Theline No. isinvalid, or the available

amount for correction for thislineis zero.

This error message occurs when the user clicks
on the Approve screen selection button without
entering the appropriate Line #.

User should select the appropriate Line # from
LQOV before record approval.

List of Values contains no entries.

This error message is displayed when the user
double clicksin Line # field to access LOV and
update field.

Error message indicates there is no additional
Line' s# to correct.

The absolute value of MDL total exceeds
that of item.

This error message is displayed when the Line #
amount (displayed in Tab) exceeds the control
level amount (displayed in control section)
available for correction for thisline.

User is allowed to enter an Line # amount for
each line record, but cannot enter Line Total
amount. User should ensure Line Total amount
matches the control level amount before record
approval.
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Field must be of form 99,999,999,990.90 | This error message is displayed if an incorrect
format is used (ex. space has been added).

User should enter amount with no spaces and in
specified format before approval.
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Produce Reports and Lookups

Overview

Introduction
Thistopic provides an overview of ASAP Interface Produce Reports and Lookups, including
purpose

in this part, and
additional resources

Purpose
The purpose of this chapter isto provide
an overview of the ASAP Interface produce report and lookups process
descriptions of the task-related user screens
procedures for completing each of the screens, and
guidance for trouble shooting

In this part

This part contains the following sections:
Process wor kflow and stages

Produce Reports and L ookups

Query transaction detail

ASAP Transaction G/L Entry Lookup & Report Screen ~ ASAP Account Tab (SPDG103)
ASAP Transaction G/L Entry Lookup & Report Screen ~ PO Balance Tab (SPDG103)
ASAP Transaction G/L Entry Lookup & Report Screen ~ Transaction Tab (SPDG103)
ASAP Transaction G/L Entry Lookup & Report Screen ~ Posting Detail Tab (SPDG103)
ASAP Transaction G/L Entry Lookup & Report Screen ~ G/L Entry Tab (SPDG103)
ASAP Transaction G/L Entry Lookup & Report Screen ~ G/L Entry Tab ~ Report Screen
Selection Button (SPDG103)
ASAP Transaction Lookup Screen (PM047)

Generate detail reports

ASAP Grant Status Report Screen (SPDG100)

ASAP Transaction Aging Report Screen (SPDG101)

ASAP Transaction G/L Posting Report Screen (SPDG102)

ASAP Account Profile and Authorization Report Screen (SPDG110)
ASAP Authorization Uploading Report Screen (SPDG111)

ASAP Agency Report Downloading Report Screen (SPDG112)

ASAP Data Retrieval File Downloading Report Screen (SPDG113)

ASAP Debhit Voucher/Deposit Ticket Validation Report Screen (SPDG114)
ASAP Transaction Posting Report Screen (SPDG115)
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ASAP Posting Corrections Report Screen (SPDG116)
Additional resources

For information about the Department of Commerce and finances, refer to the following
references:

For ... Refer to ...
government accounting information DoC Accounting Principles and
Standards Handbook

U.S. Federal financia information, laws, www.financenet.gov
regulations and reports

SF-224, 2108 and FACTS www.treas.gov
the Treasury Finance Manual www.fms.treas.gov
the Department of Commerce Homepage  www.0sec.doc.gov
the CAM S Homepage WWW.camsi C.0sec.doc.qov
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Produce Reports and Lookups

This section provides information about the CFS ASAP Interface produce reports and lookups

process, including

process workflow, illustrating the high-level flow, and

process stages, describing each stage in the process.

Process workflow

The workflow model below presents a high-level overview of the ASAP Interface produce

reports and lookups process.

Stage

Screen

Lookup transaction
detail

SPDG103 - ASAP
Transaction G/L Entry
Lookup & Report

PMO047-ASAP Transaction
Lookup

SPDG100-ASAP Grant
Status Report

SPDG101-ASAP
Transaction Aging Report

SPDG102-ASAP
Transaction G/L Posting

Generate detailed
reports

SPDG110 - ASAP Account
Profile & Authorization

SPDG111-ASAP
Authorizing Uploading

July 30, 2002
Version 1.0

SPDG112-ASAP Report
Downloading

SPDG113-ASAP Data
Retrieval File Downloading

SPDG114-ASAP Debit
Voucher/Deposit Ticket

SPDG115-ASAP
Transaction Posting

SPDG116-ASAP Posting
Corrections

Page 200

Usethis screen to query and
view g/l entry detail and
report.

Use this screento view
ASAP transactions

Use this screen to generate
grant status report.

Use this screen to generate
transaction aging report.

Use this screen to generate
o/l posting parameter report.

Use this screen to generate
acct profile & author. report.

Use this screen to generate
authorizing uploading report.

Use this screen to generate
report of downloading report.

Use this screen to generate
dataretrieval report.

Use this screen to generate
debit voucher/deposit ticket
report.

Use this screen to generate
transaction posting report.

Use this screen to generate
posting correction report.
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Process stages

The table below describes what happens in each of the stages of the ASAP Interface produce
reports and lookups process.

Process Stages
Stage Description
1 Do you want to lookup vendor invoice transaction detail ?
When yes,
access transaction lookup screen
If no, stop.
2 Do you want to generate report of grant status?
When yes,
query detailed grant status report by parameters
If no, stop.
3 Do you want to generate aging report?
When yes,
guery detailed transaction aging report by parameters
If no, stop.
4 Do you want to generate general ledger posting report?
When yes,
guery detailed g/l posting report by parameters
If no, stop.
5 Do you want to generate account profile and authorization report?
When yes,
query detailed account profile and authorization report by
parameters
If no, stop.
6 Do you want to generate authorization uploading report?
When yes,
query detailed authorization uploading report by parameters
If no, stop.
7 Do you want to generate downloading report?
When yes,
guery detailed downloading report by parameters
If no, stop.
8 Do you want to generate data retrieval report?
When yes,
query detailed dataretrieval report by parameters
If no, stop.
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9 Do you want to generate debit voucher/deposit ticket report?
When yes,

query detailed debit voucher/deposit ticket report by parameters
If no, stop.
10 | Do you want to generate transaction posting report?
When yes,
guery detailed transaction posting report by parameters
If no, stop.
11 | Do you want to generate posting corrections report?
When yes,
guery detailed posting corrections report by parameters
If no, stop.
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ASAP Grant Status Report Screen (SPDG100)

This section provides information about generating the grant status report in the ASAP Interface
module, including

about the ASAP Grant Status Report Screen (SPDG100), and
using the ASAP Grant Status Report Screen (SPDG100)

About the ASAP Grant Status Report Screen (SPDG100)

Introduction
This topic provides information about the ASAP Grant Status Report Screen (SPDG100),
including

purpose

when to use

accessing the ASAP Grant Status Report Screen (SPDG100)

example of the ASAP Grant Status Report Screen (SPDG100)

tasks involved, and

field description table

Purpose

The ASAP Grant Status Report Screen (SPDG100) allows the user to query, preview and print
ASAP grant documents with detailed status information.

When to use

Use the ASAP Grant Status Report Screen (SPDG100) to enter specific parameters (ALC and
region, group 1D, Recipient 1D, Requestor ID, and document status) in order to query , view and
print the grant status report.

Accessing the ASAP Grant Status Report Screen (SPDG100)

Follow the steps in the table below to access the screen.
Procedure Table
Step Action
1 From the Navigation Dropdown menu, click on the ASAP
I nter face System folder.
2 Click on the Reports folder.
3 Double-click SPDG100-ASAP Grant Status Report icon

Result: The ASAP Grant Status Report Screen (SPDG100) is
displayed.

Example of the ASAP Grant Status Report Screen (SPDG100)
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An example of the screen is shown below.

— Parameters

-'.'ﬁ ASAP Grant Statuz Report (SPDG100 YER-0.0.0.0)

Agency Location Code;

Group (D
Fecipient [0

Requestar |0

PO Document Status:;

—

AL

Reqgion: I

-

Run

Cancel |

Tasks involved

ASAP Grant Status Report Screen (SPDG100)

The following major tasks are accomplished with the ASAP Grant Status Report Screen

(SPDG100):

generate grant status report

Field description table

The following table describes the fields in the ASAP Grant Status Report Screen (SPDG100).

Field Description Table

Field Type Description
AGENCY LOCATION required, and Thisfield displays the 8 digit agency
CopEe LOV available location code of an ASAP grant in 99-
99-9999 format.
REGION required, and Thisfield displays the 2 digit ALC
LOV available region code of an ASAP grant.
GRroupPID required, and Thisfield displays the 7 digit group
LOV available identification number of an ASAP grant.
RECIPIENT ID required, and This field displays the 7 digit recipient
LOV available identification number of an ASAP grant.
REQUESTORID required, and This field displays the 7 digit requestor
LOV available identification number of an ASAP grant.
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Field Description Table
DOCUMENT STATUS | - required, and Thisfield displays the 6 character
LOV available document status of an ASAP grant.

Note: ALL isthe default status
displayed. A LOV is available to select
the ALL, OPEN or CLOSED status.
RUN . screen selection button | This screen selection button allows the
user to query a grant status report for the
parameters entered.

CANCEL . screen selection button | This screen selection button closes the
ASAP Grant Status Report Screen
(SPDG100).

Using the ASAP Grant Status Report Screen (SPDG100)

Introduction

This topic provides informationabout using the ASAP Grant Status Report Screen (SPDG100),
including

before you begin

procedure, and

troubleshooting and error messages

Before you begin
There are no tasks to be completed before beginning the procedures in this topic.
Procedures

Following are procedures to
generate grant status report

Generate grant status report

Follow the steps below to generate grant status report.
Procedure Table

Step Field Action
1 N/A Access the ASAP Grant Status Report Screen
(SPDG100)
2 AGENCY LOCATION . Thedefault ‘ALL’ isdisplayed. To specify ALC,
Cope double click in the field to select from LOV.

Result: A LOV isdisplayed.
Select appropriate agency location code.
Result: The ALC parameter is displayed.
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3 REGION

Click in field to select ‘ALL’ or double click to
sdect from LOV.

Result: A LOV isdisplayed.
Select appropriate ALC region code.

Result: The region code parameter is displayed.

4 GRrourPID

Click infield to select ‘ALL’ or double click to
sdect from LOV.

Result: A LOV isdisplayed.
Select appropriate growp identification number.

Result: The group ID parameter is displayed.

5 RECIPIENT ID

Click in field to select ‘ALL’ or double click to
sdect from LOV.

Result: A LOV isdisplayed.
Select appropriate recipient identification number.

Result: Therecipient ID parameter is displayed.

6 REQUESTORID

Click in field to select ‘ALL’ or double click to
sdect from LOV.

Result: A LOV isdisplayed.
Select appropriate requestor identification number.

Result: The requestor ID parameter is displayed.

7 DOCUMENT STATUS

Click down arrow.
Result: A LOV isdisplayed.

Select status (ALL, OPEN or CLOSED)
Result: The document status parameter is displayed.

8 CANCEL

Do you want to cancel and clear query data?
If yes,

click the Cancel screen selection button
Result: The ASAP Grant Status Report Screen
(SPDG100) is closed and the parameters entered are
not saved.

If no, go to step 9.

9 RUN

Do you want to generate report for parameters
entered?

If yes,

click the Run screen selection button.
Result: The ASAP Grant Status detailed report is

displayed.
If no, go to step 8.
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Troubleshooting and error messages

The table below provides information about errors that are commonly encountered when using

this screen.

Error Message Table

Error Message

User Action Required

Region code must be entered

This error message is displayed if the user clicks
the Run screen selection button without
selecting avalid region code.

Click in field to select ‘ALL’ or double click to
select avaid ALC region code from the LOV
prior to clicking Run screen selection button.

Group ID must be entered

This error message is displayed if the user clicks
the Run screen selection button without entering
agroup ID.

Click in field to select ‘ALL’ or doubleclick to
select avalid group ID from the LOV prior to
clicking Run screen selection button.

Recipient ID must be entered

This error message is displayed if the user clicks
the Run screen selection button without entering
aregion code.

Click in field to select ‘ALL’ or double click to
select avalid recipient ID from the LOV prior to
clicking Run screen selection button.

Requestor ID must be entered

This error message is displayed if the user clicks
the Run screen selection button without entering
arequestor I1D.

Click infield to select ‘ALL’ or double click to
select avalid requestor ID from the LOV prior
to clicking Run screen selection button.
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ASAP Transaction Aging Report Screen (SPDG101)

This section provides information about generating transaction aging reports in the ASAP
Interface module, including

about the ASAP Transaction Aging Report Screen (SPDG101), and
using the ASAP Transaction Aging Report Screen (SPDG101)

About the ASAP Transaction Aging Report Screen (SPDG101)

Introduction
This topic provides information about the ASAP Transaction Aging Report Screen (SPDG101),
including

purpose

when to use

accessing the ASAP Transaction Aging Report Screen (SPDG101)

example of the ASAP Transaction Aging Report Screen (SPDG101)

tasks involved, and

field description table

Purpose

The ASAP Transaction Aging Report Screen (SPDG101) allows the user to query, preview, and
print out ASAP transactions with detailed aging information

When to use

Use the ASAP Transaction Aging Report Screen (SPDG101) to enter specific parameters (ALC
and region, group 1D, Recipient ID, and date) in order to query , view and print the transaction
aging report.

Accessing the ASAP Transaction Aging Report Screen (SPDG101)

Follow the steps in the table below to access the screen.
Procedure Table
Step Action
1 From the Navigation Dropdown menu, click on the ASAP
I nter face System folder.
2 Click on the Report folder.
3 Double-click SPDG101 — ASAP Grant Aging Report

Result: The ASAP Transaction Aging Report Screen (SPDG101)
is displayed.
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Example of the ASAP Transaction Aging Report Screen (SPDG101)
An example of the screen is shown below.

f.'ﬂ ASAP Transaction Aging Report [SPDG101 YER-0.0_0.0)

— Parameters

Agency Location Code: m— Region: I_
Group 10 I—
Recipient 10 I—
&z of Date: Im

Run

Cancel |

ASAP Transaction Aging Report Screen (SPDG101)

Tasks involved

The following major tasks are accomplished with the ASAP Transaction Aging Report Screen

(SPDG101):
generate aging report

Field description table

The following table describes the fields in ASAP Transaction Aging Report Screen (SPDG101).

Field Description Table

Field Type Description
AGENCY LOCATION | . required, and Thisfield displays the 8 digit agency
CobE LOV available location code of an ASAP transaction in
99-99-9999 format.
REGION - required, and Thisfield displays the 2 digit ALC
LOV available region code of an ASAP transaction.
GRrourPID - required, and Thisfield displays the 7 digit group
LOV available identification number of an ASAP
transaction.
RECIPIENT ID required, and This field displays the 7 digit recipient
LOV available identification number of an ASAP
transaction.
ASOF DATE required, and This field displays the as of date used for
LOV available aging ASAP transactions against their
transaction dates.
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Field Description Table
RUN . screen selection button | This screen selection button allows the
user to query atransaction report for the
parameters entered.
CANCEL . screen selection button | This screen selection button closes the
ASAP Transaction Aging Report Screen

(SPDG100).
Using the ASAP Transaction Aging Report Screen (SPDG101)

Introduction

This topic provides information about using the ASAP Transaction Aging Report Screen
(SPDG101), including

before you begin

procedure, and

troubleshooting and error messages

Before you begin
There are no tasks to complete before beginning this procedure.
Procedures

Following are procedures to
generate aging report

Generate aging report

Follow the steps in the table below to generate aging report.
Procedure Table

Step Field Action
1 N/A Access the ASAP Transaction Aging Report Screen
(SPDG101)
2 AGENCY LOCATION - Thedefault ‘ALL’ isdisplayed. To specify ALC,
Cobe double click in the field to select from LOV.

Result: A LOV isdisplayed.
Select appropriate agency location code.

Result: The ALC parameter is displayed.

3 REGION - Click in field to select ‘ALL’ or double click to
sdect from LOV.

Result: A LOV isdisplayed.
Select appropriate ALC region code.

Result: The region code parameter is displayed.
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4 GROUPID - Clickinfidld to select ‘ALL’ or double click to
sdect from LOV.

Result: A LOV isdisplayed.
Select appropriate group identification number.
Result: The group ID parameter is displayed.

5 ReCIPIENT ID - Clickinfidd to select ‘ALL’ or double click to
sdect from LOV.

Result: A LOV isdisplayed.
Select appropriate recipient identification number.
Result: Therecipient ID parameter is displayed.

6 ASOF DATE - Clickinfield to select ‘ALL’ or double click to
sdect from LOV.

Result: A LOV isdisplayed.
Select appropriate date.

Result: The as of date parameter is displayed.

7 CANCEL Do you want to cancel and clear query data?
If yes,

click the Cancel screen selection button
Result: The ASAP Transaction Aging Report Screen
(SPDG101) is closed and the parameters entered are
not saved.

If no, go to step 8.
8 RUN Do you want to generate report for parameters
entered?

If yes,

click the Run screen selection button.
Result: The ASAP Transaction Aging detailed report
is displayed.

If no, goto step 7.

Troubleshooting and error messages

The table below provides information about errors that are commonly encountered when using
this screen.

Error Message Table
Error Message | User Action Required
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Region code must be entered This error message is displayed if the user clicks
the Run screen selection button without
selecting avalid region code.

Click in field to select ‘ALL’ or double click to
select avaid ALC region code from the LOV
prior to clicking Run screen selection button.
Group 1D must be entered This error message is displayed if the user clicks
the Run screen selection button without entering
agroup ID.

Click in field to select ‘ALL’ or double click to
select avalid group ID from the LOV prior to
clicking Run screen selection button.

Recipient ID must be entered This error message is displayed if the user clicks
the Run screen selection button without entering
aregion code.

Click in field to select ‘ALL’ or double click to
select avalid recipient 1D from the LOV prior to
clicking Run screen selection buton.
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ASAP Transaction G/L Posting Report Screen (SPDG102)

This section provides information about generating general ledger posting reports in the ASAP
Interface module, including
about the ASAP Transaction G/L Posting Report Screen (SPDG102), and

using the ASAP Transaction G/L Posting Report Screen (SPDG102)

About the ASAP Transaction G/L Posting Report Screen (SPDG102)

Introduction

This topic provides information about the ASAP Transaction G/L Posting Report Screen
(SPDG102), including

purpose

when to use

accessing the ASAP Transaction G/L Posting Report Screen (SPDG102)
example of the ASAP Transaction G/L Posting Report Screen (SPDG102)
tasks involved, and

field description table

Purpose

The ASAP Transaction G/L Posting Report Screen (SPDG102) allows the user to query, preview
and print out interfaced ASAP transactions with detailed G/L posting information by specific
parameters.

When to use

Use the ASAP Transaction G/L Posting Report Screen (SPDG102) to enter specific parameters
(Transaction type, ALC and region, group ID, recipient 1D, requestor 1D, account ID, and cycle
date) to generate the detailed SPDG102 report.

Accessing the ASAP Transaction G/L Posting Report Screen (SPDG102)

Follow the steps in the table below to access the screen.
Procedure Table

Step Action

1 From the Navigation Dropdown menu, click on the ASAP
I nter face System folder.
2 Click on the Reports folder.
3 Double-click SPDG102 — ASAP Transaction G/L Posting
Report icon.

Result: The ASAP Transaction G/L Posting Report Screen
(SPDG102) is displayed.
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Example of the ASAP Transaction G/L Posting Report Screen (SPDG102)
An example of the screen is shown below.

— Parameters

:ﬂ ASAP Transaction G/L Posting Beport [SPDG10Z YER-0.0.0.0)

=10 x|

Tranzaction Twpe: [ALL

&gency Location Code: ELL Reqgior: ELL
Group |0 ELL

Recipient [D: lfl'xl_l_—
Requestar 1D r
Account D: ELL
Cycle Date: From l-’-'«l_l_— Tao ﬂ!!—

Run |

Cancel |

Tasks involved

ASAP Transaction G/L Posting Report Screen (SPDG102)

The following major tasks are accomplished with the ASAP Transaction G/L Posting Report

Screen (SPDG102):

generate G/L posting report

Field description table

The following table describes the fields in the ASAP Transaction G/L Posting Report Screen

(SPDG102).
Field Description Table
Field Type Description
TRANSACTION TYPE required, and This field displays the current transaction
drop down list type for a posted ASAP transaction.
ALL isdefault type displayed, however
thetypes PYMT, ADJ and REFUND
are also available in drop down list.
AGENCY LOCATION required, and Thisfield displays the 8 digit agency
CopEe LOV available location code of a posted ASAP
transaction in 99-99-9999 format.
REGION required, and Thisfield displays the 2 digit ALC
LOV available region code of a posted ASAP
transaction.
GRrouPID required, and Thisfield displays the 7 digit group
LOV available identification number of a posted ASAP
transaction.
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Field Description Table
RECIPIENT ID - required, and Thisfield displays the 7 digit recipient
LOV available identification number of a posted ASAP
transaction.

REQUESTORID - required, and Thisfield displays the 7 digit requestor

LOV available identification number of a posted ASAP
transaction.

ACCOUNT ID - required, and Thisfield displays the ASAP account

LOV available identification number of a posted ASAP
transaction.

CycLEDATEFROM | - required, and Thisfield displays the cycle date ‘ from’

LOV available of a posted ASAP transaction.

CYCLEDATE TO - required, and Thisfield displays the cycle date ‘to’ of

LOV available a posted ASAP transaction.

RUN . screen selection button | This screen selection button allows the
user to query a g/l posting report for the
parameters entered.

CANCEL . screen selection button | This screen selection button closes the
ASAP Transaction G/L Posting Report
Screen (SPDG102).

Using the ASAP Transaction G/L Posting Report Screen (SPDG102)

Introduction

This topic provides information about using the ASAP Transaction G/L Posting Report Screen
(SPDG102), including
before you begin

procedure, and
troubleshooting and error messages

Before you begin

Before you begin this procedure, there must be an existing Interfaced ASAP transaction posted
to the genera ledger.

Procedures

Following are procedures to
generate G/L posting report

Generate G/L posting report
Follow the steps in the table below to generate G/L posting report

Procedure Table
Step Field Action
1 N/A Access the ASAP Transaction G/L _Posting Report
Screen (SPDG102)
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2 AGENCY LOCATION . Thedefault ‘ALL’ isdisplayed. To specify ALC,
Cope double click in the field to sdlect from LOV.

Result: A LOV isdisplayed.
Select appropriate agency location code.
Result: The ALC parameter is displayed.

3 REGION - Click in fidd to select ‘ALL’ or doubleclick to
sdect from LOV.

Result: A LOV isdisplayed.
Select appropriate ALC region code.
Result: The region code parameter is displayed.

4 GROUPID - Clickinfield to select ‘ALL’ or double click to
sdect from LOV.

Result: A LOV isdisplayed.
Select appropriate group identification number.
Result: The group ID parameter is displayed.

5 ReECIPIENT ID - Clickinfidd to select ‘ALL’ or double click to
sdect from LOV.

Result: A LOV isdisplayed.
Select appropriate recipient identification number.
Result: Therecipient ID parameter is displayed.

6 REQUESTORID - Click infield to sdlect ‘ALL’ or double click to
sdect from LOV.

Result: A LOV isdisplayed.
Select appropriate requestor identification number.
Result: Therequestor ID parameter is displayed.

7 ACCOUNT ID - Clickinfiddto select ‘ALL’ or double click for
LOV.

Result: A LOV isdisplayed.
Select appropriate account identification number.
Result: The account ID parameter is displayed.

8 CYCLEDATE FROM - Click infield to select ‘ ALL’ or double click for
LOV.

Result: A LOV isdisplayed.
Select appropriate ‘from’ date.

Result: The cycle date ‘from’ parameter is displayed.
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9 CYcLEDATETO - Clickinfidd to select ‘ALL’ or double click for
LOV.

Result: A LOV isdisplayed.
Select appropriate ‘to’ date.
Result: The cycle date ‘to’ parameter is displayed.

10 CANCEL Do you want to cancel and clear query data?
If yes,
click the Cancel screen selection button
Result: The ASAP Transaction G/L Posting Report

Screen (SPDG102) is closed and the parameters
entered are not saved.

If no, go to step 11.
11 RUN Do you want to generate report for parameters
entered?

If yes,

click the Run screen selection button.
Result: The ASAP Transaction G/L Posting detail
report is displayed.

If no, go to step 10.
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Troubleshooting and error messages

The table below provides information about errors that are commonly encountered when using

this screen.
Error Message Table
Error Message User Action Required
Region code must be entered This error message is displayed if the user clicks

the Run screen sel ection button without
selecting a valid region code.

Click infield to select ‘ALL’ or double click to
select avalid ALC region code from the LOV
prior to clicking Run screen selection button.

Group ID must be entered

This error message is displayed if the user clicks
the Run screen selection button without entering
agroup ID.

Click in field to select *ALL’ or double click to
select avalid group ID from the LOV prior to
clicking Run screen selection button.

Recipient ID must be entered

This error message is displayed if the user clicks
the Run screen selection button without entering
aregion code.

Click in field to select *‘ALL’ or double click to
select avalid recipient ID from the LOV prior to
clicking Run screen selection button.

Requestor ID must be entered

This error message is displayed if the user clicks
the Run screen selection button without entering
arequestor ID.

Click in field to select ‘ALL’ or double click to
select avalid requestor ID from the LOV prior
to clicking Run screen selection button.

Account |D must be entered

This error message is displayed if the user clicks
the Run screen selection button without entering
aregion code.

Click in field to select ‘ALL’ or double click to
select avalid account ID from the LOV prior to
clicking Run screen selection button.
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Cycle date must be entered This error message is displayed if the user clicks
the Run screen selection button without entering
arequestor ID.

Click in field to select ‘ALL’ or double click to
select avalid cycle date from the LOV prior to
clicking Run screen selection button.
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ASAP Transaction G/L Entry Lookup & Report Screen ~
ASAP Account Tab (SPDG103)

This section provides information about the ASAP Transaction G/L Entry Lookup & Report
Screen ~ ASAP Account Tab (SPDG103), including
about the ASAP Transaction G/L Entry Lookup & Report Screen ~ ASAP Account Tab
(SPDG103), and
using the ASAP Transaction G/L Entry Lookup & Report Screen ~ ASAP Account Tab
(SPDG103)

About the ASAP Transaction G/L Entry Lookup & Report Screen ~
ASAP Account Tab (SPDG103)

Introduction

This topic provides information about the ASAP Transaction G/L Entry Lookup & Report
Screen ~ ASAP Account Tab (SPDG103), including

purpose
when to use

accessing the ASAP Transaction G/L Entry Lookup & Report Screen ~ ASAP Account Tab

(SPDG103)
example of the ASAP Transaction G/L Entry Lookup & Report Screen ~ ASAP Account Tab

(SPDG103)
tasks involved, and

field description table

Purpose

The ASAP Transaction G/L Entry Lookup & Report Screen ~ ASAP Account Tab (SPDG103)
allows the user to view posted general ledger account detail for specific ASAP transactions.

When to use

Usethe ASAP Transaction G/L Entry Lookup & Report Screen ~ ASAP Account Tab
(SPDG103) to query ASAP transactions and view account detail.

Accessing the ASAP Transaction G/L Entry Lookup & Report Screen ~ ASAP
Account Tab (SPDG103)

Follow the steps in the table below to access the screen.
Procedure Table
Step Action
1 From the Navigation Dropdown menu, click on the ASAP
Interfacing System folder.
2 Click on the Reports folder.
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3 Double-click SPDG103 — ASAP Transaction G/L Entry
L ookup & Report

Result: The ASAP Transaction G/L Entry Lookup & Report
Screen ~ ASAP Account Tab (SPDG103) is displayed.

Example of the ASAP Transaction G/L Entry Lookup & Report Screen ~ ASAP
Account Tab (SPDG103)

An example of the screen is shown below.

.'.'ﬂ ASAP Tranzaction G/L Entry Lookup & Report [SPDG103 YER-0.0.0.0] !EE
ASAP Account | PO Balance | Tranzactions | Pozting Detail | GL Entry |
— ASAP Account Information
Bureau Code E ALC 12140007 R egion Iﬁ Advance/Expense |EXPEMSE vI
Account (D (POO0OT 187 Feeder Sys Nu:ul PO Document Mo 1187
Account Descr [TEST ACCOUMT Tatal E st Amount | 100.00
Recipient D 2 Requestor D 1 Group 1D [MILES GRFP
Start Date [19-JLUM-2002 End Date [31-4UG-2002 © Funding/Budget Period End D ate |31-DEC-2002
CFDA Mo Crla 1031 Adj v Status [OFEM
ASAP PO I 100,00 Authorized 000 Certified 000 Disburzed 0.o0
[temdt | Fy Drescription Ordered Amount | Accrual &mount Diizh Arnount PriDrit_','I
1 |02 50005 dd 100.00 0.00 noop 1 =
Linedt ACCS Ordered Amount | Accrual Amount | Dish Amount PriDrit_','I
1 |57 ASAP001-000 33 01-00-00-000 07-00-0000-00-00 100.00 0.00 nooyp 1 =

ASAP Transaction G/L Entry Lookup & Report Screen ~ ASAP Account Tab (SPDG103)

Tasks involved

The following major tasks are accomplished with the ASAP Transaction G/L Entry Lookup &
Report Screen ~ ASAP Account Tab (SPDG103):
query account detail

Field description table
The following table describes the fields in the ASAP Transaction G/L Entry Lookup & Report
Screen ~ ASAP Account Tab (SPDG103).
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Field Description Table

Field

Type

Description

BUREAU CODE

required

The system generated code for the
federal agency issuing the grant. The
value defaults from the purchase order
entry (FM040 or FM041 screen).

ALC

displayed

Agency Location Code. The funding
agency to be charged or for agrant’s
transactions. The system will assign a
default ALC to the grant based on a
bureau table.

REGION

displayed

Thisfield displays the region number
that alows the user to group transactions
at alower level than the bureau. Some
bureaus have multiple regions and want
to record the transactions at this level.

ADVANCE/EXPENSE

drop down list

This field designates how the grant will
be handled for accounting purposes.
Designate the grant type as an advance
or expense for transaction processing.
This grant type selection will vary by
bureau.

Note: If you select advance, fieldson
the PM 003 screen are affected upon
posting of a disbursement to enable you
to apply the advance when expense
reports are received.

ACCOUNT ID

displayed

Used when the grant is established in
ASAP. The vaue defaults from the
purchase order entry. Thefirst position
contains either a“P’ indicating the CFS-
generated purchase order number, or an
“F” indicating a feeder system number,
was used for this ID. This number is
unique and its choice is apolicy decision
for each bureau that is consistently

applied.
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Field Description Table

FEEDER SYSNO

displayed

Feeder System Number. The Feeder
System Number is a unique document
number generated by another system,
normally a grants management system.
Bureaus may utilize such a system to
maintain grants information; this system
normally generates its own identification
numbers that may be interfaced (if the
interface is developed) or manually
entered into CFS (FM040 or FM041
screen).

PO DOCUMENT NO

displayed

Purchase Order Document Number. A
unique document number generated from
the FM 040 or FM041 screen when a
purchase order is established.

ACCOUNT DESCR

displayed

Account Description. Allows you to
record specific information related to this
grant. Y ou must input this data before
transmitting the account profile to the
FRBR.

TOTAL EST AMOUNT

displayed

Total Estimated Amount. The total
obligation amount less any internally
disbursed amounts from that purchase
order (if any). The value defaults from
the purchase order (FM040 or FM041
screen).

RECIPIENT ID

displayed

ThisID is generated when the grant is
established in ASAP. Therecipient is
the organization that is awarded the
grant.

REQUESTORID

displayed

ThisID isfor the organization that
requests the funds for the recipient. The
recipient and requestor can be the same
entity (with the same ID).

GROUPID

displayed

A number you can assign to facilitate the
process of retrieving accounts for the
purpose of entering authorizations. Must
be completed when the record is initially
established, and cannot be added or
changed, once saved.

START DATE

displayed

The date used to designate when the
grant period starts. No transactions may
occur prior to this date.
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Field Description Table
END DATE - displayed Thisfield displays the date used to
designate when the grant period ends. If
an end date is designated, no payment
request transactions will be processed the
day following the end date (but the status
on this screen will still show OPEN).
Y ou can modify the end date to adate in
the future or remove the date completely

and send the record to ASAP.
FUNDING/BUDGET - displayed Thisfield alows the user to record the
PERIOD END DATE last date the Recipient may incur

expenses related to a program. This date
does not stop payment requests from
being approved and processed.

CFDA No - displayed The Catalog of Federal Domestic
Assistance number. Thisfield displays
the number associated with the grant.
Enter only if the grant is related to the

CFDA.

CMIA - indicator flag Cash Management Improvement Act.
Check this box only if the CMIA covers
the grant.

1031 - indicator flag Use the this indicator flag to indicate if

payment requests against the account
may be initiated by a 1031 wire message
from an authorized financia institution;
leave blank if not allowed.

ADJ - indicator flag Adjustment Flag. Use this indicator flag
to indicate if requestors are to use the
Book Entry Adjustment capability (to
correct the posting of withdrawals made
from an incorrect account). The
requestor will make an adjustment that
nets to zero by decreasing the correct
account balance and increasing the
incorrect account balance. Check to
alow; leave blank if not allowed.
Typically, this block should be checked.
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Field Description Table

STATUS

displayed

The status of the ASAP grant, either
OPEN or CLOSED. It isautomaticaly
Open when you create an account record.
If an account needs to be suspended,
change the status to Suspended. This
will prevent the grantee from performing
any payment requests and book entry
adjustments; returned payments
transactions and authorizations are
allowed.

ASAP PO

displayed

This field displays the purchase order
amount for the ASAP transaction
selected.

AUTHORIZED

displayed

This field displays the authorized amount
for the ASAP transaction selected.

CERTIFIED

displayed

This field displays the certified amount
for the ASAP transaction selected.

DISBURSED

displayed

This field displays the disbursed amount
for the ASAP transaction selected.

ITEM #

displayed

Thisfield displays the item number of a
distributed line item of the ASAP
transaction selected. This value defaults
from the ASAP Transaction Correction
& Lookup Screen (SPDGO006).

FY

displayed

Fund Year. Thisfield displays the fund
year for the ASAP transaction selected.
This value defaults from the ASAP
Transaction Correction & Lookup
Screen (SPDG006).

DESCRIPTION

displayed

This field displays the purchase order
item type for the ASAP transaction
selected. This value defaults from the
ASAP Transaction Correction & Lookup
Screen (SPDG006).

ORDERED AMOUNT

displayed

Thisfield displays the ordered amount of
the purchase order MDL of adistributed
line item for the ASAP transaction
selected. This value defaults from the
ASAP Transaction Correction & Lookup
Screen (SPDG006).
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Field Description Table

ACCRUAL AMOUNT

displayed

This field displays the Accrued Amount
of apurchase order MDL of an ASAP
grant. The value defaults from the
purchase order (FM040 or FM041
screen). This vaue defaults from the
ASAP Transaction Correction & L ookup
Screen (SPDG006).

DisB AMOUNT

displayed

Disbursed Amount. Thisfield displays
the disbursed amount of a purchase order
MDL of an ASAP grant. Thisvaue
defaults from the ASAP Transaction
Correction & Lookup Screen

(SPDGO06).

PRIORITY

displayed

This field displays the priority
established in ASAP Transaction
Correction & L ookup Screen
(SPDGO006).

LINE#

displayed

Line Number. Thisisthe Line Number
from the purchase order MDL of the
ASAP grant. This value defaults from
the ASAP Transaction Correction &

L ookup Screen (SPDG006).).

ACCS

displayed

Account Classification Code Structure of
the purchase order MDL for an ASAP
grant. This value defaults from the
ASAP Transaction Correction & L ookup
Screen (SPDG006).

ORDERED AMOUNT

displayed

Thisfield displays the ordered amount of
apurchase order MDL of the ASAP
transaction selected. This value defaults
from the ASAP Transaction Correction
& Lookup Screen (SPDGQ06).

ACCRUAL AMOUNT

displayed

Thisfield displays the accrual amount of
the purchase order. This vaue defaults
from the ASAP Transaction Correction
& Lookup Screen (SPDG006).

DisB AMOUNT

displayed

Thisfield displays the amount disbursed.
This value defaults from the ASAP
Transaction Correction & Lookup
Screen (SPDG006).

PRIORITY

displayed

Thisfield displays the priority
established in ASAP Transaction
Correction & L ookup Screen
(SPDGO006).
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Using the ASAP Transaction G/L Entry Lookup & Report Screen ~
ASAP Account Tab (SPDG103)

Introduction

This topic provides information about using the ASAP Transaction G/L Entry Lookup & Report
Screen ~ ASAP Account Tab (SPDG103), including
before you begin

procedure, and

troubleshooting and error messages

Before you begin

There are no tasks to complete before performing this procedure.

Procedures

Following are procedures to
guery account detail

Query account detail
Follow the procedures in the table below to query account detail.

Procedure Table

Step

Field

Action

1

N/A

Access the ASAP Transaction G/L Entry Lookup &

2

ENTER QUERY

Report Screen ~ ASAP Account Tab (SPDG103)
- Click the Enter Query button on the tool bar.

Result: All of the greyed fields in control section
will turn white and values may be entered.

Note: If the user attempts to update fields prior to
selecting the Enter Query button, an error message
will be displayed indicating the field cannot be
updated.

VARIOUSFIELDS

Enter query data into desired data fields in the
control section of the screen.

EXECUTE QUERY

Click the Execute Query button on the tool bar.

Result: The transaction detail is displayed in the data
fields tab.
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Troubleshooting and error messages

The table below provides information about errors that are commonly encountered when using
this screen.

Error Message Table
Error Message User Action Required

Field is protected against update. This error message will be displayed if the user
double clicks on greyed fields that have data
displayed. All of the fields in this Tab are view
only and not updateable.

You cannot create records here. This error message will be displayed if the user
double clicks on greyed fields that have no data

displayed. All of the fieldsin this Tab are view
only and not updateable.
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ASAP Transaction G/L Entry Lookup & Report Screen ~ PO
Balance Tab (SPDG103)

This section provides information about the looking up the purchase order balance information
for an ASAP transaction in the CFS ASAP Interface System, including
about the ASAP Transaction G/L_Entry Lookup & Report Screen ~ PO Balance Tab

(SPDG103), and
using the ASAP Transaction G/L Entry Lookup & Report Screen ~ PO Balance Tab

(SPDG103)

About the ASAP Transaction G/L Entry Lookup & Report Screen ~ PO
Balance Tab (SPDG103)

Introduction
This topic provides information about the ASAP Transaction G/L Entry Lookup & Report
Screen ~ PO Balance Tab (SPDG103), including

purpose

when to use

accessing the ASAP Transaction G/L Entry Lookup & Report Screen ~ PO Balance Tab

(SPDG103)
example of the ASAP Transaction G/L Entry Lookup & Report Screen ~ PO Balance Tab

(SPDG103)
tasks involved, and

field description table

Purpose

The ASAP Transaction G/L Entry Lookup & Report Screen ~ PO Balance Tab (SPDG103)
allows the user to view purchase order information for the selected transaction.

When to use

Usethe ASAP Transaction G/L Entry Lookup & Report Screen ~ PO Balance Tab (SPDG103) to
view purchase order detail only. This screen is view only and protected from update.

Accessing the ASAP Transaction G/L Entry Lookup & Report Screen ~ PO
Balance Tab (SPDG103)

Follow the steps in the table below to access the screen.
Procedure Table
Step Action
1 From the Navigation Dropdown menu, click on the ASAP
Interfacing System folder.
2 Click on the Reports folder.

July 30, 2002 Page 229 U.S. Department of Commerce
Version 1.0 ASAP Interface User Manual



3 Double-click SPDG103 — ASAP Transaction G/L Entry
L ookup & Report

Result: The ASAP Transaction G/L Entry Lookup & Report
Screen ~ ASAP Account Tab (SPDG103) is displayed.
4 Click PO Balance Tab

Result: The ASAP Transaction G/L Entry Lookup & Report
Screen ~ PO Balance Tab (SPDG103) is displayed.

Example of the ASAP Transaction G/L Entry Lookup & Report Screen ~ PO
Balance Tab (SPDG103)

An example of the screen is shown below.
f.'ﬂ ASAP Transaction G/L Entry Lookup & Report [SPDG103 YER-0.0.0.0) !EE

.&S.&F‘.-’-‘-.u:u:u:uuntl PO Balance | Tranzactions I Pozting Detail I GL Entry I

— PO Infarmation

Document:  Type |F'EI Nu:ul 1187 —| 0 Feeder Sys NDI Statuz IEIF'EN

FO AP Al DISE
Tatal 100.00 Irternal .00 Irternal 0.00 Total 0.00
ASAF 100.00 ASAF 0.00 ASAF 0.00 ASAFP 0.00

[term#t | Linelt | Document | Document Ma| CAO [rate Fr | FCFY Source Ref Amaount I
1 PO 1187 2E-MAR-Z002 | 2002 | 2002 Ay 'IEIEI.EIEIﬂ

=

=

PO Balance 100.00

ASAP Transaction G/L Entry Lookup & Report Screen ~ PO Balance Tab (SPDG103)

Tasks involved

The following major tasks are accomplished with the ASAP Transaction G/L Entry Lookup &
Report Screen ~ PO Balance Tab (SPDG103):
query PO information
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Field description table

The following table describes the fields in the ASAP Transaction G/L Entry Lookup & Report
Screen ~ PO Balance Tab (SPDG103).

Field Description Table

Field

Type

Description

DOCUMENT TYPE

displayed

This field displays the purchase order
document type.

DOCUMENT NO

displayed

This field displays the purchase order
document number.

FEEDER SYSNO

displayed

Feeder System number. Thisfield
displays the number of another feeder
system associated with an interfaced
ASAP transaction. It isaunique
document number generated by the other
system, normally a grants management
system. This value defaults from the
ASAP Account Management Screen ~
Line ItemgMDLs Tab (SPDG003).

STATUS

displayed

The status of the ASAP grant, either
OPEN or CLOSED. It isautomaticaly
Open when you create an account record.
If an account needs to be suspended,
change the status to Suspended. This
will prevent the grantee from performing
any payment requests and book entry
adjustments; returned payments
transactions and authorizations are
allowed.

PO ToTAL

displayed

Purchase Order. The Purchase Order
Amount is the total purchase order
amount of an ASAP grant. The value
defaults from the purchase order (FM 040
or FM041 screen).

PO ASAP

displayed

Purchase Order Total. Thisfied
displays the total purchase order amount
of an ASAP grant. This value defaults
from the ASAP Account Management
Screen ~ Line ltemssMDLs Tab
(SPDG003).
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Field Description Table
APTOTAL - displayed Internal Accounts Payable. This amount
applies to the total invoiced amount of a
grant PO made through the internd
disbursement method. This value
defaults from the purchase order (FM040

or FM041 screen).

APASAP - displayed This value defaults from ASAP Account
Management Screen ~ Line Items/MDLs
Tab (SPDG003).

ADV INTERNAL - displayed This amount applies to grant POs that

were not originally established asan
ASAP type grant and reflects the total
outstanding (uncleared) advance
payment amount made through the
internal disbursement method.

INTERNAL ASAP - displayed This value defaults from the ASAP
Account Maregement Screen ~ Line
Items’MDLs Tab (SPDG003).

DISB TOTAL - displayed This amount applies to the total

disbursed amount of a grant PO made
through both the internal and ASAP
disbursement methods. This value
defaults from the purchase order (FM040
or FM041 screen).

DISB ASAP - displayed This amount applies to the total
disbursed amount of a grant PO made
through both the internal and ASAP
disbursement methods. This value
defaults from the ASAP Account
Management Screen ~ Line [temg/MDLSs
Tab (SPDG003).

ITEM # - displayed Item Number. Thisis the Item Number
from the purchase order item of the
ASAP grant. The value defaults from
the purchase order (FM040 or FM041
screen).

LINE# - displayed Line Number. Thisis the Line Number
from the purchase order MDL of the
ASAP grant. This value defaults from
the ASAP Account Management Screen
~ Line [tems/MDLs Tab (SPDG003).

DOCUMENT NO - displayed This field displays the document number
for the line item.
C/O - displayed Thisfield displays the change order

number for the line item.
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Field Description Table

DATE - displayed Thisfield displays the document date
which corresponds with the source
document.

FY - displayed Fiscal Year. Thisisthe Fisca Year of

the fund code of the PO item of an
ASAP grant. It isderived from the fund
code fiscal year of the PO item.

FCFY - displayed Fund Code Fiscal Year. Thisisthe
Fiscal Year of the fund code of the PO
item of an ASAP grant.

SOURCE ReF - displayed This field displays the source reference
for the document (e.g. Purchase Order)
supporting the line item.

AMOUNT - displayed Thisfield displays the total dollar
amount of the line item.

PO BALANCE - displayed Thisfield displays the total purchase
order balance for the selected ASAP
transaction.

Using the ASAP Transaction G/L Entry Lookup & Report Screen ~ PO
Balance Tab (SPDG103)

Introduction

This topic provides information about using the ASAP Transaction G/L Entry Lookup & Report
Screen ~ PO Balance Tab (SPDG103), including
before you begin

procedure
troubleshooting and error messages

Before you begin
There are no tasks to complete before beginning this procedure.
Procedures

Following are procedures to
query PO information

Query PO information
Follow the steps in the table below to query PO information.
Procedure Table
Step Field Action
1 N/A Access the ASAP Transaction G/L Entry Lookup &
Report Screen ~ Posting Detail Tab (SPDG103).
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ENTER QUERY

Click the Enter Query button on the tool bar.

Result: All of the greyed fields in control section
will turn white and values may be entered.

Note: If the user attempts to update fields prior to
selecting the Enter Query button, an error message
will be displayed indicating the field cannot be
updated.

3 VARIOUS HELDS Enter query data into desired data fields in the
control section of the screen.
16 EXECUTE QUERY Click the Execute Query button on the tool bar.

Result: The transaction data is displayed in the
various tabs.

Troubleshooting and error messages

The table below provides information about errors that are commonly encountered when using

this screen.

Error Message Table

Error Message

User Action Required

Field is protected against update.

This error message will be displayed if the user
double clicks on greyed fields that have data
displayed. All of thefieldsin this Tab are view
only and not updateable.

You cannot create records here.

This error message will be displayed if the user
double clicks on greyed fields that have no data
displayed. All of the fields in this Tab are view
only and not updateable.
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ASAP Transaction G/L Entry Lookup & Report Screen ~
Transactions Tab (SPDG103)

This section provides viewing ASAP transaction general ledger detail in the CFS ASAP
Interface System module, including
about the ASAP Transaction G/L Entry Lookup & Report Screen ~ Transactions Tab
(SPDG103), and
using the ASAP Transaction G/L_Entry Lookup & Report Screen ~ Transactions Tab
(SPDG103)

About the ASAP Transaction G/L Entry Lookup & Report Screen ~
Transactions Tab (SPDG103)

Introduction

This topic provides information about the ASAP Transaction G/L Entry Lookup & Report
Screen ~ Transactions Tab (SPDG103), including

purpose
when to use

accessing the ASAP Transaction G/L Entry Lookup & Report Screen ~ Transactions Tab

(SPDG103)
example of the ASAP Transaction G/L Entry Lookup & Report Screen ~ Transactions Tab

(SPDG103)
tasks involved, and

field description table

Purpose

The ASAP Transaction G/L Entry Lookup & Report Screen ~ Transactions Tab (SPDG103)
allows the user to query and view the transaction detail (Cycle Date, Type, Trans ID, Amount,
Reference No, Date Suspended and Date Posted) for the selected ASAP transaction line item.

When to use

Use the ASAP Transaction G/L Entry Lookup & Report Screen ~ Transactions Tab (SPDG103)
to view more specific transaction detail for the line item queried and highlighted from the ASAP
Transaction G/L Entry Lookup & Report Screen ~ ASAP Account Tab (SPDG103)

Accessing the ASAP Transaction G/L Entry Lookup & Report Screen ~
Transactions (SPDG103)

Follow the steps in the table below to access the screen.

Procedure Table
Step | Action
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1 From the Navigation Dropdown menu, click on the ASAP
Interfacing System folder.

Click on the Reports folder.

3 Double-click SPDG103 — ASAP Transaction G/L Entry
L ookup & Report

N

Result: The ASAP Transaction G/L Entry Lookup & Report
Screen ~ ASAP Account Tab (SPDG103) is displayed.
4 Click Transactions Tab

Result: The ASAP Transaction G/L Entry Lookup & Report
Screen ~ Transactions Tab (SPDG103) is displayed.

Example of the ASAP Transaction G/L Entry Lookup & Report Screen ~
Transactions Tab (SPDG103)

An example of the screen is shown below.

f.'ﬂ ASAP Tranzaction G/L Entry Lookup & Report [SPDG103 YER-0.0.0.0] !EIE
A5AF Account I PO Balance I Tranzactions | Pozting Detail GL Entry I
— ASAP Transactions
Cycle Date Type Tranz (D Amaourt Reference Mo Suzpenzed Pozted |
22-4PR-2002 | G 4539 A0.00 22-5PR-2002 ;l
22-5PR-2002 | PYMHET 4990 A0.00 22-5PR-2002

ASAP Transaction G/L Entry Lookup & Report Screen ~ Transactions Tab (SPDG103)
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Tasks involved

The following major tasks are accomplished with the ASAP Transaction G/L Entry Lookup &
Report Screen ~ Transactions Tab (SPDG103):
view ASAP transactions

Field description table

The following table describes the fields in the ASAP Transaction G/L Entry Lookup & Report
Screen ~ Transactions Tab (SPDG103).

Field Description Table
Field Type Description
CycLEDATE displayed, and Thisfield displays the cycle date of the
not updateable ASPA transaction which defaults from
ASAP Transaction G/L_Entry Lookup &
Report Screen ~ ASAP Account Tab
(SPDG103).
TYPE displayed, and This field displays the transaction type of
not updateable the ASPA transaction. Types that could
be indicated are:
AUTH- Authorization
PYMNT- Payment
TRANSID displayed, and Thisfield displays the transaction
not updateable identifiqati on number of the ASAP
transaction.
AMOUNT displayed, and Thisfield displays the amount of the
not updateable ASAP transaction.
REFERENCE NO displayed, and This field displays the reference number
not updateable of the ASAP transaction.
SUSPENDED displayed, and This field displays the suspended date of
not updateable the ASAP transaction.
POSTED displayed, and Thisfield displays the date the ASAP
not updateable transactionwas posted to the generd
ledger.
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Using the ASAP Transaction G/L Entry Lookup & Report Screen ~
Transactions Tab (SPDG103)

Introduction

This topic provides information about using the ASAP Transaction G/L Entry Lookup & Report
Screen ~ Transactions Tab (SPDG103), including
before you begin

procedure, and
troubleshooting and error messages

Before you begin
There are no tasks to complete before beginning this procedure.
Procedures

Following are procedures to
view ASAP transactions

View ASAP transactions

Follow the steps in the table below to view ASAP transactions.
Procedure Table

Step Field Action
1 N/A Access the ASAP Transaction G/L_Entry Lookup &
Report Screen ~ Transactions Tab (SPDG103)
2 VARIOUS HELDS The transaction detail is displayed in the date fields.
This screen isview only and the datafields are
protected from update.

Troubleshooting and error messages

The table below provides information about errors that are commonly encountered when using
this screen.

Error Message Table
Error Message User Action Required

Field is protected against update. This error message will be displayed if the user
double clicks on greyed fields that have data
displayed. All of thefieldsin this Tab are view
only and not updateable.

You cannot create records here. This error message will be displayed if the user
double clicks on greyed fields that have no data
displayed. All of thefieldsin this Tab are view
only and not updateable.
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ASAP Transaction G/L Entry Lookup & Report Screen ~
Posting Detail Tab (SPDG103)

This section provides information about the ASAP Transaction G/L Entry Lookup & Report
Screen ~ Posting Detail Tab (SPDG103), including
about the ASAP Transaction G/L Entry Lookup & Report Screen ~ Posting Detail Tab
(SPDG103), and
using the ASAP Transaction G/L Entry Lookup & Report Screen ~ Posting Detail Tab
(SPDG103)

About the ASAP Transaction G/L Entry Lookup & Report Screen ~
Posting Detail Tab (SPDG103)

Introduction
This topic provides information about the ASAP Transaction G/L Entry Lookup & Report
Screen ~ Posting Detail Tab (SPDG103), including
purpose
when to use
accessing the ASAP Transaction G/L Entry Lookup & Report Screen ~ Posting Detall Tab
(SPDG103)
example of the ASAP Transaction G/L Entry Lookup & Report Screen ~ Posting Detail Tab
(SPDG103)
tasks involved, and

field description table

Purpose

The ASAP Transaction G/L Entry Lookup & Report Screen ~ Posting Detail Tab (SPDG103)
allows the user to query and view the transaction detail for the selected ASAP transaction line
item.

When to use

Use the ASAP Transaction G/L Entry Lookup & Report Screen ~ Posting Detail Tab (SPDG103)
to view more specific transaction detail for the line item queried and highlighted from the ASAP
Transaction G/L Entry Lookup & Report Screen ~ ASAP Account Tab (SPDG103).

Accessing the ASAP Transaction G/L Entry Lookup & Report Screen ~ Posting
Detail Tab (SPDG103)

Follow the steps in the table below to access the screen.
Procedure Table
Step | Action
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1 From the Navigation Dropdown menu, click on the ASAP
Interfacing System folder.

Click on the Reports folder.

3 Double-click SPDG103 — ASAP Transaction G/L Entry
L ookup & Report

N

Result: The ASAP Transaction G/L Entry Lookup & Report
Screen ~ ASAP Account Tab (SPDG103) is displayed.
4 Click Posting Detail Tab

Result: The ASAP Transaction G/L Entry Lookup & Report
Screen ~ Posting Detail Tab (SPDG103) is displayed.

Example of the ASAP Transaction G/L Entry Lookup & Report Screen ~ Posting
Detail Tab (SPDG103)

An example of the screen is shown below.
fﬂ ASAP Tranzaction GSL Entiy Lookup & Report [SPDG103 YER-0.0.0.0)

A5AP Account | PO Balance | Tranzactions | Pozting Detail I GL Entry |
Tranz Type I Trans IO I Tranz Drate I Aot
— Carrection HiStDI"}-"'_____ EFEr e P S P P, o=
Seqit| SP Tranz ID | GL End Crate Approved By [rate MHotes
[termtt| Twpe |FY Item Descr Ordered Amount | Dish Amount Amaount
Linef Full ACCS Ordered Amount | Disb Amount Amovnt

ASAP Transaction G/L Entry Lookup & Report Screen ~ Posting Detail Tab (SPDG103)
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Tasks involved

The following major tasks are accomplished with the ASAP Transaction G/L Entry Lookup &
Report Screen ~ Posting Detail Tab (SPDG103):
view posting detall

Field description table

The following table describes the fields in the ASAP Transaction G/L Entry Lookup & Report
Screen ~ Posting Detail Tab (SPDG103).

Field Description Table
Field Type Description
TRANS TYPE displayed, and The type of transaction you want to look
not updatesble up. Types that could be indicated are:
AUTH- Authorization
PYMNT- Payment
TRANSID displayed, and Thisfield displays the ID of the selected
not updateable transaction.
TRANSDATE displayed, and Thisfield displays the date this
not updateable transaction was entered.
AMOUNT displayed, and This field displays the amount associated
not updateable with this transaction.
SEQ# displayed, and This field displays the system generated
not updateable sequence number for this transaction.
SPTRANSID displayed, and Thisfield is protected against update and
not updateable cannot be modified.
GL END DATE displayed, and This field displays the G/L end date for
not updateable this posting.
APPROVED BY displayed, and This field displays the name of the
not updateable person who approved the selected
transaction
DATE displayed, and This field displays the date of the
not updateable transaction approval.
NOTES displayed, and This field displays the free-form notes
not updateable about the transaction
ITEM# displayed, and This field displays the item number of a
not updateable distributed line item of the ASAP
transaction selected.
TypPeE displayed, and This field displays the purchase order
not updateable item type for the ASAP transaction
selected.
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Field Description Table

FY - displayed, and Fund Year. Thisfield displays the fund
not updateable year for the ASAP transaction selected.
ITEM DESCR displayed, and This field displays the description of the
not updatesble selected item.
ORDERED AMOUNT displayed, and This field displays the ordered amount of
not updateable the purchase order MDL of adistributed
line item for the ASAP transaction
selected.
DISB AMOUNT displayed, and This field displays the disbursed amount
not updateable for the ASAP transaction selected.
AMOUNT - displayed, and Thisfield displays the total amount for
not updatesble the fund year
LINE# - displayed, and This field displays the system generated
not updatesble number of the line item.
FuLL ACCs - displayed, and Thisfield displays the Account
not updateable Classification Code Structure of the
purchase order MDL for an ASAP grant.
ORDERED AMOUNT displayed, and Thisfield displays the ordered amount of
not updateable the purchase order MDL of adistributed
line item for the ASAP transaction
selected.
DISB AMOUNT displayed, and This field displays the disbursed amount
not updatesble for the ASAP transaction selected.
AMOUNT - displayed, and Thisfield displays the total amount for
not updateabl e the selected line.

Using the ASAP Transaction G/L Entry Lookup & Report Screen ~

Posting Detail Tab (SPDG103)

Introduction

This topic provides information about using the ASAP Transaction G/L Entry Lookup & Report

Screen ~ Posting Detail Tab (SPDG103), including

before you begin

procedure, and
troubleshooting and error messages
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Before you begin

Before you begin this procedure, query the desired transaction in the control section of the ASAP
Trarsaction G/L Entry Lookup & Report Screen ~ ASAP Account Tab (SPDG103).

Procedures

Following are procedures to
view posting detail

View posting detail
Follow the steps in the table below to view posting detail.

Procedure Table

Step Field Action
1 N/A Access the ASAP Transaction G/L Entry Lookup &
Report Screen ~ Posting Detail Tab (SPDG103).
2 ENTER QUERY Click the Enter Query button on the tool bar.

Result: All of the greyed fields in control section
will turn white and values may be entered.

Note: If the user attempts to update fields prior to
selecting the Enter Query button, an error message
will be displayed indicating the field cannot be

updated.
3 VARIOUS HELDS - Enter query datainto desired data fields.
4 EXECUTE QUERY - Click the Execute Query button on the tool bar.

Result: The posting detail is displayed in the date
fields. Thesefields are view only and the datafields
are protected from update.

Troubleshooting and error messages

The table below provides information about errors that are commonly encountered when using
this screen.

Error Message Table
Error Message User Action Required
Field is protected against update. This error message will be displayed if the user
double clicks on greyed fields that have data
displayed. All of the fields in this Tab are view
only and not updateable.

July 30, 2002 Page 243 U.S. Department of Commerce
Version 1.0 ASAP Interface User Manual



You cannot create records here. This error message will be displayed if the user
double clicks on greyed fields that have no data
displayed. All of the fields in this Tab are view
only and not updateable.
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ASAP Transaction G/L Entry Lookup & Report Screen ~ G/L
Entry Tab (SPDG103)

This section provides information about the ASAP Transaction G/L Entry Lookup & Report
Screen ~ G/L Entry Tab (SPDG103), including
about the ASAP Transaction G/L Entry Lookup & Report Screen ~ G/L Entry Tab
(SPDG103), and
using the ASAP Transaction G/L Entry Lookup & Report Screen ~ G/L Entry Tab
(SPDG103)

About the ASAP Transaction G/L Entry Lookup & Report Screen ~ G/L
Entry Tab (SPDG103)

Introduction
This topic provides information about the ASAP Transaction G/L Entry Lookup & Report
Screen ~ G/L Entry Tab (SPDG103), including

purpose

whento use

accessing the ASAP Transaction G/L Entry Lookup & Report Screen ~ G/L Entry Tab

(SPDG103)
example of the ASAP Transaction G/L Entry Lookup & Report Screen ~ G/L Entry Tab

(SPDG103)
tasks involved, and

field description table

Purpose

The ASAP Transaction G/L Entry Lookup & Report Screen ~ G/L Entry Tab (SPDG103) allows
the user to query and view the transaction detail for the selected ASAP transaction line item.

When to use

Use the ASAP Transaction G/L Entry Lookup & Report Screen ~ G/L Entry Tab (SPDG103) to
view more specific transaction detail for the line item queried and highlighted from the ASAP
Transaction G/L Entry Lookup & Report Screen ~ ASAP Account Tab (SPDG103)

Accessing the ASAP Transaction G/L Entry Lookup & Report Screen ~ G/L Entry
Tab (SPDG103)

Follow the steps in the table below to access the screen.
Procedure Table
Step Action
1 From the Navigation Dropdown menu, click on the ASAP
Interfacing System folder.

2 Click on the Reports folder.
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3 Double-click SPDG103 — ASAP Transaction G/L Entry
L ookup & Report

Result: The ASAP Transaction G/L Entry Lookup & Report
Screen ~ ASAP Account Tab (SPDG103) is displayed.
4 Click G/L Entry Tab

Result: The ASAP Transaction G/L Entry Lookup & Report
Screen ~ G/L Entry Tab (SPDG103) is displayed.

Example of the ASAP Transaction G/L Entry Lookup & Report Screen ~ G/L Entry
Tab (SPDG103)

An example of the screen is shown below.

£ ASAP Transaction G/L Entry Lookup & Report (SPDG103 YER-0.0.0.0) !E[E
ASAP Account I PO Balance I Tranzactions I Pozting Detail I GL Ertry |
Seq Mo I— 5P Trans 1D I— Item Mo I— MOL I— Refresh | Repart |
Procesz | Tranz Mo ltem|ltem Type|MDL GL End Date | Fy |FCFY] Account [rebit Credit IDescr AaCcs

=

bl Gl Il Bl e ARl Bt Enld oo Bt Bl Bl Bl s D Bl T
bl DA IR R B BTN B AT RN TN AR DR AR DA DTN T B

ASAP Transaction G/L Entry Lookup & Report Screen ~ G/L Entry Tab (SPDG103)

Tasks involved

The following mgjor tasks are accomplished with the ASAP Transaction G/L Entry Lookup &
Report Screen ~ G/L Entry Tab (SPDG103):

view G/L entries
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Field description table

The following table describes the fields in the ASAP Transaction G/L Entry Lookup & Report
Screen ~ G/L Entry Tab (SPDG103).

Field Description Table

Field

Type

Description

SEQUENCE NO

required, and
not updateable

This field displays the system generated
seguence humber of a posted transaction.
. Thisvalue is defaulted from the ASAP
Transaction Correction & L ookup
Screen (SPDG006).

SPTRANSID

required, and
not updateable

This field displays the system generated
internal standard payment transaction
identification number. Thisvalueis
defaulted from the ASAP Transaction
Correction & Lookup Screen

(SPDG006).

ITEM

required, and
not updateable

This field displays the item number of a
distributed line item for the g/l entry.
This value is defaulted from the ASAP
Transaction Correction & L ookup
Screen (SPDG006).

MDL

required, and
not updateable

Thisfield displays the distribution line
item This value is defaulted from the
ASAP Transaction Correction & Lookup
Screen (SPDG006).

REFRESH

screen selection button

This screen sdlection button is used to re-
display the current screen.

REPORT

screen sel ection button

This button is used to launch the ASAP
Transaction G/L Entry Lookup & Report
Screen ~ G/L_Entry Tab ~ Report Screen
Selection Button (SPDG103).

GL END DATE

required, and
not updateable

Thisfield identifies the general ledger
end date of ag/l entry. Thisvalueis
defaulted from the ASAP Transaction
Correction & L ookup Screen

SPDG006).

FY

required, and
not updateable

Thisfield displays the fiscal year for the
genera for the g/l entry. Thisvaueis
defaulted from the ASAP Transaction
Correction & Lookup Screen

(SPDGO06).
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Field Description Table

FCFY

required, and
not updateable

This field displays the fund code fund
year for the g/l entry. . Thisvaueis
defaulted from the ASAP Transaction
Correction & Lookup Screen
(SPDGQO06)..

ACCOUNT

required, and
not updateable

This field displays the account number
for the g/l entry. Thisvaueis defaulted
from the ASAP Transaction Correction
& Lookup Screen ~ New Correction Tab
(SPDG006).

DeBIT

required, and
not updateable

Thisfield displays the total debit amount
of the g/l entry. Thisvaueis defaulted
from the ASAP Transaction Correction
& Lookup Screen ~ New Correction Tab
(SPDG006).

CREDIT

required, and
not updateable

Thisfield displays the total credit
amount of the g/l entry. Thisvaueis
defaulted from the ASAP Transaction
Correction & Lookup Screen ~ New
Correction Tab (SPDGO006)..

DESCR

required, and
not updateable

This field displays the item description
for the g/l entry. . Thisvalue is defaulted
from the ASAP Transaction Correction
& Lookup Screen ~ New Correction Tab
(SPDG006).

ACCS

required, and
not updateable

Thisfield displays all ACCSfields of a
distributed MDL of ag/l entry. . This
value is defaulted from the ASAP
Transaction Correction & Lookup
Screen ~ New Correction Tab

(SPDGO06)..

Using the ASAP Transaction G/L Entry Lookup & Report Screen ~ G/L
Entry Tab (SPDG103)

Introduction

This topic provides information about using the ASAP Transaction G/L Entry Lookyp & Report
Screen ~ G/L Entry Tab (SPDG103), including

before you begin
procedure, and

troubleshooting and error messaces

Before you begin
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Before you begin this procedure, query the desired transaction in the control section of the ASAP
Transaction G/L Entry Lookup & Report Screen ~ ASAP Account Tab (SPDG103).

Procedures
Following are procedures to

view G/L entry detail

View G/L entry detail
Follow the steps in the table below to view g/l entry detail.

Procedure Table

Step Field Action
1 N/A Access the ASAP Transaction G/L _Entry Lookup &
Report Screen ~ G/L Entry Tab (SPDG103).
2 ENTER QUERY - Click the Enter Query button on the tool bar.

Result: All of the greyed fields in control section will
turn white and values may be entered.

Note: If the user attempts to update fields prior to
selecting the Enter Query button, an error message
will be displayed indicating the field cannot be

updated.
3 VARIOUSFIELDS - Enter query datainto desired datafields .
4 EXECUTE QUERY - Click the Execute Query button on the tool bar.

Result: The g/l entry datais displayed in the various
fields.

Troubleshooting and error messages

The table below provides information about errors that are commonly encountered when using
this screen.

Error Message Table
Error Message User Action Required

Field is protected against update. This error message will be displayed if the user
double clicks on greyed fields that have data
displayed. All of the fields in this Tab are view
only and not updateable.

You cannot create records here. This error message will be displayed if the user
double clicks on greyed fields that have no data
displayed. All of thefieldsin this Tab are view
only and not updateable.
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ASAP Transaction G/L Entry Lookup & Report Screen ~ G/L
Entry Tab ~ Report Screen Selection Button (SPDG103)

This section provides information about the ASAP Transaction G/L Entry Lookup & Report

Screen ~ G/L Entry Tab ~ Report Screen Selection Button (SPDG103), including

- about the ASAP Transaction G/L Entry L ookup & Report Screen ~ G/L Entry Tab ~ Report
Screen Selection Button (SPDG103), and

using the ASAP Transaction G/L Entry Lookup & Report Screen ~ G/L Entry Tab ~ Report
Screen Selection Button (SPDG103)

About the ASAP Transaction G/L Entry Lookup & Report Screen ~ G/L
Entry Tab ~ Report Screen Selection Button (SPDG103)

Introduction
This topic provides information about the ASAP Transaction G/L Entry Lookup & Report
Screen ~ G/L Entry Tab ~ Report Screen Selection Button (SPDG103), including

purpose
when to use

accessing the ASAP Transaction G/L Entry Lookup & Report Screen ~ G/L Entry Tab ~
Report Screen Selection Button (SPDG103)

example of the ASAP Transaction G/L Entry Lookup & Report Screen ~ G/L Entry Tab ~
Report Screen Selection Button (SPDG103)

tasks involved, and
field description table

Purpose

The ASAP Transaction G/L Entry Lookup & Report Screen ~ G/L Entry Tab ~ Report Screen
Selection Button (SPDG103) allows the user to query, view, and print out detailed reports of
interfaced ASAP transaction general ledger detail by specific parameters. This report cannot be
accessed directly from the ASAP Irterface Navigation Menu, and must be accessed by the
Report screen selection button on the ASAP Transaction G/L Entry Lookup & Report Screen ~
G/L EntryTab (SPDG103).

When to use

Use the ASAP Transaction G/L Entry Lookup & Report Screen ~ G/L Entry Tab ~ Report Screen
Selection Button (SPDG103) to enter specific parameters (Account 1D, Transaction 1D,
Transaction Type, Transaction Amount, Sequence No, SP Trans ID, Item NO, and MDL)

Accessing the ASAP Transaction G/L Entry Lookup & Report Screen ~ G/L Entry
Tab ~ Report Screen Selection Button (SPDG103)

July 30, 2002 Page 250 U.S. Department of Commerce
Version 1.0 ASAP Interface User Manual



Follow the steps in the table below to access the screen.

Procedure Table

Step

Action

1

From the Navigation Dropdown menu, click on the ASAP
Interfacing System folder.

2

Click on the Reports folder.

3

Double-click SPDG103 — ASAP Transaction G/L Entry
Lookup & Report

Result: The ASAP Transaction G/L Entry Lookup & Report
Screen ~ ASAP Account Tab (SPDG103) is displayed.

Click G/L Entry Tab

Result: The ASAP Transaction G/L Entry Lookup & Report
Screen ~ G/L Entry Tab (SPDG103) is displayed.

Click Report Screen Selection Button

Result: The ASAP Transaction G/L Entry Lookup & Report
Screen ~ G/L Entry Tab ~ Report Screen Selection Button
(SPDG103) is displayed.

Example of the ASAP Transaction G/L Entry Lookup & Report Screen ~G/L Entry

Tab ~ Report Screen Selection Button (SPDG103)
An example of the screen is shown below.

55 ASAP Tiansaoton G/LEnip Repot ]
—— Parameters
Account 1D m—
Tranzaction: IDr Type I— .-'l'-.mcuuntl—
Seq NDW SP TransIDI—
ltem Mo AL MDL JALL

¥ Frint PO Information

Fun | Cancel |

ASAP Transaction G/L Entry Lookup & Report Screen ~G/L Entry ~ Report Screen Selection Button
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Tasks involved

The following major tasks are accomplished with the ASAP Transaction G/L Entry Lookup &
Report Screen ~G/L Entry Tab ~ Report Screen Selection Button (SPDG103):
generate detail report

Field description table

The following table describes the fields in the ASAP Transaction G/L Entry Lookup & Report
Screen ~ G/L Entry Tab ~ Report Screen Selection Button (SPDG103).

Field Description Table

Field Type Description
ACCOUNT ID - displayed This field displays the account
identification number.
TRANSID - displayed Transaction identification number. This

field displays the transaction ID number
of a posted transaction.
TYPEAMT - displayed Thisfield displays the

SEQNO - displayed Sequence Number. Thisfield displays
the system generated sequence number
of a posted transaction.

SPTRANSID - displayed Standard Payment Transaction. This
field displays the system generated
internal SP Transaction identification
number.

ITEM NO - displayed Thisfield displays the item number of a
distributed line item of a posted ASAP
transaction.

MDL - displayed Multiple Distribution Line. This field
displays the MDL number of a
distributed line item.

PRINT PO - displayed, ard Thisfiled is used to indicate whether the

INFORMATION . indicator flag PO information is to be printed along
with the generated report.

RUN - screen selection button | This screen selection button allows the
user to query a detail report for the
parameters entered.

CANCEL - screen selection button | This screen selection button closes the

ASAP Transaction G/L Entry Lookup &
Report Screen ~ G/L Entry Tab ~ Report
Screen Selection Button (SPDG103)
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Using the ASAP Transaction G/L Entry Lookup & Report Screen ~
Report Screen Selection Button (SPDG103)

Introduction

This topic provides information about using the ASAP Transaction G/L Entry Lookup & Report
Screen ~ PO Balance Tab (SPDG103), including

before you begin

procedure, and
troubleshooting and error messages

Before you begin

The Report screen selection button must be highlighted and an ASAP transaction must be
selected on the ASAP Transaction G/L Entry Lookup & Report Screen ~ G/L Entry Tab
(SPDG103), before beginning this procedure.

Procedures

Following are procedures to
generate detail report

Generate detail report

Follow the procedures in the table below to generate detail report.
Procedure Table

Step Field Action
1 N/A Access the ASAP Transaction G/L Entry Lookup &
Report Screen ~ G/L Entry Tab ~ Report Screen
Selection Button (SPDG103).
2 ACCOUNT ID - Click infield to select ‘ALL’ or double click to
sdlect from LOV.

Result: A LOV isdisplayed.
Select appropriate group identification number.

Result: The group ID parameter is displayed.
3 TRANSID The default ALL is displayed.

Double click in field to enter ID number.

4 TYPEAMT Thisfield is protected against update and cannot be
modified.
5 SEQNO The default ALL is displayed.

Double click in field to enter sequence number.

6 SPTRANSID Thisfield is protected against update and cannot be
modified.
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ITEM NO

The default ALL is displayed.

Double click in field to enter item number.

MDL

The default ALL is displayed.

Double click in field to enter MDL number.

PRINT PO
INFORMATION

The indicator flag default value is selected. Double
click in the field to de-select.

10

RUN

Do you want to generate report for parameters
entered?

If yes,
click the Run screen selection button.

Result: The ASAP G/L Lookup detailed report is
displayed.
If no, go to step 12 or exit screen.

11

N/A

Do you want to print detail report?
If yes,

click the Print button on the tool bar.
Result: The ASAP G/L Lookup detail report
displayed is printed

If no, go to step 12 or exit screen.

11

CANCEL

Do you want to cancel and clear query data?
If yes,

click the Cancel screen selection button

Result: The ASAP Transaction G/L Entry Lookup &
Report Screen ~ G/L Entry Tab ~ Report Screen
Selection Button (SPDG103) is closed and the
parameters entered are not saved.

If no, go to step 8.
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Troubleshooting and error messages

The table below provides information about errors that are commonly encountered when using

this screen.

Error Message Table

Error Message

User Action Required

Account |D must be entered

This error message is displayed if the user clicks
the Run screen selection button without entering
an account ID.

Click in field to select ‘ALL’ or double click to
select avalid account 1D from the LOV prior to
clicking Run screen selection button.

Transaction ID must be entered

This error message is displayed if the user clicks
the Run screen selection button without entering
atransaction ID.

Click in field to select ‘ALL’ or double click to
select avalid transaction ID from the LOV prior
to clicking Run screen selection button.
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ASAP Account Profile and Authorization Report Screen
(SPDG110)

This section provides information about the ASAP Account Profile and Authorization Report
Screen (SPDG110), including
about the ASAP Account Profile and Authorization Report Screen (SPDG110), and

using the ASAP Account Profile and Authorization Report Screen (SPDG110)

About the ASAP Account Profile and Authorization Report Screen
(SPDG110)

Introduction
This topic provides information about the ASAP Account Profile and Authorization Report
Screen (SPDG110), including
purpose
when to use
accessing the ASAP Account Profile and Authorization Report Screen (SPDG110)
example of the ASAP Account Profile and Authorization Report Screen (SPDG110)
tasks involved, and
field description table

Purpose

The ASAP Account Profile and Authorization Report Screen (SPDG110) alows the user to
query, preview and print out detailed reports of interfaced ASAP transaction account profile and
authorizations by specific parameters. This report screen is accessed from the ASAP Account
Management Screen (SPDG003) and cannot be accessed directly from the ASAP Interface
Navigation Menu. See Accessing the ASAP Account Profile and Authorization Report Screen

(SPDG110).

When to use

Use the ASAP Account Profile and Authorization Report Screen (SPDG102) to enter specific
parameters (account ID, recipient 1D, requestor 1D, and group 1D) to generate the detailed report.

Accessing the ASAP Account Profile and Authorization Report Screen (SPDG110)

Follow the steps in the table below to access the screen.
Procedure Table
Step Action
1 From the Navigation Dropdown menu, click on the ASAP
Interface System folder.
2 Click on the Transaction and L ookup folder.
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3 Double-click SPDG003 — Account M anagement

Result: The ASAP Account Management Screen ~ Line
Items/MDLs Tab (SPDG003) is displayed.

4 Click Report screen selection button in control section

Result: The ASAP Account Profile and Authorization Report
Screen (SPDG110) is displayed.

Example of the ASAP Account Profile and Authorization Report Screen

(SPDG110)

An example of the screen is shown below.

I.'ﬂ ASAP Account Profile and Authorization Report

— Farameters

Aocount 10

Recipient [D:

Group (D

|.f1'-.LL
ELL
Requestor D ELL

Run

Cancel |

ASAP Account Profileand Authorization Reports Screen (SPDG110)

Tasks involved

The following major tasks are accomplished with the ASAP Account Profile and Authorization
Report Screen (SPDG110):

generate detail report

Field description table
The following table describes the fields in the ASAP Account Profile and Authorization Report

Screen (SPDG110).
Field Description Table
Field Type Description
ACCOUNT ID required, and This field displays the account
LOV available identification number.
RECIPIENT ID required, and Thisfield displays the 7 digit recipient
LOV available identification number of a posted ASAP
transaction.
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Field Description Table
REQUESTORID - required, and Thisfield displays the 7 digit requestor
LOV available identification number of a posted ASAP
transaction.

GRrouPID - required, and Thisfield displays the 7 digit group

LOV available identification number of a posted ASAP
transaction.

RUN . screen selection button | This screen selection button allows the
user to query a detailed report for the
parameters entered.

CANCEL . screen selection button | This screen selection button closes the
ASAP Account Profile and
Authorization Report Screen (SPDG110)

Using the ASAP Account Profile and Authorization Report Screen
(SPDG110)

Introduction

This topic provides information about using the ASAP Account Profile and Authorization Report
Screen (SPDG110), including
before you begin

procedure, and
troubleshooting and error messages

Before you begin
There are no tasks to complete before beginning this procedure.
Procedures

Following are procedures to
generate detail report

Generate detail report
Follow the steps in the table below to generate detail report.

Procedure Table
Step Field Action
1 N/A Access the ASAP Account Profile and Authorization
Report Screen (SPDG110)
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2 AcCOuNT ID . Click in field to select ‘ALL’ or double click to
sdect from LOV.

Result: A LOV isdisplayed.
Select appropriate group identification number.
Result: The group ID parameter is displayed.

3 ReCIPIENT ID - Clickinfidd to select ‘ALL’ or double click to
sdlect from LOV.

Result: A LOV isdisplayed.
Select appropriate recipient identification number.
Result: Therecipient ID parameter is displayed.

4 REQUESTORID - Click infield to sdlect ‘ALL’ or double click to
sdect from LOV.

Result: A LOV isdisplayed.
Select appropriate requestor identification number.
Result: Therequestor ID parameter is displayed.

5 GRoOuUPID - Clickinfidd to select ‘ALL’ or double click to
sdect from LOV.

Result: A LOV isdisplayed.
Select appropriate group identification number.

Result: The group ID parameter is displayed.

6 RUN Do you want to generate report for parameters
entered?

If yes,

click the Run screen selection button.
Result: The ASAP Account Profile & Authorization
detailed report is displayed.

If no, goto step 7.

7 CANCEL Do you want to cancel and clear query data?
If yes,

click the Cancel screen selection button

Result: The ASAP Account Profile and
Authorization Report Screen (SPDG110) is closed and
the parameters entered are not saved.

If no, go to step 6.
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Do you want to print detail report?
If yes,

click the Print button on the tool bar.
Result: The ASAP Account Profile and

Authorization detail report displayed is printed
If no, goto step 7.

Troubleshooting and error messages

The table below provides information about errors that are commonly encountered when using

this screen.

Error Message Table

Error Message

User Action Required

Recipient ID must be entered.

This error message is displayed if the user clicks
the Run screen selection button without entering
arecipient ID.

Click in field to select ‘ALL’ or double click to
select avalid recipient 1D from the LOV prior to
clicking Run screen selection button.

Requestor ID must be entered.

This error message is displayed if the user clicks
the Run screen selection button without entering
arequestor I1D.

Click in field to select ‘ALL’ or double click to
select avalid requestor ID from the LOV prior
to clicking Run screen selection button.

July 30, 2002
Version 1.0

Page 260 U.S. Department of Commerce
ASAP Interface User Manual



ASAP Authorization Uploading Report Screen (SPDG111)

This section provides information about the ASAP Authorization and Uploading Report Screen
(SPDG111), including
about the ASAP Authorization and Uploading Report Screen (SPDG111), and

using the ASAP Authorization and Uploading Report Screen (SPDG111)

About the ASAP Authorization Uploading Report Screen (SPDG111)

Introduction

This topic provides information about the ASAP Authorization Uploading Report Screen
(SPDG111), including

purpose

when to use

accessing the ASAP Authorization Uploading Report Screen (SPDG111)

example of the ASAP Authorization Uploading Report Screen (SPDG111)

tasks involved, and

field description table

Purpose

The ASAP Authorization Uploading Report Screen (SPDG111) allows the user to query,
preview and print detailed reports of interfaced ASAP transaction upload authorizations by
specific parameters. This report screen is accessed from the Account Profile & Authorization
Uploading Screen (SPDG200) and can not be access directly from the ASAP Interface
Navigation Menu. See Accessing ASAP Authorization Uploading Report Screen (SPDG111).

When to use

Use the ASAP Authorization Uploading Report Screen (SPDG111) to enter specific parameters
(ALC and region and cycle date) to generate the detailed report.

Accessing the ASAP Authorization and Uploading Report Screen (SPDG111)

Follow the steps in the table below to access the screen.
Procedure Table
Step Action
1 From the Navigation Dropdown menu, click on the ASAP
I nterface System folder.
2 Click on the Interface folder.
3 Double-click SPDG200 — Profile and Authorization Upload

Result: The ASAP Profile & Authorization Uploading Screen
(SPDG200) is displayed.
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Click Report Screen Selection button.

Result: The ASAP Authorization and Uploading Report Screen
(SPDG111) is displayed.

Example of the ASAP Authorization and Uploading Report Screen (SPDG111)
An example of the screen is shown below.

— Parameters

:ﬂ ASAP Authonzation Uploading Report

Agency Locahion Code: FLL
Cycle Diate: From  [24JUN-2002 ~ To RIS

Region: w

Fun |

Cancel |

ASAP Authorization Uploading Report Screen (SPDG111)

Tasks involved

The following major tasks are accomplished with the ASAP Authorization Uploading Report

Screen (SPDG111):

generate detail report

Field description table

The following table describes the fields in ASAP Authorization Uploading Report Screen

(SPDG111).
Field Description Table
Field Type Description
AGENCY LOCATION required, and Thisfield displays the 8 digit agency
CoDE LOV available location code of an interfaced ASAP
transaction in 99-99-9999 format.
REGION required, and Thisfield displays the 2 digit region
LOV available code of an interfaced ASAP transaction.
CYCLEDATE FROM required, and Thisfield displays the cycle date ‘ from’
LOV available of ainterfaced ASAP transaction.
CYCLEDATE TO required, and This field displays the cycle date ‘to’ of
LOV available ainterfaced ASAP transaction.
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Field Description Table
RUN . screen selection button | This screen selection button allows the
user to query a detailed report for the
parameters entered.
CANCEL . screen selection button | This screen selection button closes the
ASAP Authorization Uploading Report
Screen (SPDG111)

Using the ASAP Authorization Uploading Report Screen (SPDG111)

Introduction

This topic provides information about using the ASAP Authorization Uploading Report Screen
(SPDG111), including

before you begin

procedure, and
troubleshooting and error messages

Before you begin
There are no tasks to complete before beginning this procedure.
Procedures

Following are procedures to
generate detail report

Generate detail report
Follow the steps in the table below to generate detail report.

Procedure Table

Step Field Action
1 N/A Access the ASAP Authorization and Uploading
Report Screen (SPDG111)
2 AGENCY LOCATION - Thedefault ‘ALL’ isdisplayed. To specify ALC,
CobE double click in the fidld to sdlect from LOV.

Result: A LOV isdisplayed.
Select appropriate agency location code.
Result: The ALC parameter is displayed.

3 REGION - Click infield to sdlect ‘ALL’ or double click to
sdect from LOV.

Result: A LOV isdisplayed.
Select appropriate ALC region code.

Result: The region code parameter is displayed.
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4 CYCLEDATE FROM - Clickinfidd to select ‘ALL’ or double click for
LOV.

Result: A LOV isdisplayed.
Select appropriate ‘from’ date.
Result: The cycle date ‘from’ parameter is displayed.

5 CYCLEDATETO . Clickinfiddto select ‘ALL’ or double click for
LOV.

Result: A LOV isdisplayed.
Select appropriate ‘to’ date.
Result: The cycle date ‘to’ parameter is displayed.

6 RUN Do you want to generate report for parameters
entered?

If yes,

click the Run screen selection button.
Result: The ASAP Authorization Uploading detailed
report is displayed.

If no, go to step 8 or exit screen.

7 N/A Do you want to print detail report?
If yes,

click the Print button on the tool bar.

Result: The ASAP Authorization Uploading detail
report displayed is printed
If no, go to step 8 or exit.

8 CANCEL Do you want to cancel and clear query data?
If yes,

click the Cancel screen selection button

Result: The ASAP Authorization Uploading Report
Screen (SPDG111) is closed and the parameters
entered are not saved.

If no, go to step 6.

Troubleshooting and error messages

The table below provides information about errors that are commonly encountered when using
this screen.

Error Message Table
Error Message | User Action Required
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ALC must be entered This error message is displayed if the user clicks
the Run screen selection button without
selecting a valid agency location code.

Click in field to select ‘ALL’ or double click to
select avalid ALC from the LOV prior to
clicking the Run screen selection button.

From date must be entered This error message is displayed if the user clicks
the Run screen selection button without
selecting avalid ‘from’ date.

Click in field to select ‘ALL’ or double click to
select avalid ‘from’ date from the LOV prior to
clicking the Run screen selection button.

To date must be entered This error message is displayed if the user clicks
the Run screen selection button without
selecting avalid ‘to’ date.

Click in field to select ‘ALL’ or double click to
select avaid ‘to’ date from the LOV prior to
clicking the Run screen selection button.
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ASAP Agency Report Downloading Report Screen
(SPDG112)

This section provides information about the ASAP Agency Report Downloading Report Screen
(SPDG112), including

about the ASAP Agency Report Downloading Report Screen (SPDG112), and
using the ASAP Agency Report Downloading Report Screen (SPDG112)

About the ASAP Agency Report Downloading Report Screen
(SPDG112)

Introduction
This topic provides information about the ASAP Agency Report Downloading Report Screen
(SPDG112), including

purpose

when to use

accessing the ASAP Agency Report Downloading Report Screen (SPDG112)
example of the ASAP Agency Report Downloading Report Screen (SPDG112)
tasks involved, and

field description table

Purpose

The ASAP Agency Report Downloading Report Screen (SPDG112) allows the user to query,
preview and print a detailed report of downloaded interfaced ASAP transactions by specific
parameters. This report screen is accessed from the ASAP Agency Report Downloading Screen
(SPDG201) and cannot be accessed directly from the ASAP Interface Navigation Menu. See
Accessing ASAP Agency Report Downloading Report Screen (SPDG112).

When to use

Use the ASAP Agency Report Downloading Report Screen (SPDG112) to enter specific
parameters (ALC and region, cycle date and agency report) to generate the detailed report.

Accessing the ASAP Agency Report Downloading Report Screen (SPDG112)

Follow the steps in the table below to access the screen.
Procedure Table
Step Action
1 From the Navigation Dropdown menu, click on the ASAP
I nter face System folder.
2 Click on the Transaction and L ookup folder.
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3 Double-click SPDG201 — Agency Report Download

Result: The ASAP Agency Report Downloading Screen
(SPDG201) is displayed.
4 Click Report screen selection button.

Result: The ASAP Agency Report Downloading Report Screen
(SPDG112) is displayed.

Example of the ASAP Agency Report Downloading Report Screen (SPDG112)
An example of the screen is shown below.

:ﬂ ASAP Agency Report Downloading Report

— Parameters
Agency Location Code: IW RHeqion: w
Cycle Date: Fram Im To M
Agency Report; I.-i'-.LL j

Run I Cancel |

ASAP Agency Report Downloading Report Screen (SPDG112)

Tasks involved

The following major tasks are accomplished with the ASAP Agency Report Downloading
Report Screen (SPDG112):
generate detailed report

Field description table

The following table describes the fields in the ASAP Agency Report Downloading Report Screen
(SPDG112).

Field Description Table
Field Type Description
AGENCY LOCATION | . required, and Thisfield displays the 8 digit agency
Cobe LOV available location code of an ASAP transaction in
99-99-9999 format.
REGION required, and Thisfield displays the 2 digit ALC
LOV available region code of an ASAP transaction.
CYCLEDATE: FROM required, and This field displays the cycle date ‘ from’
LOV available of adownloading ASAP transaction.
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Field Description Table

CYCLEDATE: TO required, and Thisfield displays the cycle date ‘to’ of
LOV available adownloading ASAP transaction.

AGENCY REPORT required, and This field displays the agency report type
drop down list of adownloading ASAP transaction. The

default ALL isdisplayed.
Acknowledgement and ASAP ID
Directory are aso available from drop
down list.

RUN screen selection button | This screen selection button allows the
user to query a detailed report for the
parameters entered.

CANCEL screen selection button | This screen selection button closes the

ASAP Agency Report Downloading
Report Screen (SPDG112)

Using the ASAP Agency Report Downloading Report Screen

(SPDG112)

Introduction

This topic provides information about using the ASAP Agency Report Downloading Report
Screen (SPDG112), including

before you begin

procedure, and

troubleshooting and error messages

Before you begin

There are o tasks to compl ete before beginning this procedure.

Procedures

Following are procedures to
generate detail report

Generate detail report

Follow the steps in the table below to generate detail report.

Procedure Table

Step Field Action
1 N/A Access the ASAP Agency Report Downloading
Report Screen (SPDG112)
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2 AGENCY LOCATION . Click infield to select ‘ALL’ or double click to
Cope sdlect from LOV.

Result: A LOV isdisplayed.
Select appropriate agency location code.
Result: The ALC parameter is displayed.

3 REGION - Clickinfidd to select ‘ALL’ or double click to
sdect from LOV.

Result: A LOV isdisplayed.
Select appropriate region code.
Result: Theregion code parameter is displayed.

4 CYCLEDATE: FROM - Clickinfield to select ‘ALL’ or double click to
sdect from LOV.

Result: A LOV isdisplayed.
Select appropriate date.
Result: The cycle date ‘from’ parameter is displayed.

5 CYCLEDATE: TO - Click infield to sdlect ‘ALL’ or double click to
sdect from LOV.

Result: A LOV isdisplayed.
Select appropriate date.
Result: The cycle date ‘to’ parameter is displayed.

6 AGENCY REPORT - The default type ALL isdisplayed, click drop
down list arrow to select other values.

Result: ThevauesALL, Acknowledgement and
ASAP ID Directory are displayed.

Select appropriate report type
Result: The agency report parameter is displayed.
7 RUN Do you want to generate report for parameters
entered?

If yes,

click the Run screen selection button.
Result: The ASAP Agency Report Downloading
detailed report is displayed.

If no, go to step 9.
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8 N/A

Do you want to print detail report?
If yes,

click the Print button on the tool bar.
Result: The ASAP Agency Report Downloading

detail report displayed is printed
If no, go to step 9 or exit.

9 CANCEL

Do you want to cancel and clear query data?
If yes,

click the Cancel screen selection button

Result: The ASAP Agency Report Downloading
Report Screen (SPDG112) is closed and the
parameters entered are not saved.

If no, go to step 6.

Troubleshooting and error messages

The table below provides information about errors that are commonly encountered when using

this screen

Error Message Table

Error Message

User Action Required

Region code must be entered.

This error message is displayed if the user clicks
the Run screen selection button without
selecting avalid region code.

Click in field to select ‘ALL’ or double click to
select avalid region code from the LOV prior to
clicking the Run screen selection button.

From date must be entered.

This error message is displayed if the user clicks
the Run screen selection button without
selecting avalid ‘from’ date.

Clickin field to select ‘ALL’ or double click to
select avalid ‘from’ date from the LOV prior to
clicking the Run screen selection button.

To date to must be entered.

This error message is displayed if the user clicks
the Run screen selection button without
secting avalid ‘to’ date.

Click in field to select ‘ALL’ or double click to
select avaid ‘to’ date from the LOV prior to
clicking the Run screen selection button.
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ASAP Data Retrieval File Downloading Report Screen
(SPDG113)

This section provides information about the ASAP Data Retrieval File Downloading Report
Screen (SPDG113), including

about the ASAP Data Retrieval File Downloading Report Screen (SPDG113), and
using the ASAP Data Retrieval File Downloading Report Screen (SPDG113)

About the ASAP Data Retrieval File Downloading Report Screen
(SPDG113)

Introduction

This topic provides information about the ASAP Data Retrieval File Downloading Report Screen
(SPDG113), including

purpose

when to use

accessing the ASAP Data Retrieval File Downloading Report Screen (SPDG113)

example of the ASAP Data Retrieva File Downloading Report Screen (SPDG113)

tasks involved, and

field description table

Purpose

The ASAP Data Retrieval File Downloading Report Screen (SPDG113) alows the user to query,
preview and print detailed reports of interfaced ASAP transactions by specific parameters. This
report screen is accessed from the ASAP Profile & Authorization Uploading Screen (SPDG200)
and cannot be accessed directly from the ASAP Interface Navigation Menu. See Accessing the
ASAP Data Retrieval File Downloading Report Screen (SPDG113).

When to use

Use the ASAP Data Retrieval File Downloading Report Screen (SPDG113) to enter specific
parameters (ALC and region, cycle date ‘from’ and ‘to’ and ASAP entry status) to generate the
detailed report.

Accessing the ASAP Data Retrieval File Downloading Report Screen (SPDG113)

Follow the steps in the table below to access the screen.
Procedure Table
Step Action
1 From the Navigation Dropdown menu, click on the ASAP
I nterface System folder.
2 Click on the I nterface folder.
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Double-click SPDG200 — Profile and Authorization Upload

Result: The ASAP Profile & Authorization Uploading Screen
(SPDG200) is displayed.

Click Report Screen Selection button.

Result: The ASAP Data Retrieval File Downloading Report
Screen (SPDG113) is displayed.

Example of the ASAP Data Retrieval File Downloading Report Screen (SPDG113)
An example of the screen is shown below.

— Farameters —

Agency Location Code: E!!
Cycle Date: From ELL

:ﬂ ASAP Data Retrieval File Downloading Beport |

Regon: ELL
To ELL

ASAP Entry Status: [ALL

E=|

R

Cancel |

ASAP Data Retrieval File Downloading Report Screen (SPDG113)

Tasks involved

The following major tasks are accomplished with the ASAP Data Retrieval File Downloading

Report Screen (SPDG113):
generate detail report

Field description table

The following table describes the fields in ASAP Data Retrieval File Downloading Report

Screen (SPDG113).
Field Description Table
Field Type Description
AGENCY LOCATION required, and Thisfield displays the 8 digit agency
CoDE LOV available location code of an ASAP grant in 99-
99-9999 format.
REGION required, and Thisfield displays the 2 digit ALC
LOV available region code of an ASAP grant.
CYCLEDATE FROM required, and Thisfield displays the cycle date ‘ from’
LOV available of a posted ASAP transaction.
July 30, 2002 Page 272 U.S. Department of Commerce
Version 1.0 ASAP Interface User Manual



Field Description Table

CYCLEDATE TO - required, and Thisfield displays the cycle date ‘to’ of
LOV available a posted ASAP transaction.

ASAP ENTRY - required, and This field is a drop down list that

STATUS drop down list displays the entry status of the ASAP

transaction. ALL isthe default status
displayed; POSTED, UNPOSTED and
SUSPENDED are aso available for
selection.

RUN . screen selection button | This screen selection button allows the
user to query a grant status report for the
parameters entered.

CANCEL . screen selection button | This screen selection button closes the
ASAP Data Retrieval File Downloading
Report Screen (SPDG113)

Using the ASAP Data Retrieval File Downloading Report Screen
(SPDG113)

Introduction

This topic provides information about using the ASAP Data Retrieval File Downloading Report
Screen (SPDG113), including

before you begin

procedure, and

troubleshooting and error messages

Before you begin

Before you begin this procedure, there must be downloaded interfaced ASAP transactions
available for retrieval.

Procedures

Following are procedures to
generate detail report

Generate detail report
Follow the steps in the table below to generate detail report.

Procedure Table
Step Field Action
1 N/A Access the ASAP Data Retrieval File Downloading
Report Screen (SPDG113)
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2 AGENCY LOCATION Result: The ALC parameter is displayed.
CobE

3 REGION - Click infield to sdlect ‘ALL’ or double click to
sdect from LOV.

Result: A LOV isdisplayed.
Select appropriate ALC region code.
Result: The region code parameter is displayed.

4 CYCLEDATE FROM - Clickinfidd to select ‘ALL’ or double click for
LOV.

Result: A LOV isdisplayed.
Select appropriate ‘from’ date.
Result: Thecycledate ‘from’ parameter is displayed.

5 CYCLEDATETO - Click infield to sdlect ‘ALL’ or double click for
LOV.

Result: A LOV isdisplayed.

Select appropriate ‘to’ date.
Result: The cycle date ‘to’ parameter is displayed.
6 ASAP ENTRY STATUS | - Thedefault type ALL isdisplayed, click drop
down list arrow to select other values.

Result: ThevauesALL, POSTED, UNPOSTED
and SUSPENDED are displayed.

Select appropriate status
Result: The ASAP entry status parameter is
displayed.
7 RUN Do you want to generate report for parameters
entered?

If yes,

click the Run screen selection button.

Result: The ASAP Data Retrieval File Downloading
detailed report is displayed.

If no, go to step 9 or exit screen.

8 N/A Do you want to print detail report?
If yes,

click the Print button on the tool bar.

Result: The ASAP Data Retrieval File Downloading
detail report displayed is printed
If no, go to step 9 or exit.
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CANCEL

Do you want to cancel and clear query data?
If yes,

click the Cancel screen selection button

Result: The ASAP Data Retrieval File Downloading
Report Screen (SPDG113) is closed and the
parameters entered are not saved.

If no, go to step 7.

Troubleshooting and error messages

The table below provides information about errors that are commonly encountered when using

this screen.

Error Message Table

Error Message

User Action Required

Region code must be entered.

This error message is displayed if the user clicks
the Run screen selection button without
selecting a valid region code.

Click in field to select *ALL’ or double click to
select a valid region code from the LOV prior to
clicking the Run screen selection button.

From date must be entered.

This error message is displayed if the user clicks
the Run screen selection button without
selecting avalid ‘from’ date.

Click in field to select ‘ALL’ or double click to
select avalid ‘from’ date from the LOV prior to
clicking the Run screen selection button.

To date to must be entered.

This error message is displayed if the user clicks
the Run screen selection button without
selecting avalid ‘to’ date.

Click in field to select ‘ALL’ or double click to
select avalid ‘to’ date from the LOV prior to
clicking the Run screen selection button.
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ASAP Debit Voucher/Deposit Ticket Validation Report Screen
(SPDG114)

This section provides information about the ASAP Debit Voucher/Deposit Ticket Validation
Report Screen (SPDG114), including

about the ASAP Debhit VVoucher/Deposit Ticket Validation Report Screen (SPDG114), and
using the ASAP Debit VVoucher/Deposit Ticket Validation Report Screen (SPDG114)

About the ASAP Debit Voucher/Deposit Ticket Validation Report
Screen (SPDG114)

Introduction
This topic provides information about the ASAP Debit Voucher/Deposit Ticket Validation
Report Screen (SPDG114), including

purpose

when to use

accessing the ASAP Dehit Voucher/Deposit Ticket Validation Report Screen (SPDG114)
example of the ASAP Debit Voucher/Deposit Ticket Validation Report Screen (SPDG114)
tasks involved, and

field description table

Purpose

The ASAP Debit Voucher/Deposit Ticket Validation Report Screen (SPDG114) allows the user
to query, preview and print detailed reports of interfaced ASAP transactions by specific

parameters. . This report screen is accessed from the ASAP Debit VVoucher and Deposit Ticket
Screen (SPDG004) and cannot be accessed directly from the ASAP Interface Navigation Menu.
See Accessing the ASAP Debit Voucher/Deposit Ticket Validation Report Screen (SPDG114).

When to use

Use the ASAP Debit Voucher/Deposit Ticket Validation Report Screen (SPDG114) to enter
specific parameters (ALC, region code, and cycle date ‘from’ and ‘to’) to generate the detailed
report.

Accessing the ASAP Debit Voucher/Deposit Ticket Validation Report Screen
(SPDG114)

Follow the steps in the table below to access the screen.
Procedure Table
Step Action
1 From the Navigation Dropdown menu, click on the ASAP
Interface System folder.
2 Click on the Transaction and L ookup folder.
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3 Double-click SPDG004 — Daily Schedule Control

Result: The ASAP Debit VVoucher and Deposit Ticket Screen
(SPDGO004) is displayed.

4 Click Report screen selection button.

Result: The ASAP Debit Voucher/Deposit Ticket Validation
Report Screen (SPDG114) is displayed.

Example of the ASAP Debit Voucher/Deposit Ticket Validation Report Screen

(SPDG114)

An example of the screen is shown below.

— Farametars =

f.'ﬂ ASAP Debit Youcher / Deposzit Ticket ¥alidation Beport

Agency Location Code: m

Cycle Date Range: From |'I S JUMN-2002 © Tao |'I 3-JUM-2002

Run Cancel I

ASAP Debit Voucher/Deposit Ticket Validation Report Screen (SPDG114)

Tasks involved

The following major tasks are accomplished with the ASAP Debit Voucher/Deposit Ticket
Validation Report Screen (SPDG114):

generate detail report

Field description table
The following table describes the fields in the ASAP Debit Voucher/Deposit Ticket Validation

Report Screen (SPDG114).
Field Description Table
Field Type Description
AGENCY LOCATION required, and Thisfield displays the 8 digit agency
Cope LOV available location code of an ASAP grant in 99-
99-9999 format.

CYCLEDATE required, and Thisfield displays the cycle date ‘ from’

RANGE: FROM LOV available of an interfaced ASAP transaction.
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Field Description Table

CYCLEDATE - required, and Thisfield displays the cycle date ‘to’ of

RANGE: TO . LOV available an interfaced ASAP transaction.

RUN . screen selection button | This screen selection button allows the
user to query a detailed report for the
parameters entered.

CANCEL . screen selection button | This screen selection button closes the
ASAP Debit VVoucher/Deposit Ticket
Validation Report Screen (SPDG114)

Using the ASAP Debit Voucher/Deposit Ticket Validation Report
Screen (SPDG114)

Introduction

This topic provides information about using the ASAP Debit VVoucher/Deposit Ticket Validation
Report Screen (SPDG114), including

before you begin

procedure, and

troubleshooting and error messages

Before you begin
Before you begin this procedure there must be existing interface ASAP transactions.
Procedures

Following are procedures to
generate detail report

Generate detail report

Follow the steps in the table below to generate detail report.
Procedure Table

Step Field Action
1 N/A Access the ASAP Debit Voucher/Deposit Ticket
Validation Report Screen (SPDG114)
2 AGENCY LOCATION - Thedefault “‘ALL’ isdisplayed. To specify ALC,
CODE double click in the field to select from LOV.

Result: A LOV isdisplayed.
Select appropriate agency location code.

Result: The ALC parameter is displayed.
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3 CYCLEDATE FROM - Clickinfidd to select ‘ALL’ or double click for
LOV.

Result: A LOV isdisplayed.
Select appropriate ‘from’ date.
Result: The cycle date ‘from’ parameter is displayed.

4 CYCLEDATETO . Clickinfiddto select ‘ALL’ or double click for
LOV.

Result: A LOV isdisplayed.
Select appropriate ‘to’ date.
Result: The cycle date ‘to’ parameter is displayed.

5 GROUPID - Clickinfield to select ‘ALL’ or double click to
sdect from LOV.

Result: A LOV isdisplayed.
Select appropriate group identification number.

Result: The group ID parameter is displayed.

6 RUN Do you want to generate report for parameters
entered?

If yes,
click the Run screen selection button.

Result: The ASAP Debit Voucher/Deposit Ticket
Validation detailed report is displayed.
If no, go to step 8 or exit.

7 N/A Do you want to print detail report?
If yes,

click the Print button on the tool bar.

Result: The ASAP Debit Voucher/Deposit Ticket
Validation)detail report displayed is printed

If no, go to step 8 or exit.

8 CANCEL Do you want to cancel and clear query data?

If yes,

click the Cancel screen selection button

Result: The ASAP Debit Voucher/Deposit Ticket
Validation Report Screen (SPDG114) is closed and
the parameters entered are not saved.

If no, go to step 6.

Troubleshooting and error messages
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The table below provides information about errors that are commonly encountered when using

this screen.

Error Message Table

Error Message

User Action Required

From date must be entered.

This error message is displayed if the user clicks
the Run screen selection button without
selecting avalid ‘from’ date.

Click in field to select ‘ALL’ or double click to
select avaid ‘from’ date from the LOV prior to
clicking the Run screen selection button.

To date to must be entered.

This error message is displayed if the user clicks
the Run screen selection but ton without
selecting avalid ‘to’ date.

Click infield to select ‘ALL’ or double click to
select avalid ‘to’ date from the LOV prior to
clicking the Run screen selection button.
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ASAP Transaction Posting Report Screen (SPDG115)

This section provides information about the ASAP Transaction Posting Report Screen
(SPDG115), including
about the ASAP Transaction Posting Report Screen (SPDG115), and

using the ASAP Transaction Posting Report Screen (SPDG115)

About the ASAP Transaction Posting Report Screen (SPDG115)

Introduction

This topic provides information about the ASAP Transaction Posting Report Screen (SPDG115),
including

purpose

when to use

accessing the ASAP Transaction Posting Report Screen (SPDG115)

example of the ASAP Transaction Posting Report Screen (SPDG115)

tasks involved, and

field description table

Purpose

The ASAP Transaction Posting Report Screen (SPDG115) alows the user to query, preview and
print detailed interfaced ASAP transactions by specific parameters. This report screenis
accessed from the ASAP Transaction Re-Posting and Lookup Screen (SPDG005) and cannot be
access directly from the ASAP Interface Navigation Menu. See Accessing the ASAP Transaction
Posting Report Screen (SPDG115).

When to use

Use the ASAP Transaction Posting Report Screen (SPDG115), to enter specific parameters
(account status and ID, cycle date ‘from’ and ‘to’, and transaction status) to generate the detailed
report.

Accessing the ASAP Transaction Posting Report Screen (SPDG115)

Follow the steps in the table below to access the screen.
Procedure Table
Step Action
1 From the Navigation Dropdown menu, click on the ASAP
Interface System folder.
2 Click on the I nterface folder.
3 Double-click SPDG005 — Transaction Re-Posting

Result: The ASAP Transaction Re-Posting and L ookup Screen
(SPDGO0O05) is displayed.

July 30, 2002 Page 281 U.S. Department of Commerce
Version 1.0 ASAP Interface User Manual



4 Click Report Screen Selection button.

Result: The ASAP Transaction Posting Report Screen (SPDG115)
is displayed.

Example of the ASAP Transaction Posting Report Screen (SPDG115)
An example of the screen is shown below.

:ﬂ ASAP Tranzaction Posting Report

— Parametars

Account Statuz IPending for Re-Pozting j [ I.‘:".LL

Cpcle Diate: From ELL To FLL

Trarzactions Status: IPending far Re-Posting j

Frint Posting Histany: v

ASAP Transaction Posting Report Screen (SPDG115)

Tasks involved

The following major tasks are accomplished with the ASAP Transaction Posting Report Screen
(SPDG115):
generate detail report

Field description table

The following table describes the fields in ASAP Transaction Posting Report Screen
(SPDG115).

Field Description Table
Field Type Description

ACCOUNT STATUS - required, and Thisfield displays the account status of
drop down list the posted ASAP transaction.

ACCOUNT ID - required, and Thisfield displays the account
LOV available identification number of the posted

ASAP transaction.

CYCLEDATE:FROM | - required, and This field displays the cycle date ‘from’
LOV available of a posted ASAP transaction.

CYCLEDATE: TO - required, and Thisfield displays the cycle date ‘to’ of
LOV available aposted ASAP transaction.
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Field Description Table

TRANSACTION - required, and Thisfield displays the transaction status

STATUS . drop down list of the posted ASAP transaction.

PRINT POSTING - indicator flag This field allows the user to indicate

HISTORY whether the posting history should be
printed with the detailed report.

RUN . screen selection button | This screen selection button allows the
user to query a grant status report for the
parameters entered.

CANCEL . screen selection button | This screen selection button closes the
ASAP Transaction Posting Report
Screen (SPDG115)

Using the ASAP Transaction Posting Report Screen (SPDG115)

Introduction

This topic provides information about using the ASAP Transaction Posting Report Screen
(SPDG115), including

before you begin

procedure, and

troubleshooting and error messages

Before you begin
There are no tasks to complete before beginning this procedure.
Procedures

Following are procedures to
generate detail report

Generate detail report

Follow the steps in the table below to generate detail report.
Procedure Table

Step Field Action
1 N/A Access the ASAP Transaction Posting Report Screen
(SPDG115)
2 ACCOUNT STATUS - The default status ‘ Pending for Re-Posting’ is
displayed, click on drop down arrow to select
other values.

Result: VauesALL, Pending for Re-Posting, and
Fully Posted are displayed.
Select appropriate status.

Result: The account status is displayed.
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3 ACCOUNT ID - The default status *ALL’ is displayed, double click
in field to select from LOV.

Result: A LOV isdisplayed.
Select appropriate account |D number.
Result: Theaccount ID is displayed.

4 CYCLEDATE FROM - Thedefault status “ALL’ is displayed, double click
in field to select from LOV.

Result: A LOV isdisplayed.
Select appropriate ‘from’ date.

Result: The cycle date ‘from’ parameter is displayed.

5 CYCLEDATETO - Thedefault status “ALL’ is displayed, double click
in field to select from LOV.

Result: A LOV isdisplayed.
Select appropriate ‘to’ date.
Result: The cycle date ‘to’ parameter is displayed.

6 TRANSACTION STATUS | - The default status ‘ Pending for Re-Posting’ is
displayed, click on drop down arrow to select
other values.

Result: Thevaues ALL, Pending for Re-Posting,
and Posted are displayed.

Select appropriate status.
Result: The transaction status parameter is displayed.
7 PRINT POSTING - Theindicator flag is checked,
HISTORY click in the field to unselect check mark.

Result: The check mark is removed and the print
posting history indicator flag is not selected.

8 RUN Do you want to generate report for parameters
entered?

If yes,
click the Run screen selection button.

Result: The ASAP Transaction Posting detailed
report is displayed.

If no, go to step 10 or exit screen.
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9 N/A Do you want to print detail report?
If yes,

click the Print button on the tool bar.
Result: The ASAP Transaction Posting detail report

displayed is printed
If no, go to step 10 or exit screen.

10 CANCEL Do you want to cancel and clear query data?
If yes,

click the Cancel screen sdlection button

Result: The ASAP Transaction Posting Report
Screen (SPDG115) is closed and the parameters
entered are not saved.

If no, go to step 8.

Troubleshooting and error messages
There are no error messages commonly encountered with this screen.
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ASAP Posting Corrections Report Screen (SPDG116)

This section provides information about the ASAP Posting Corrections Report Screen
(SPDG116), including
about the ASAP Posting Corrections Report Screen (SPDG116), and

using the ASAP Posting Corrections Report Screen (SPDG116)

About the ASAP Posting Corrections Report Screen (SPDG116)

Introduction

This topic provides information about the ASAP Posting Corrections Report Screen (SPDG116),
including

purpose

when to use

accessing the ASAP Posting Corrections Report Screen (SPDG116)
example of the ASAP Posting Corrections Report Screen (SPDG116)
tasks involved, and

field description table

Purpose

The ASAP Posting Corrections Report Screen (SPDG116) allows the user to query, preview and
print detailed reports of interfaced ASAP transactions by specific parameters. Thisscreenis
from the ASAP Transaction Correction & Lookup Screen ~ Control Section (SPDGO006) and can
not be accessed directly from the ASAP Interface Navigation Menu. See Accessing the ASAP
Posting Corrections Report Screen (SPDG116).

When to use

Use the ASAP Posting Corrections Report Screen (SPDG116) to enter specific parameters
(Transaction ID, and cycle date ‘from and ‘t0’) to generate the detailed report.

Accessing the ASAP Posting Corrections Report Screen (SPDG116)

Follow the steps in the table below to access the screen.
Procedure Table
Step Action
1 From the Navigation Dropdown menu, click on the ASAP
I nterface System folder.
2 Click on the Transaction and L ookup folder.
3 Double-click SPDG006 — Transaction Correction

Result: The ASAP Transaction Correction & Lookup Screen ~
Control Section (SPDGO006) is displayed.
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4 Click Report screen selection button in control section.

Result: The ASAP Posting Corrections Report Screen (SPDG116)
is displayed.

Example of the ASAP Posting Corrections Report Screen (SPDG116)
An example of the screen is shown below.

:ﬂ ASAP Tranzaction Comection Report

— Parameters

Tranzachaon (D m

Cycle Date: Fram I-’-'-.LL Ta I-’-'-.LL
Fun Cancel I

ASAP Posting Corrections Report Screen (SPDG116)

Tasks involved

The following major tasks are accomplished with the ASAP Posting Corrections Report Screen
(SPDG116):

generate detail report

Field description table

The following table describes the fields in the ASAP Posting Corrections Report Screen
(SPDG116).

Field Description Table
Field Type Description
TRANSACTION ID - required, and This field displays the transaction
not updateable identification number of a posted ASAP
transaction.

CYCLEDATE - required, and This field displays the cycle date ‘ from’

RANGE: FROM . LOV available of a posted ASAP transaction.

CYCLEDATE - required, and This field displays the cycle date ‘to’ of

RANGE: TO . LOV available a posted ASAP transaction.

RUN . screen selection button | This screen selection button allows the
user to query a detail report for the
parameters entered.
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Field Description Table

CANCEL . screen selection button | This screen selection button closes the

ASAP Posting Corrections Report
Screen (SPDG116)

Using the ASAP Posting Corrections Report Screen (SPDG116)

Introduction

This topic provides information about using the ASAP Posting Corrections Report Screen

(SPDG116), including
before you begin

procedure, and
troubleshooting and error messages

Before you begin

There are no tasks to complete before beginning this procedure.

Procedures

Following are procedures to
generate detail report

Generate detail report

Follow the steps in the table below to generate detail report.

Procedure Table

Step Field

Action

1 N/A

Access the ASAP Posting Corrections Report Screen
(SPDG116)

2 TRANSACTION ID

The default status ‘ALL’ is displayed, double click
in field to select from LOV.

Result: A LOV isdisplayed.
Select appropriate transaction identification
number.

Result: Thetransaction ID parameter is displayed.

3 CYCLEDATE FROM

The default status ‘ALL’ is displayed, double click
in field to select from LOV.

Result: A LOV isdisplayed.
Select appropriate ‘from’ date.
Result: The cycle date ‘from’ parameter is displayed.

July 30, 2002
Version 1.0

Page 288 U.S. Department of Commerce
ASAP Interface User Manual



4 CYCLEDATE TO - The default status *ALL’ is displayed, double click
in field to select from LOV.

Result: A LOV isdisplayed.
Select appropriate ‘to’ date.
Result: The cycle date ‘to’ parameter is displayed.

5 RuUN Do you want to generate report for parameters
entered?

If yes,

click the Run screen selection button.
Result: The ASAP Posting detailed report is

displayed.
If no, go to step 7 or exit.

6 N/A Do you want to print detail report?
If yes,

click the Print button on the tool bar.

Result: The ASAP Posting Corrections detail report
displayed is printed
If no, go to step 7 or exit.
7 CANCEL Do you want to cancel and clear query data?
If yes,

click the Cancel screen selection button

Result: The ASAP Posting Corrections Report
Screen (SPDG116) is closed and the parameters
entered are not saved.

If no, go to step 5.

Troubleshooting and error messages

There are no error messages commonly encountered with this screen.
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ASAP Transaction Lookup Screen (PM047)

This section provides information about the ASAP Posting Corrections Report Screen
(SPDG116), including
about the ASAP Transaction Lookup Screen (PM047), and

using the ASAP Transaction Lookup Screen (PM047)

About the ASAP Transaction Lookup Screen (PM047)

Introduction

This topic provides information about the ASAP Transaction Lookup Screen (PM047), including

purpose
when to use

accessing the ASAP Transaction L ookup Screen (PM047)
example of the ASAP Transaction L ookup Screen (PM047)
tasks involved, and

field description table

Purpose

The ASAP Transaction Lookup Screen (PM047) alows the user to view detailed information
about the vendor invoices posted by the interface ASAP transactions of the debit voucher or
deposit ticket. Thisis alookup screen only, no input is allowed.

When to use
Usethe ASAP Transaction Lookup Screen (PM047) to view ASAP payment detail.
Accessing the ASAP Transaction Lookup Screen (PM047)

Follow the steps in the table below to access the screen.
Procedure Table
Step Action
1 From the Navigation Dropdown menu, click on the ASAP
Interface System folder.
2 Click on the Transaction and L ookup folder.
3 Double-click SPDG006 — Transaction Correction

Result: The ASAP Transaction Correction & Lookup Screen ~
Control Section (SPDG006) is displayed.

4 Click Report screen selection button in control section.

Result: The ASAP Transaction Lookup Screen (PM047) is
displayed.
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Example of the ASAP Transaction Lookup Screen (PM047)
An example of the screen is shown below.

:R0aaaaaz2
:20aaaaas

100800005
:20aaaaay
:29aaaaayg
HU LT

S E &3

ASAP Transaction Lookup Screen (PM 047)

Tasks involved

The following major tasks are accomplished with the ASAP Transaction Lookup Screen
(PMO047):
view ASAP detail

Field description table
The following table describes the fields in the ASAP Transaction Lookup Screen (PM047).

Field Description Table
Field Type Description
ALC . required, and This field displays the agercy location
not updatesble number of a debit voucher or deposit
ticket.
SCHEDULE DATE - required, and Thisfield displays the schedule date of a
not updatesble debit voucher or deposit ticket.
TYPE - required, and Thisfield displays the schedule type of a
not updatesble debit voucher or deposit ticket.
NoO - required, and This field displays the schedule number
not updatesble (internally created by CFS) of a debit
voucher or deposit ticket
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Field Description Table

AMOUNT required, and Thisfield displays the amount of a debit
not updatesble voucher or deposit ticket
TREASURY NO required, and Thisfield displays the treasury number
not updatesble of adebit voucher or deposit ticket. If
the No Activity/Negative value is“Y”
(Yes), thisfield should be blank as no
activity occurred on this Accomp Date
AccomMPDATE required, and Thisfield displays the accomplish date
not updateable of adebit voucher or deposit ticket.
NOACTIVITY required, and This field captures the negative reporting
not updateable flag of a debit voucher or deposit ticket.
If thevalueis“Y” (Yes) it indicates that
no report was reported for the Accomp
Date.
APPROVED required, and Thisfield displays the approval flag of a
not updateable debit voucher or deposit ticket. Valid
valuesare“Y” Yesor “N” No.
(APPROVED) BY required, and This field displays the name of the
not updateable person who approved the debit voucher
or deposit ticket
(APPROVED) DATE required, and This field displays the date of the debit
not updatesble voucher or deposit ticket
POSTING TRANSID required, and This field displays the CFS internal
not updatesble posting ID of an interfaced ASAP
transaction of the debit voucher or
deposit ticket for which the vendor
invoice was created.
INVOICE TRANSNO required, and Invoice Transaction Number. Thisfield
not updateable displays the invoice transaction number
of avendor invoice created by a posting
of an interfaced ASAP transaction of the
debit voucher or deposit ticket.
INVOICE required, and This field displays the invoice number of
avendor invoice created by a posting of
not updatesble a debit voucher or deposit ticket.
(INvoICcE) NO required, and This field displays the sub-invoice
not updateable number of avendor invoice created by a
posting of an interfaced ASAP
transaction of the debit voucher or
deposit ticket.
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Field Description Table

VENDORNO

required, and
not updateable

This field displays the vendor number of
avendor invoice created by a posting of
an interfaced ASAP transaction of the
debit voucher or deposit ticket.

VENDOR ID

required, and
not updateable

This field displays the vendor ID of a
vendor invoice created by a posting of an
interfaced ASAP transaction of the debit
voucher or deposit ticket.

PONoO

required, and
not updateable

Purchase Order (PO) Number. Thisfield
displays the PO number of a vendor
invoice created by a posting of an
interfaced ASAP transaction of the debit
voucher or deposit ticket.

INVOICE TOTAL

required, and
not updateable

This field displays the net invoice
amount of a vendor invoice created by a
posting of an interfaced ASAP
transaction of the debit voucher or
deposit ticket.

TOTAL AMOUNT

required, and
not updateable

Thisfield displays the total payment
amount of a vendor invoice created by a
posting of an interfaced ASAP
transaction of the debit voucher or
deposit ticket.

Using the ASAP Transaction Lookup Screen (PM047)

Introduction

This topic provides information about using the ASAP Posting Corrections Report Screen

(SPDG116), including
before you begin

procedure, and

troubleshooting and error messages

Before you begin

Before you begin this procedure there must be a posted, interfaced ASAP transaction of a debit

voucher or deposit ticket.
Procedures

Following are procedures to
view |look up detail

View lookup detail

Follow the steps in the table below to view lookup detail.
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Procedure Table
Step Field Action
1 N/A Access the ASAP Transaction Lookup Screen
(PM047)
2 ALC The agency location number is displayed.
3 SCHEDULE DATE The schedule date is displayed.
4 TYPE The schedule type is displayed.
5 NO The schedule number is displayed.
6 AMOUNT The amount of the debit voucher or deposit ticket is
displayed.
TREASURY NO The treasury number is displayed.
AccoMPDATE The accomplished date is displayed.
9 NOACTIVITY The activity statusis displayed.
10 APPROVED The approval status flag is displayed.
11 (APPROVED) BY If approved, the name of the approver is displayed.
12 (APPROVED) DATE If approved, the approval date is displayed.
13 POSTING TRANSID The internal posting transaction ID number is
displayed.
14 INVOICE TRANSNO The invoice transaction number is displayed.
15 INVOICE The invoice number of s vendor invoice is displayed.
16 (INnvoicE) NOo The sub-invoice number of a vendor invoiceis
displayed.
17 VENDOR NO The vendor number is displayed.
18 VENDOR ID The vendor ID is displayed.
19 PONoO The purchase order number is displayed.
20 INVOICE TOTAL The net invoice amount is displayed.
21 TOTAL AMOUNT The total payment amount is displayed.

Troubleshooting and error messages

There are no error messages commonly encountered with this screen.
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Glossary for the ASAP Interface

Term/Acronym

Definition

Account ID

A system-generated identifying number created when agrant is
established in ASAP. The first position contains either a“P’
(indicating the CFS-generated purchase order number was used
for thisID), or an “F” (indicating a feeder system number was
used). Thisis based on the bureau.

Acknowledgment

A selection on the ASAP Agency Report Downloading screen
(SPDG201) that displays alist of files that were received and
posted by the FRBR, along with the Interface Status. See also
Interface Satus.

ALC Agency Location Code. The 8-digit number identifying the
funding agency charged or credited for the transactions associated
with agrant. You can change it by selecting another code from
the LOV. Seealso LOV.

ASAP Automated Standard Application for Payments

ASAP ID The ID assigned by the ASAP Interface to recipients and

requestors. Taken from the ASAP ID Directory, which is
downloaded monthly with the Agency Report Downloading
screen (SPDG201).

Authorization

A record you create with the ASAP Account Management screen
(SPDGO03) to enable the release of grant amounts. The recipient
is not alowed to draw funds, however, until the authorization is
certified onlinein ASAP. The Interface Status shown on the
ASAP Account Management screen ~ Authorizations Tab
(SPDGO003) will be “ Authorization certified”.

Bureau Code

The code for the federal agency issuing the grant. This codeis
taken from the purchase order.

CAMS

Commerce Administrative Management System

CAMS Navigator

The menu of systems, al of which are presented as folders that
you can open and then select from alist of screens associated with
each subsystem. The ASAP Interface is a system with five
subsystem folders, each containing its own screens.

CASHLINK An electronic cash concentration and information system used to
manage the collection of government funds. CA$SHLINK
concentrates daily deposits made to Treasury’s accounts at
financial institutions throughout the world into the Treasury’s
account at the Federal Reserve Bank of New Y ork.
CFDA The Catalog of Federal Domestic Assistance
CFS Core Financia System
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Term/Acronym Definition

CMIA Cash Management Improvement Act

Control section The group of fields at the top of most ASAP screens that remains
constant, regardless of how many detail sections are opened. See
aso Detail section.

DEBVOU Debit Voucher transaction type, used for the total amount of
payments made by ASAP for an ALC for aparticular day. See
also ALC.

DEPTIC Deposit Ticket transaction type, used for the total amount of
returned payments for an ALC’s accounts for a particular day.

Detail section The group of fields at the lower part of most ASAP screens that is

generally part of atab. It does not refer to separate detall
windows that you may invoke with a selection button, only the
detail that is part of a screen that also contains a control section.
See dso Control section.

Display-only A characteristic of afield indicating that the field cannot be
updated. Typically, itisafield that is part of a baseline source
document and must be maintained throughout system (such as a
PO number).

Download Initiate the receipt of files from the FRBR. Y ou should request
that files be downloaded, on adaily bass, from the FRBR. When
you initiate these downloads, the ASAP interface will take the
files and change the interface status for you on various screens
and reports. This enables you to know the stage a particular
transaction, account, or grant authorization isin at any given time.
See dso Interface Satus.

End Date The date used to designate when the grant period ends. If an end
date is designated, no payment request transactions will be
processed the day following the end date (but the status on this
screen will still show OPEN). Y ou can modify the end date to a
date in the future or remove the date completely and send the

record to ASAP.
FRBR Federal Reserve Bank of Richmond
Full ACCS The full Accounting Classification Code Structure, which

combines all of the ACCS fields of a multiple distribution line
(MDL) for atransaction.

Grant A federa grant is afinancial assistance instrument that provides
money and/or direct assistance to the recipient to carry out a
public purpose authorized by alaw of the United States.

Group ID A number you can assign to facilitate the process of retrieving
accounts for authorization entries. Must be created when the
record isinitialy established with the ASAP Account
Management screen (SPDG003), and cannot be added or
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Term/Acronym Definition

changed, once saved.

GUI Graphical User Interface
Interface The software-created relationship between the ASAP module and
the FRBR.

The ASAP Interface will keep you posted throughout the life of
an account what its current status (state of processing) is. This
status is associated with the account profile or authorization
created and released for uploading to the FRBR using the ASAP
Account Management screen (SPDG003). These statuses
include:

Interface Status

Authorization certified

File being downloaded

File being posted

File marked for downloading
File marked for posting

File posting failed

File posted successfully

Interface file marked for transmission
Interface file being transmitted
Interface file transmission failed
Interface file transmitted
Interface file acknowledged
Interface file rejected
Interface file failed to be received
Profile cancelled

Profile not yet marked for release
Profile marked for release

Lookup See query.

LOV List of values available from a pull-down list for afield

MDL Multiple Distribution Line

Navigator See CAMS Navigator.

Primary key A value, such as an Account ID, that uniquely identifies an entity,
such as a grant account, so that, if used by itself in alookup, it
will retrieve the data associated with that account only.

Priority The transaction posting priority for a grant item or PO line item.
It defaultsto “1” (the highest priority), but can be changed with
the ASAP Account Management Screen (SPDGO003) ~ Line
I[temgMDLs Tab.

Query The process you can use to look up arecord or set of records
based on criteria you specify (the values you enter into certain
fields) for the lookup.

Recipient The organization awarded the grant
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Term/Acronym Definition

Release Refers to the process of enabling account and authorization data
to be uploaded to the FRBR by the ASAP Interface. This process
is enabled by your entry of release dates using the Release flag in
the ASAP Account Management screen (SPDG003).

Report button A Dbutton available from the control section of ASAP screens.
Click to create a report based on your current query or on the
report parameters you enter.

Requestor The organization that requests the funds for the recipient (can be
the same as the recipient)

SPDG Standard Payment Development Group

Status The status of the ASAP grant, either OPEN or CLOSED. ltis

automatically Open when you create an account record. If an
account needs to be suspended, change the status to Suspended.
Thiswill prevent the grantee from performing any payment
reguests and book entry adjustments; returned payments
transactions and authorizations are allowed.

System-generated | A characteristic of afield indicating the value in the field was
calculated by the system (such as for atotal accrued amount) or
created based on some scheme such as a sequertial numbering
scheme to identify the relative timing of atransaction. System
generated fields are display-only fields. See also Display-only.

Upload Initiate a file submission through the ASAP Interface to the FBR.
Y ou should request that files be uploaded, on adaily basis, to the
FRBR. Thiswill enable you to see the most current Interface
Status for your files. Files uploaded include account profiles,
grant authorizations, and grant transactions. See also Interface
Satus.

1031 Refers to the Fedwire 1031 request for federal funds

July 30, 2002 Page 298 U.S. Department of Commerce
Version 1.0 ASAP Interface User Manual



Appendix A — Error Messages

SPDG002 | Invalid ASAPID entered
Duplicate ASAP ID entered
Name field must be entered before record activation

Cannot delete an ASAP ID record referenced by record(s) of another
table

Cannot delete an interfaced ASAP ID record

SPDG003 | Control Section
Begin date must be less than end date

Account description must be entered before creating a profile
Recipient ID must exist before creating a profile
Cannot create a profile with a pending profile

SPDGO003 | LineltemsMDLs Tab
Invalid priority number entered. Only O, 1,2, 3 ... are alowed

A valid priority number must be entered
Duplicate non-zero priority number entered

SPDG003 | Account Profiles Tab
Cannot un-release a profile being uploaded

Cannot un-release a profile already uploaded
Cannot delete a profile already marked for release
Cannot cancel a profile aready acknowledged
Cannot cancel a profile prior to uploading

SPDGO003 | Authorizations Tab
Cannot create an authorization without creating an account profile

Cannot create an authorization with another pending authorization
Cannot un-release an authorization being upl oaded

SPDG004 | An accomplished date must be entered.
Interfaced amount does not match entered amount. Cannot be proved

SPDGO005 | Do not enter any information on this screen. The information on this
screen cannot be modified or deleted.

Field is protected against update.

SPDGO006 | Field is protected against update.
Y ou cannot create records here.
Invalid/closed GL end for AP.
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The item No. isinvaid, or the available amount of correction for this
item No. is zero.

The absolute value of the amount cannot exceed that of the available
amount for this item.

Please enter item No. first.

Theline No. isinvalid, or the available amount for correction for this
lineis zero.

List of Values contains no entries.

The absolute value of MDL total exceeds that of item.
Field must be of form 99,999,999,990.90.

SPDG100 | Region code must be entered

Group 1D must be entered

Recipient ID must be entered

Reguestor ID must be entered

SPDG101 | Region code must be entered
Group ID must be entered

Recipient ID must be entered
Requestor ID must be entered

SPDG102 | Region code must be entered
Group 1D must be entered
Recipient ID must be entered
Requestor 1D must be entered
Account ID must be entered
Cycle date must be entered
SPDG110 | Recipient ID must be entered.
Requestor 1D must be entered.

SPDG111 | ALC must be entered.
From date must be entered.
To date must be entered.

SPDG112 | Region code must be entered.
From date must be entered.
To date to must be entered.

SPDG113 | Region code must be entered.
From date must be entered.
To date to must be entered.

SPDG114 | From date must be entered.
To date to must be entered.
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SPDG116 | Thereisno error message associated with this screen

SPDG200 | You cannot create records here.
Field is protected against update.

SPDG201 | Fieldis protected against update.
File already downloaded.

File dready posted.
Can only view details for ASAP ID directory.

SPDG202 | File dready down loaded. Cannot download again.

Cannot delete a data retrievd file entry aready down loaded.
Daily entry already rejected.

Daily entry already validated.

Daily entry already posted.

Cannot regject daily entry aready vaidated.

Cannot post daily entry not yet validated.

Interfaced amount does not match with debit voucher or deposit ticket
amount

Debit voucher or deposit ticket not yet entered or approved
FM041 Field is protected against update.

GLOM4 Invalid agency location code in SPDG001
Invalid ALC region code in SPDG001
The valid value for ASAP account prefix isP or F

GL060 The firgt 2 digits must begin with "01-12","21-32" or "90-91"
Invalid ABA number. Please check the number
Field must be of form 099999999,

PM 002 There is no error messages associated with this screen.

WF002 Field is protected against update
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